CITY OF WATERTOWN, NEW YORK

AGENDA

This shall serve as notice that the next regularly scheduled meeting of the City Council
will be held on Monday, May 6, 2013, at 7:00 p.m. in the City Council Chambers,
245 Washington Street, Watertown, New York.

MOMENT OF SILENCE

PLEDGE OF ALLEGIANCE

ROLL CALL

ADOPTION OF MINUTES

COMMUNICATIONS

PRIVILEGE OF THE FLOOR

RESOLUTIONS

Resolution No.

Resolution No.

Resolution No.

Resolution No.

Resolution No.

Resolution No.

Resolution No.

Approving NYSDOT Sidewalk Signal
Improvement Project, PIN 7805.44

Approving Agreement For Professional Land Surveying
Services, Storino Geomatics

Approving Amendment No. 3 to Professional Services
Agreement, GHD Consulting Engineers LLC

Approving Change Order No. 1 to Agreement for
Fluoride Tank Replacement System,
Continental Construction

Approving Amendment No. 1 to Agreement for
Professional Services for Fluoride Tank Replacement,
Bernier, Carr & Associates

Amendment No. 88 to the Management And Management
Confidential Pay Plan

Accepting Bid for Fire Department Pagers,
Leavitt Communications



Resolution No. 8 -

Resolution No. 9 -

Resolution No. 10 -

Resolution No. 11 -

Resolution No. 12 -

Resolution No. 13 -

Resolution No. 14 -

ORDINANCES

Ordinance No. 1 -

LOCAL LAW

PUBLIC HEARING

OLD BUSINESS

Adopting Revised Guidelines and Administrative
Procedures for the Rental Rehabilitation Program

Approving Contract for Use of Buildings and Grounds,
Watertown City School District

Approving Agreement for Flat Fee Use of City-Owned
Athletic Fields, Sunday Softball League

Approving Agreement for Flat Fee Use of City-Owned
Athletic Fields, North Country Lacrosse League

Approving Agreement for Flat Fee Use of City-Owned
Athletic Fields, Sunday Touch Football League

Waive Hook-up and Disconnect Fees for
2013 Concert Series for Disabled Persons
Action Organization

Authorizing the Sale of the Portions Hycliff Drive North
and of Kendall Avenue North that Lie Northeasterly of
Clover Street

An Ordinance Amending the Ordinance Dated
February 21, 2012, as Amended January 22, 2013,
Authorizing the Issuance of $460,000 Bonds of the
City of Watertown, Jefferson County, New York, to
Pay Part of the $750,000 Estimated Maximum

Cost of the Design of a Disinfection System at the
City’s Wastewater Treatment Plant, to Increase the
Estimated Maximum Cost Thereof to $800,000

Laid Over Under the Rules — Ordinance Amending City Municipal Code

Tabled -

§ A320-9

Ordinance Amending the Code of the City of
Watertown, §310-34, Accessory Uses in Residence
Districts



STAFF REPORTS
1. Public Hearings for 2013-14 Operating Budgets and 2013-14 through 2017-18
Capital Budget
2. Spring Drop Off Flyer
NEW BUSINESS
EXECUTIVE SESSION
1. Todiscuss the employment history of a particular individual

WORK SESSION

1. Budget Work Session is scheduled for Tuesday, May 7, 2013, at 6:00 p.m.
2. Next Regularly Scheduled Work Session is Monday, 13, 2013, at 7:00 p.m.

ADJOURNMENT

NEXT REGULARLY SCHEDULED CITY COUNCIL MEETING IS MONDAY,
MAY 20, 2013.



Res No. 1
April 17,2013

To: The Honorable Mayor and City Council

From: Sharon Addison, City Manager

Subject: NYSDOT Sidewalk Signal Improvement Project,
PIN 7805.44

New York State Department of Transportation is requesting that the City
Council adopt a resolution pertaining to their project, which will involve upgrading the
existing Traffic Signal, as well as reconstruction of the existing sidewalks around the
Traffic Signal Poles at the intersection of NY Route 12 (State Street) and NY Route 12
(Gifford Street) in the City of Watertown.

Attached is a resolution for Council consideration.



Resolution No. 1

RESOLUTION

Page 1 of 1

Approving NYSDOT Sidewalk Signal
Improvement Project, PIN 7805.44

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.

WHEREAS the New York State Department of Transportation proposes to reconstruct
the Signal Lights at the Intersection of NY Route 12 (State Street) and NY Route 12 (Gifford

Street), City of Watertown, PIN 7805.44, and

WHEREAS the State will include as part of the reconstruction or improvements of the
above mentioned project the reconstruction of sidewalks, pursuant to Section 349-c, Cities, of the

Highway Law, and

YEA

NAY

WHEREAS the State will provide for the reconstruction of the above mentioned work, as

shown on the contract plans relating to the project,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
approves the construction of sidewalks and the above mentioned work performed on the project

and shown on the contract plans relating to the project and that the city of Watertown will
maintain or cause to be maintained the relocated, reconstructed and/or constructed sidewalks
performed as above stated and as show on the contract plans attached hereto and made part of

this resolution, including the control of snow and ice, and

BE IT FURTHER RESOLVED that the City Clerk is hereby directed to transmit four (4)

certified copies of the foregoing resolution to: New York State Department of Transportation,
317 Washington Street, Watertown, New York 13601, Attn: Brian A. Baxter, PE.

Seconded by




R
DEPARTMENT OF TRANSPORTATION
REGION SEVEN
317 WASHINGTON STREET
WATERTOWN, N.Y. 13601
www.dot.ny.gov

Joan McDonald
Commissioner

Mark Frechette, P.E.
Acting Regional Director

April 16, 2013

Honorable Jeffrey E. Graham, Mayor

City of Watertown

City Hall, 245 Washington Street, Room 302A
Watertown, NY 13601

-

P

Dear Mr. Graham: Re: Sidewalk .l‘:‘{esolution
Signal Improvement Project
PIN 7805.44, Jefferson County

This project is located at the intersection of NY Route 12 (State Street) and NY Route 12
(Gifford Street) in the City of Watertown.

The tentative letting date for the project is May 16, 2013.

Construction on the project will involve upgrading of the existing Traffic Signal, as well as
reconstruction of the existing sidewalks around the Traffic Signal Poles.

Concrete sidewalk reconstruction, sign installation, pavement marking, as well as other
miscellaneous construction will also take place on the project.

Because of the work scheduled to be done on this project, which will include sidewalk
reconstruction, the following Resolution should be acted on by the City Council at this
time;

1. A Sidewalk Maintenance Resolution pertaining to maintenance of sidewalks
which will be reconstructed as a part of the construction on this project.

It would be appreciated if you would present the enclosed maintenance resolution to the

City Council, and upon approval, have the Clerk forward four (4) copies of the resolution
(all with original signatures) to this office. An early response is requested.

Enclosed for your information is a plan sheet showing the above mentioned area of the
project.

780544_cor_Itr_DK.doc Page 1 of 2



Should you have any questions regarding this project, please feel free to call me at any
time. The telephone number is (315)785-2340. '

Very truly yours,

G008,

Brian A. Baxter, P.E.
Regional Utility Engineer

o

encls: (2)
1. Sidewalk Resolution (5 copies)
2. Plans (1)
cc: Mike McCullouch w/o encls (Design Squad Leader)
Utility File
BAB/eaf

- 780544 _cor_ltr_DK.doc Page 2 of 2



RESOLUTION BY THE CITY COUNCIL
OF THE CITY OF WATERTOWN
FOR THE MAINTENANCE OF SIDEWALKS

RESOLUTION NO.

WHEREAS, the New York State Department of Transportation proposes to reconstruct the Signal
Lights at the Intersection of NY Route 12 (State Street) and NY Route 12 (Gifford Street), City of
Watertown, PIN 7805.44 and ‘

WHEREAS, the State will include as part of the reconstruction, or improvements of the above
mentioned project the reconstruction of sidewalks, pursuant to Section 349-c, Cities, of the
Highway Law and

WHEREAS, the State will provide for the reconstruction of the above mentioned work, as shown
on the contract plans relating to the project.

NOW, THEREFORE,

BE IT RESOLVED: That the City of Watertown approves the construction of sidewalks and the
above mentioned work performed on the project and shown on the contract plans relating to the
project and that the City of Watertown will maintain or cause to be maintained the relocated,
reconstructed and/or constructed sidewalks performed as above stated and as shown on the
contract plans, including the control of snow and ice. :

BE IT FURTHER RESOLVED: That the Clerk of this Board is hereby directed to transmit four (4)
certified copies of the foregoing resolution to:

New York State Department of Transportation
317 Washington Street

Watertown, New York 13601

Attn: Brian A. Baxter, P.E.

780544_apv_res_IH.doc Page 1 of 2



CERTIFICATION

STATE OF NEW YORK )
) ss
COUNTY OF )

This is to certify that |, the undersigned, Clerk of the City Council of the City of Watertown,

have compared the foregoing copy of Resolution No. with the original now
on file in this office and which was passed by said Board on the day of
, 20___, a majority of all the members elected to the Board voting in favor

thereof, and that the same is a correct and true transcript of such original Resolution and of
the whole thereof.

IN WITNESS WHEREOF, | have hereunto set my hand and the official seal of the
this day of , 20

Name / Title

SEAL

780544_apv_res_IH.doc Page 2 of 2
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Res No. 2
April 23,2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Approving Agreement for Professional

Land Surveying Services, Storino Geomatics

The City of Watertown in the course of business routinely has a need for
land surveying services. Until June 2009, these services were provided by Mr. Thomas
Storino, a licensed land surveyor that worked in the City Engineering Department. On
December 7, 2009, the City Council approved a non-exclusive Agreement with Storino
Geomatics to provide surveying services for the City. Our current Agreement with
Mr. Storino expires on June 30, 2013 with an option for two (2) two-year renewal
periods.

A resolution approving the Agreement for Professional Land Surveying
Services between the City of Watertown and Storino Geomatics, 179 Conger Avenue,
Watertown, New York, has been prepared for City Council consideration. This
agreement renewal will be in effect until June 30, 2015, with one more renewal period
remaining.



Resolution No. 2 May 6, 2013

RESOLUTION YEA

NAY

Council Member BURNS, Roxanne M.

Page 1 of 1 Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Approving Agreement For Professional _
Land Surveying Services, Storino Geomatics Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

Introduced by

WHEREAS in the course of business the City of Watertown routinely has a need
for land surveying services, and

WHEREAS the City does not have a licensed land surveyor on its staff to perform
routine survey work as the need arises, and

WHEREAS surveying services are professional services within the meaning of
the New York General Municipal Law, and

WHEREAS Storino Geomatics has offered to perform routine surveying services
for the City in connection with assigned projects at specified rate for identified services on a non-
exclusive basis,

NOW THERFORE BE IT RESOLVED that the City Council of the City of
Watertown hereby approves the Agreement for Professional Land Surveying Services, between
the City of Watertown and Storino Geomatics, 179 Conger Avenue, Watertown NY, a copy of
which is attached and made a part of said resolution, and

BE IT FURTHER RESOLVED that City Manager Sharon Addison is hereby
authorized and directed to execute said agreement on behalf of the City of Watertown.

Seconded by




AGREEMENT FOR PROFESSIONAL
LAND SURVEYING SERVICES

This Agreement dated this  day of May, 2013 by and between Thomas M.
Storino, P.L.S., individually and doing business as Storino Geomatics, 179 Conger Avenue,
Watertown, New York 13601 (“Storino™) and the City of Watertown, New York, a municipal
corporation with principal offices located at 245 Washington Street, Watertown, New York
13601 (the “City™).

WITNESSETH

WHEREAS, the City routinely has a need for land surveying services in
connection with street, sewer, water reconstruction and other projects; and

WHEREAS, the City does not have a licensed land surveyor on its staff to
perform routine survey work as the need arises; and

WHEREAS, surveying services are professional services within the meaning of
the New York General Municipal Law; and

WHEREAS, Storino has offered to perform routine surveying services for the
City in connection with assigned projects at specified rates for identified services on a non-
exclusive basis,

Now therefore the parties agree as follows:

AGREEMENT

1. Scope of Services.

The scope of surveying services to be performed by Storino for the City
on an as-needed, non-exclusive basis is attached and made a part of this Agreement as Exhibit

“A.” Identified routine services are to be performed at the fixed rates described at items .100



through .112 on Exhibit “A.” Non-identified, non-routine services are to be performed at the
applicable hourly rates described at items .113 through .119 on Exhibit “A.”
2. Surveyors.

Storino will provide qualified surveyors to perform the assigned work. At
all times relevant to this Agreement, Storino’s surveyors shall be Storino employees, and not
City employees. Accordingly, Storino shall be responsible for the payment of all wages,
withholdings, insurances (including Workers” Compensation and disability insurance) and safety
issues, if any, pertaining to his employees.

Storino shall maintain full, open, and cordial communications with any
applicable City contractor’s representatives, and shall answer the contractor’s inquiries when
those answers are solely referable to work or documents provided by Storino. Any request by a
contractor for additional surveying work must be referred to the City representative.

3. City Representative.

The City Engineer of the City of Watertown shall designate a
representative of the Watertown Engineering Department from whom all assignments shall be
made and to whom all reports concerning surveying services shall be provided. The City
Engineer’s designation of its representative shall be in writing.

4, Reimbursable Expenses.

The City will reimburse Storino for expenses directly attributable to
performing land surveying services required by this Agreement. It is anticipated that the extent

of reimbursable expenses will be detailed in the agreed-to scope for each project.



WHEREFORE, the parties have entered into this Agreement this ___ day of May,

2013.

Thomas M. Storino, P.L.S.,
Individually and d/b/a
Storino Geomatics

City of Watertown
By:  Sharon Addison
City Manager



STORINO GEOMATICS

LAND SURVEYING SERVICES & CONSULTING, PLLC

/[ PROFESSIONAL LAND SURVEYORS |\

CODE PROFESSIONAL SERVICE DESCRIPTION INCLUDES FEE (EFFECTIVE JULY 1, 2013) FEE (EFFECTIVE JULY 1, 2014)
0.100 [CITY OR VILLAGE SURVEY CORNERS SET, MAP & DESCRIPTION $905.00 $915.00-

0.101 |CITY OR VILLAGE SURVEY (SET CORNERS ONLY) NO MAP, NO DESCRIPTION $620.00 $630.00

0.102 [CITY OR JEFFERSON COUNTY SUBDIVISION (2 ACRES & UNDER) INCLUDES CORNERS, MAP AND DESC $1,285.00 $1,300.00

0.103 |CITY OR JEFFERSON COUNTY SUBDIVISION (2-5 ACRES) INCLUDES CORNERS, MAP AND DESC $1,420.00 $1,435.00

0.104 |UPDATES OF UNDER 5 ACRES MAP, DESC., COR. RESET @$45 (2013) / $48 (2014) $500.00-5570.00 $510.00-$585.00

0.105 |UPDATES OF MORE THAN 5 ACRES MAP, DESC., COR. RESET @$45 (2013) / $48 (2014) $600.00-$700.00 $625.00-$725.00

0.106 |WOODED PARCEL CORNERS SET, MAP & DESCRIPTION $0.80/FOOT OF TOTAL PERIMETER $0.85/FOOT OF TOTAL PERIMETER
0.111 |MARKERS SET ON LINE (SCHEDULED @ TIME OF SURVEY) $45.00/Marker $48.00/Marker

0.112 [MARKERS SET ON LINE (NOT SCHEDULED @ TIME OF SURVEY) $65.00/Marker $68.00/Marker

0.113 |2 MAN FIELD CREW** $115.00/Hour $116.00/Hour

0.114 |2 MAN CONSTRUCTION CREW** $165.00/Hour $166.00/Hour

0.115 |ON SITE OR COURT TESTIMONY/PLS PRINCIPAL** $188.00/Hour $190.00/Hour

0.116 |ON SITE OR COURT TESTIMONY/PLS** $135.00/Hour $136.00/Hour

0.117 |PLS WORK NOT LISTED ABOVE** $150.00/Hour $152.00/Hour

0.118 |[INTERMEDIATE WORK NOT LISTED ABOVE** $83.00/Hour $85.00/Hour

0.119 [ROUTINE WORK NOT LISTED ABOVE** $63.00/Hour $65.00/Hour

** HOURLY RATES BILLED AT 1 HOUR MINIMUM**
BALANCE DUE UPON COMPLETION OF JOB, AT TIME OF DELIVERY OF FINAL DOCUMENTS AND INVOICE
A SERVICE CHARGE OF 2% OF THE UNPAID BALANCE WILL BE ADDED MONTHLY AT THE TIME OF REBILLING

EFFECTIVE JULY 1, 2013

©2013 STORINO GEOMATICS LAND SURVEYING SERVICES & CONSULTING, PLLC

179 Conger Avenue, Watertown, NY 13601-2318
E-mail: info@storinogeomatics.com

Tel/Fax: (315) 788-0287
www.starinogeomatics.com




CITY OF WATERTOWN
ENGINEERING DEPARTMENT
MEMORANDUM

1869

DATE: 16 April 2013

TO: Sharon Addison, City Manager

FROM: Kurt Hauk, City Engineer

SUBJECT: Land Surveying Services Agreement Renewal

Enclosed is a copy of the Professional Services Agreement for Land Surveying Services for a
2 year renewal period. This is a non-exclusive agreement for Land Surveying services that
will allow the Engineering Department to meet the requirement for surveying work that arises

during project development and daily operations in the City.

This agreement renewal will be in effect until June 30 2015. There will be one more renewal
period remaining for this agreement.

Please prepare a resolution for Council consideration, authorizing the City Manager to
execute this agreement.



Res No. 3
April 23,2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Approving Amendment No. 3 to Agreement Between City of Watertown and

GHD Consulting Engineers, LLC

On August 20, 2012, the City Council approved Amendment No. 1 to
Professional Services Agreement with GHD Consulting Engineers LLC for the disinfection
improvements to the Watertown Wastewater Treatment Plant. On January 2, 2013, the City
Council approved Amendment No. 2.

GHD has now submitted Amendment No. 3 at the request of the City, which will
add design of repairs to the Sludge Disposal Building to include the installation of an automatic
Transfer Switch and address drainage around the Compost Pad. As stated in City Engineer Kurt
Hauk’s attached report, these documents have been reviewed and recommended by the Chief
Plant Operator and the Superintendent of Water.

The cost of the additional services by GHD is $25,700 which will bring the total
contract amount to $767,600. Attached is a resolution for Council consideration.

Also included in the agenda package is an amended Bond Ordinance for this
project.



Resolution No. 3

RESOLUTION

Page 1 of 1

Approving Amendment No. 3 to Professional
Services Agreement, GHD Consulting Engineers LLC

Introduced by

WHEREAS on August 20, 2012, the City Council of the City of Watertown

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.

approved Amendment No. 1 to Professional Services Agreement with GHD Consulting
Engineers LLC for the disinfection improvements to the Watertown Wastewater Treatment Plant,

and

WHEREAS on January 2, 2013, the City Council of the City of Watertown
approved Amendment No. 2 to Professional Services Agreement with GHD Consulting

Engineers LLC, and

YEA

NAY

WHEREAS Amendment No. 3 results in an additional amount of $25,700 to the

Agreement,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of

Watertown hereby approves Amendment No. 3, a copy of which is attached and made part of this
resolution, in the amount of $25,700 to Professional Services Agreement with GHD Consulting
Engineers LLC for the disinfection improvements to the Watertown Wastewater Treatment Plant,

and

BE IT FURTHER RESOLVED that the City Manager Sharon Addison is hereby
authorized and directed to execute the Agreement on behalf of City Council.

Seconded by




AMENDMENT NO. 3

@

TO AGREEMENT BETWEEN
CITY OF WATERTOWN, NEW YORK
AND
GHD CONSULTING ENGINEERS, LLC

WHEREAS, GHD Consulting Engineers, LLC (ENGINEER) and the City of Watertown, New York (OWNER)
entered into an Agreement dated February 1, 2012 for Disinfection Improvements to the Watertown Wastewater
Treatment Plant (Project); and

WHEREAS, the OWNER authorized ENGINEER to complete Additional Services in Amendment No. 1 on August
21, 2012; and

WHEREAS, the OWNER authorized ENGINEER to complete Additional Services in Amendment No. 2 on
January 11, 2013; and

WHEREAS, the OWNER has requested ENGINEER to complete Additional Services related to select structural
repairs, electrical transfer switch replacement and drainage modifications; and

NOW, THEREFORE, ENGINEER and OWNER agree to amend the Agreement as follows.

SCOPE OF SERVICES

1. Sludge Disposal Building - Structural Floor Beam Repair Design, Bidding and Construction Administration:

a. Prepare background drawing for plan and details of Sludge Disposal Building floor beam repair. One
(1) drawing sheet is anticipated.

b. Modify the concrete repair specification as needed to address the floor beam repair work.

2. New Sludge Disposal Building Automatic Transfer Switch (ATS) — Design, Bidding and Construction
Administration:

a. Prepare background drawings for the demolition of the existing manual transfer switch (MTS) and
relocation and replacement of the MTS with a new ATS in the existing Sludge Disposal Building
Emergency Generator Room. Two (2) drawing sheets are anticipated.

b. Prepare a new ATS specification.
3. Compost Pad Drainage Modifications - Design, Bidding and Construction Administration for addition of a

new catch basin and drainage piping from the existing compost pad to an existing plant drain manhole for

the Ash Lagoon, located to the east.

a. Modify the current yard piping plan drawings.

b. Specify precast concrete catch basin.

S:\Administration\_Amendments\2013\Watertown - Amend #3 Disinfection Improvements #8614925.docx




AMENDMENT NO. 3
CITY OF WATERTOWN, NEW YORK
(PAGE 2)

PROJECT COSTS
Sludge Disposal Building Floor Beam Repair $ 8,800
New/Relocated ATS (Electrical) $13,600
Compost Pad Drainage Modification $ 3.300
Total $25,700

AUTHORIZATION

The return of one signed copy of this Amendment No. 3, together with a copy of a formal resolution of approval,
constitutes acceptance of this Amendment and shall be written authorization for ENGINEER to proceed with the

Scope of Service outlined above.

IN WITNESS WHEREOF, the parties hereto have made and executed this Amendment No. 3 as of the last date
entered below.

ENGINEER: OWNER:
GHD CONSULTING ENGINEERS, LLC CITY OF WATERTOWN, NEW YORK

By: GM- ngz C ! Aéﬂ"(\ By:

Gerald C. Hook, P.E.

Title: President Title:

Date: ‘// [ ?// = Date:
{7

BGM/dIr

S:\Administration\_Amendments\2013\Watertown - Amend #3 Disinfection Improvements #8614925.docx



CITY OF WATERTOWN
ENGINEERING DEPARTMENT
MEMORANDUM

1869

DATE: January 2, 2013

TO: Sharon Addison, City Manager

FROM: Kurt W. Hauk, City Engineer

SUBJECT: Amendment #3: Wastewater Treatment Plant Outfall Disinfection System Design

Enclosed is Amendment #3 to the Wastewater Treatment Plant Agreement for the
Disinfection System Design.

GHD has submitted Amendment #3 for the Disinfection System Design Agreement at the
request of the City. This amendment will add design of repairs to the Sludge Disposal
Building to include the installation of an Automatic Transfer Switch, and also address
drainage around the Compost Pad.

These documents have been reviewed and recommended by the Chief Plant Operator and the
Superintendent of Water.

The cost of the additional services is $25,700 which would bring the total contract amount to
$767,600.

Please prepare a resolution for Council consideration.

cc: Amy Pastuf, Purchasing Agent
Mike Sligar, Superintendent of Water
Jim Mills, Comptroller
Mark Crandall, Chief Operator STP
File



April 18, 2013

Mr. Kurt W. Hauk, P.E.
City Engineer

City of Watertown

245 Washington Street
Room 305

Watertown, NY 13601

Re: Amendment No. 3
Watertown WPCP Disinfection Improvements
City of Watertown, New York
GHD No. 8614925.0

Dear Mr. Hauk:

\N\EE/@/@(

APR 2 3 2013

Enclosed please find two original copies of Amendment No. 3 to our contract for the Watertown WPCP
Disinfection Improvements Project. This Amendment is being provided at the request of the City to
provide additional electrical, structural and site design and construction phase services for the relocation
and installation of a new automatic transfer switch and repair of the damaged floor beam in the existing
Sludge Disposal Building, as well as site drainage modifications to provide new storm sewers for the

compost pad.

Please review the contents of this Amendment, have both original copies signed and return one signed

original to our office.

If you have any questions regarding this Amendment, please do not hesitate to contact us.

Sincerely,
GHD CONSULTING ENGINEERS, LLC

;Zm/véfrewe/

Jason D. Greene, P.E.
Project Manager

JDG/dIr
Enclosure
cc: Mark Crandall, City of Watertown (w/enc.)

- Michael Sligar, P.E., City of Watertown (w/enc.)
Bruce Munn, P.E., GHD (w/out enc.)

G:\86\14925\WP\Letters\Hauk\Hauk, Kurt - Watertown JDG02.docx

GHD Consulting Engineers, LLC
One Remington Park Drive Cazenovia NY 13035 USA
T 1315679 5800 F 1315679 5801 E cazmai@ghd.com W www.ghd.com



Res No. 4
April 23,2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Approving Change Order No. 1 to Agreement for Fluoride Tank

Replacement System, Continental Construction

The City Council accepted the bid for the Fluoride Feed Replacement
System Tank on October 15, 2012, from Continental Construction.

Continental Construction has now submitted Change Order No. 1 to this
Agreement for removal of materials not needed, which results in a deduction of $2,500 in
the original bid of $73,195.00. This brings the total cost of the Agreement to $70,695.00.
Funding is provided from the Water Fund’s Water Purification (F8330) operating budget
for contracted services.

As stated in City Engineer Kurt Hauk’s attached report, these documents
have been reviewed and recommended by the Chief Plant Operator and the
Superintendent of Water.

Attached for City Council consideration is a resolution approving Change
Order No. 1 to the Agreement.



Resolution No. 4

RESOLUTION
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Approving Change Order No. 1 to Agreement for
Fluoride Tank Replacement System,
Continental Construction

Introduced by

May 6, 2013

YEA

NAY

Council Member BURNS, Roxanne M.

Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

WHEREAS on October 15, 2012, the City Council of the City of Watertown approved
the bid from Continental Construction for the Fluoride Feed Replacement System at the water

Treatment Plant per our specifications, and

WHEREAS the Charge Order No. 1 to Agreement has been submitted to delete the
materials allowance in the contract which was not needed to complete the work, and

WHEREAS Change Order No. 1 results in a deduction in the amount of $2,500.00 to the

Agreement,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown

hereby approves the Change Order No. 1 to the Agreement between the City of Watertown and

Continental Construction a deduction of $2,500.00 for the removal materials not needed, a copy
of which is attached and made a part of this resolution, and

BE IT FURTHER RESOLVED that City Manager Sharon Addison is hereby authorized

and directed to execute the Change Order on behalf of the City of Watertown.

Seconded by




Change Order

No. 1
Date of Issuance: 04/24/2013 Effective Date: 04/24/2013
Project: Fluoride Feed System Owner: City of Watertown Owner's Contract No.: Contract No. 1
Replacement
Contract: Contract No. 1 — General Construction Date of Contract: 10/30/2012
Contractor: Continental Construction LLC Engineer's Project No.: 2011-113

The Contract Documents are modified as follows upon execution of this Change Order:
Description: This final over/under change order is to reduce the amount of Contract 1 by $2,500.00, the amount
remaining in the field allowance, and to change the substantial completion dates to April 1, 2013 and May 16, 2013

respectively.

Attachments (list documents supporting change): Final over/under spreadsheet dated April 24, 2013.

CHANGE IN CONTRACT PRICE: CHANGE IN CONTRACT TIMES:
Original Contract Price: Original Contract Times: [ | Working days Calendar days
Substantial completion (date): December 28, 2012
$ 73.195.00 Ready for final payment (date): January 31, 2013

[Inerease}-{Deerease]from previously-approved [Inerease}{Decres
(?hange ( )deFS Neo toNo . Neo to-Ne
. - . TNOT tOU1Y

Hhatantial camnlotin n (daxza)-

u Totartrar UULLAIJAVLA\JJ.A oayoys

$ NA —Readyfor-final payment-(days):
Contract Price prior to this Change Order: Contract Times prior to this Change Order:
' Substantial completion (date): December 28, 2012
$ 73.195.00 Ready for final payment (date): January 31, 2013
Harerease] [Decrease] of this Change Order: [Increase] of this Change Order:
Substantial completion (date): April 1, 2013
$ 2,500.00 Ready for final payment (date): May 16. 2013

Contract Price incorporating this Change Order: Contract Times with all approved Change Orders:
Substantial completion (date): April 1, 2013

$70,695.00 Ready for final payment (date): May 16, 2013
RECOMMENDED: ACCEPTED: ACCEPTED:
By Tfw Gputds , FE. By: By:

Engineer (Authorized Signature) Owner (Authorized Signature) Contractor (Authorized Signature)
Date: 4 7 24 / 2617 Date: Date:

Approved by Funding Agency (if applicable):
Date:

EJCDC C-941 Change Order
Prepared by the Engineers Joint Contract Documents Committee and endorsed by the Construction Specifications Institute.
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City of Watertown Fluoride Feed System Replacement

Bernier, Carr & Associates Project No. 2011-113
Contract No. 1 - General Construction, Continental Construction

Final Over/Under
April 24, 2013

"|[BONDS & INSURANCE

LABOR

MATERIALS $731.00 $731.00 $0.00
MOBILIZATION

LABOR $750.00 $750.00 $0.00
MATERIALS

DEMOLITION

LABOR $6,735.00 $6,735.00 $0.00
MATERIALS

TEMPORARY FLUORIDE SYSTEM

LABOR $10,400.00 $10,400.00 50.00
MATERIALS $250.00 $250.00 $0.00
FLUORIDE TANKS AND EQUIPMENT

LABOR $18,000.00 $18,000.00 $0.00
MATERIALS $31,000.00 $31,000.00 $0.00
ELECTRIC

LABOR $2,719.00 $2,719.00 $0.00
MATERIALS

ALLOWANCE

LABOR

MATERIALS $2,500.00 $0.00 ($2,500.00)
CONTRACT CLOSE OUT

LABOR & MATERIALS $110.00 $110.00 $0.00
TOTAL $ 73,195.00 $ 70,695.00 ($2,500.00)



CITY OF WATERTOWN
ENGINEERING DEPARTMENT
MEMORANDUM

1869

DATE: 30 April, 2013

TO: Sharon Addison, City Manager

FROM: Kurt W. Hauk, City Engineer

SUBJECT: Change Order #1: WTP Fluoride Tank Replacement Project
Enclosed is Change Order #1 to the Fluoride Tank Replacement Project contract.

It is a deduct change order for the amount of $2,500. This change order deletes the materials
allowance in the contract which was not needed to complete the work.

These documents have been reviewed and recommended by the Chief Plant Operator and the
Superintendent of Water.

The final contract amount is reduced to $70,695.00 from $73,195.00.

Please prepare a resolution for Council consideration.

cc: Amy Pastuf, Purchasing Agent
Mike Sligar, Superintendent of Water
Jim Mills, Comptroller
Brian Gaftney, Chief Operator WTP
File



Res No. 5
April 23,2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Approving Amendment No. 1 to Agreement for Professional Services for

Fluoride Tank Replacement with Bernier, Carr & Associates

The City Council approved the Agreement for Professional Services for
Fluoride Tank Replacement Project Agreement on January 17, 2012, for design work on
the fluoride tank.

Bernier Carr & Associates have now submitted Amendment No. 1 to this
Agreement for additional work required to meet the stipulations of the New York State
Department of Health. The cost of the additional services is $1,545.11 which would
bring the total contract amount to $14,045.11. Funding will be provided from the Water
Fund’s Water Purification (F8330) operating budget for contracted services.

As stated in City Engineer Kurt Hauk’s attached report, these documents
have been reviewed and recommended by the Chief Plant Operator and the
Superintendent of Water.

Attached for City Council consideration is a resolution approving
Amendment No. 1 to the Professional Services Agreement.



Resolution No. 5 May 6, 2013
YEA

NAY

RESOLUTION

Council Member BURNS, Roxanne M.

Page 1 of 1 Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Approving Amendment No. 1 to Agreement for Council Member SMITH, Jeffrey M.

Professional Services for Fluoride Tank Replacement,
Bernier, Carr & Associates Mayor GRAHAM, Jeffrey E.

Introduced by

WHEREAS on January 17, 2012, the City Council of the City of Watertown approved
Agreement for Professional Services with Bernier, Carr & Associates for engineering services for
the development of the plans and specifications for the Fluoride Tank Replacement, and

WHEREAS the Amendment No. 1 to Agreement for Professional Services with Bernier,
Carr & Associates has been submitted which lists the scope of work to be provided, and

WHEREAS Amendment No. 1 results in an additional amount of $1,545.11 to the
Agreement,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
hereby approves the Amendment No. 1 to the Agreement for Professional Services between the
City of Watertown and Bernier, Carr & Associates for an additional scope of work to be
provided, a copy of which is attached and made a part of this resolution.

Seconded by




BERNIER, CARR & ASSOCIATES
Engineers, Architects, & Land Surveyors, P.C.
327 Mullin Street
Watertown, NY 13601
tel: (315) 782-8130
fax: (315) 782-7192

GWNEE]

City of Watertown, New York Date: April Qt’ﬁ'l@ff)% \ Y\%‘@
Engineering Dept. - 245 Washington Street Client No. 2011-113
Watertown, New York 13601 Invoice No. 13-261

P.O.No. 90148

Invoice for professional services rendered in regard to the WTP Fiuoride Tank Replacement Project; through
April 8, 2013. ‘

Percent
A. Basic Services Fee Complete Amount Due
$ 12,500.00 100% $ 12,500.00
B. Additional Services
Design of Temporary Fluoride Feed System
Senior Principal (M.G. Lehman, P.E.) 1.0 hrs. $ 160.00 /hr. 3 160.00
Senior Engineer (T. Cataldo, P.E.)) 50hrs. § 120.00 /hr. $ 600.00
Senior CAD Draftsperson 5.0 hrs. $ 75.00 /hr. $ 375.00
Subtotal (B) $ 1,135.00
C. Reimbursable Expenses
Printing/Mailing $ 410.11
Total $ 14,045.11
Amount Previously Paid $ 12,500.00
Amount Previously Invoiced and Unpaid (Invoice No. 12-823: dated 9/1 9/12) § 209.30
Amount Previously Invoiced and Unpaid (Invoice No. 12-994; dated 11/1 9/12) $ 693.77
Amount Due This Invoice $ 642.04
Total Amount Due $ 1,545.11
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CITY OF WATERTOWN
ENGINEERING DEPARTMENT
MEMORANDUM

DATE: 30 April, 2013

TO: Sharon Addison, City Manager

FROM: Kurt W. Hauk, City Engineer

SUBJECT: Amendment #1: WTP Fluoride Tank Replacement Project

Enclosed is Amendment #1 to the Fluoride Tank Replacement Project Agreement.

During the approval process additional work was required to meet the stipulations of the
DOH. A temporary system was required during the construction which was not part of the

original scope of work.

These documents have been reviewed and recommended by the Chief Plant Operator and the
Superintendent of Water.

The cost of the additional services is $1,545.11 which would bring to total contract amount to
$14,045.11.

Please prepare a resolution for Council consideration.

cc: Amy Pastuf, Purchasing Agent
Mike Sligar, Superintendent of Water
Jim Mills, Comptroller
Brian Gaffney, Chief Operator WTP
File



Res No. 6

April 25,2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Amending the Management/Management Confidential Pay Schedule to

Reflect New Salary for Chief Waste Water Treatment Plant Operator

Attached for City Council consideration is a resolution that establishes the
salary for the Chief Wastewater Treatment Plant Operator at $67,650. Mr. Mark Crandall
was appointed on a provisional basis by the previous City Manager with the
understanding that upon successfully passing the Civil Service exam, he would receive an
additional $2,000.00 in pay. Mr. Crandall was permanently appointed on December 18,
2012.



Resolution No. 6

RESOLUTION

Page 1 of 1

Amendment No. 88 to the Management
And Management Confidential Pay Plan

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

NOW THEREFORE BE IT RESOLVED that the City Council of the City of

Watertown, New York hereby approves Amendment No. 88 to the Management and Management

Confidential Pay Plan, retroactive to December 18, 2012, as follows:

Position

Chief Waste Water Treatment
Plant Operator

Seconded by

Salary
$67,650




Res No. 7

April 24,2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Accepting Bid for Fire Department Pagers,

Leavitt Communications

The City Purchasing Department has advertised and received sealed bids
for sixty (60) new Motorola Minitor V pagers per our specifications.

Bid specifications were requested by ten (10) vendors. Six (6) sealed bids
were received and publically opened on Wednesday, April 24, 2013 at 11:00 a.m.

City Purchasing Manager Amy M. Pastuf reviewed the bids received with
the City Fire Department, and it is their reccommendation that the City accept the bid from
Leavitt Communications as the lowest qualifying bidder meeting our specifications in the
amount of $20,730.00. The bids received are outlined in Ms. Pastuf’s attached report.

Funding for the pagers was awarded through the FEMA Assistance to Fire
Fighters Grant Program. A resolution for Council consideration is attached.



Resolution No. 7

RESOLUTION

Page 1 of 1

Accepting Bid for Fire Department Pagers,
Leavitt Communications

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

WHEREAS the City Purchasing Department has advertised and received sealed bids for
the sixty (60) new Motorola Minitor V pagers, per our specifications, and

WHEREAS bid were requested by ten (10) vendors, with six (6) sealed bids received and
publicly opened and read in the City Purchasing Department on Wednesday, April 24, 2013, at

11:00 a.m., and

WHEREAS City Purchasing Manager Amy M. Pastuf reviewed the bids received with
the City Fire Department, it is their recommendation that the City Council accept the bid

submitted by Leavitt Communications,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown,
New York accepts the bid submitted by Leavitt Communications as the lowest qualifying bidder
meeting our specifications in the amount of $20,730.00

Seconded by




CITY OF WATERTOWN, NEW YORK

ROOM 205, CITY HALL
245 WASHINGTON STREET
WATERTOWN, NEW YORK 13601-3380
E-MAIL APastuf@watertown-ny.gov

Phone (315) 785-7749 Fax (315) 785-7752
Amy M. Pastuf

Purchasing Manager

MEMORANDUM
TO: Sharon Addison, City Manager
FROM: Amy M. Pastuf, Purchasing Manager
SUBJECT:  Bid 2013-03 — Fire Department Pagers

DATE: 4/24/2013

The City’s Purchasing Department advertised in the Watertown Daily Times on March 30, 2013
calling for sealed bids for sixty (60) new Motorola Minitor V pagers as per City specifications. The
funding for the pagers was awarded through the FEMA Assistance to Fire Fighters Grant Program. Bid
Specifications were requested by ten (10) vendors. Six (6) sealed bids were submitted to the Purchasing
Department. The sealed bids were publically opened and read on Wednesday, April 24, 2013 at 11:00
am, local time. The bid tally is provided below.

Cogtmental Eagle Radio Holzberg Leavitt State Wells
Wireless, . .S L o o
. Technologies | Communications | Communications | Communications | Communication
Description Qty. Inc.
Dallas, TX Jamestown, Totowa, NJ Paradise Valley, Whitestone, NY Watertown, NY
NY AZ
Motorola
Minitor V Model
AO3KMST7239-A | 60 | $20,968.20 | $21,240.00 | $23,160.00 $20,730.00 $23,370.00 $21,747.60

The bids were reviewed by the City Fire Department and the Purchasing Department to ensure
that the bid meets the required specifications. It is recommended that we accept the bid proposal from
Leavitt Communications for 60 units at $345.50 each for a bid total of $20,730.00.

If there are any questions concerning this recommendation, please contact me at your
convenience.

wwuw.watertown-ny.gov



Res No. 8

May 1, 2013
To: The Honorable Mayor and City Council
From: Kenneth A. Mix, Planning and Community Development Coordinator
Subject: Adopting Revised Guidelines and Administrative Procedures for the

Rental Rehabilitation Program

On January 22, 2013, the City Council approved the Agreement with New
York State Housing Trust Fund Corporation for the 2012 Small Cities Community
Development Block Grant. This grant will provide funds to continue the city-wide rental
rehabilitation program with priority given to upper floors in the downtown area. This
program was started with the 2008, 2009 and 2011 grants. Guidelines and
Administrative Procedures were adopted for it on January 20, 2009 and revised on
December 21, 2009, and April 16, 2012.

The most significant change this year is in Section 5, which details the
financing that will be available for rental rehabilitation activities and for redevelopment
projects. The financing limits have been increased to $25,000 per unit for rental
rehabilitation activities, and $35,000 per unit for redevelopment projects. This is an
increase of $5,000 for each type of activity. Other revisions have been made in
guidelines and forms, but they are mostly editorial changes that are intended to make the
rules of the program clearer or improve the processing of applications.

A copy of the Revised Guidelines and Administrative Procedures can be
viewed in the on-line agenda.

A resolution has been prepared for City Council consideration that adopts
the revised Guidelines and Administrative Procedures for the City’s rental rehabilitation
program.



Resolution No. 8

RESOLUTION

Page 1 of 1

Adopting Revised Guidelines and Administrative
Procedures for the Rental Rehabilitation Program

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

WHEREAS the City of Watertown has received Small Cities Community
Development Block Grant funding from the New York State Office of Community Renewal
(OCR) to implement a local rental rehabilitation program, and

YEA

NAY

WHEREAS the City has agreed to administer that program in compliance with
rules and regulations established by the U.S. Department of Housing and Urban Development
and published in the Code of Federal Regulations at 24 CFR Part 570, and

WHEREAS local Guidelines and Administrative Procedures were adopted by the

City Council on January 20, 2009 when initial funding was received for this program, and

revisions were approved by the City Council on December 21, 2009, and April 16, 2012, and

WHEREAS revisions have been made to the Guidelines and Administrative

Procedures for the additional funding that was awarded by OCR in 2012,

NOW THEREFORE BE IT RESOLVED that the revisions to the Guidelines and

Administrative Procedures for the City of Watertown’s Rental Rehabilitation Program are hereby

adopted and shall become effective immediately for all rental rehabilitation activities conducted

with Small Cities Community Development Block Grant funding in the City of Watertown.

Seconded by




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

GUIDELINES

AND

ADMINISTRATIVE PROCEDURES

ADOPTED BY THE CITY COUNCIL
January 20,

JEFFREY E. GRAHAM
MAYOR

Copyright © 2013 Avalon Associates, Inc.
All Rights Reserved

Funding for this program has been provided by a grant from the New York State Office of Community Renewal under
the Community Development Block Grant Program. These guidelines and procedures have been prepared in
compliance with regulations established by the U.S. Department of Housing and Urban Development (HUD) and
published at 24 CFR Part 570. The City of Watertown acknowledges and understands that these guidelines and
procedures and the forms provided for this program are and shall remain the sole property of Avalon Associates, Inc.
forthe exclusive use of that company while administering the Rental Rehabilitation Program under contract to the city.
Any other use of these materials without the express written consent of Avalon Associates is illegal and unauthorized.
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CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROGRAM GUIDELINES

1.0 GENERAL PROVISIONS

1.1

1.2

Statement of Purpose **

The purpose of this program is to expand and preserve the supply of
affordable housing in Watertown by promoting rehabilitation of existing
substandard apartments throughout the city. When that is accomplished with
federal assistance, the rehabilitated apartments must be reserved for
occupancy by Low and Moderate income households; and those apartments
will be protected from the market pressure that is created by the recent
expansion at nearby Fort Drum.

Technical assistance will be provided to help property owners identify
eligible improvements in their properties, to help determine the best way to
complete the necessary improvements, to help find local contractors who can
perform that work, and to assure that all rehabilitation activities are
completed in a satisfactory manner in compliance with applicable federal,
state and local regulations.

Financial assistance will be available to help qualified applicants pay the cost
of eligible improvements that are completed under this program.” Federal
funding will be used to provide grant and loan financing for improvements
in absentee-owned rental properties. Grants will not be repaid if the property
owner complies with all program requirements during a prescribed regulatory
period after all work is completed. Loans will be repaid in monthly
installments to the city. Otherrestrictions, including sale and rent limitations,
will also apply during the regulatory period.

Project Area ***

The entire City of Watertown has been designated as the project area for this
program; and applications will be accepted for rehabilitation of existing rental
apartments that are located anywhere in the city. However, priority for
assistance will be given to properties in the downtown area where si gnificant
investment has been made in the existing public facilities and additional
financing may be available to support larger projects in mixed-use properties
with rental apartments on the upper floors of commercial buildings.



1.3

Organization and Authority

The Rental Rehabilitation Program has been organized to assure that
available federal and state funds are used in a cost-effective manner to
accomplish the objectives of the program within the guidelines and
procedures established by the City of Watertown and in compliance with
applicable federal, state and local regulations. Overall program organization
1s detailed in this section with an outline of the responsibilities and authority
delegated at each level.

a.

City Council

The City of Watertown has accepted federal funding to support the
Rental Rehabilitation Program and agreed to comply with all rules
and regulations that are imposed by the U.S. Department of Housing
& Urban Development and/or the NYS Office of Community
Renewal. Specific responsibility and authority for administration of
the program has been delegated in these guidelines; but the city
retains overall responsibility for the program, including the actions of
individual employees and consultants who may be involved in these
activities. All questions or decisions for which authority has not been
specifically delegated in these guidelines must be referred to the City
Council for official action.

Project Review Committee

A Project Review Committee shall be established to include not
fewer than three nor more than five individuals who will be named by
and serve at the pleasure of the City Manager.

The Project Review Committee is authorized to interpret these
guidelines and determine how they will be applied in special cases,
provided that no such interpretation or decision conflicts with another
section of the guidelines or violates any federal, state or local
regulation that applies to these activities.

All questions regarding eligibility for assistance under this program
shall be decided by a majority vote of the Project Review Committee
with the recommendation of the Program Administrator.

All financial assistance and any modification of the CDBG financing
(eg: for necessary Change Orders permitted under Section 12.6) must
be approved by amajority vote of the Project Review Committee with
a specific request from the property owner and the recommendation
of the Program Administrator.



Program Administrator

The Program Administrator is responsible for day-to-day
administration of the program including collection of all
documentation, determination of eligible improvements, preparation
of work writeups, review of contractor proposals and inspection of
work in progress. This broad responsibility is offset by strict
limitations of authority, as outlined below:

ii.

il

Control of the Work:

The Program Administrator does not decide which items of
work will be done or which contractor will be hired for that
purpose. Those decisions and all others related to the
rehabilitation improvements must be made by each property
owner. However, the Program Administrator must work with
the property owner to assure that such decisions will comply
with the local program guidelines; and no activities will be
permitted without the approval of the Program Administrator.

Funding Decisions:

The Program Administrator cannot approve grants or loans or
modify the awards made by the Project Review Committee.
However, all such decisions must be reviewed by the Program
Administrator to assure that they will comply with the local
program guidelines; and no such decisions will be made
without the recommendation of the Program Administrator.

Payments:

The Program Administrator cannot authorize payments for
any of the work completed under this program. All payments
must be authorized by the property owner and approved by
the Community Development Office. However, all such
payments must be reviewed by the Program Administrator to
assure that they are proper, that the work has been
satisfactorily completed, and that payment will not violate the
local program guidelines. No payment will be considered by
the Community Development Office without review and
recommendation by the Program Administrator.



2.0

DEFINITIONS **3*

This section provides definitions for various terms used in connection with the Rental
Rehabilitation Program in Watertown. When these terms are capitalized in the text
of this document, they will have the meaning detailed here.

a.

*

Affordable Rent - the maximum rent that can be charged for a rental
apartment after assistance is provided under this program. Rent limits are
listed in APPENDIX A based on the HUD Section 8 Housing Choice
Voucher Program.

Building Codes - standards established in the New York State Uniform Fire
Prevention Code, the New York State Building Code and local building codes
for existing construction.

CDBG - the HUD Community Development Block Grant Program, the
source of federal funding for this program.

Community Development Office - the office in the City of Watertown that
1s charged with overall responsibility for supervising the administration of
the Rental Rehabilitation Program.

Elderly Household - a household where the head (or spouse) is 62 years of
age or older.

Eligible Cost - the total cost of eligible improvements minus any Excess
Cost as defined in this Section.

Eligible Improvements - rehabilitation activities that are necessary to
eliminate code violations and other health and safety problems, to make
appropriate energy-related improvements and to complete other work that is
required to address problems in a Residential Property that is eligible for
assistance under this program.

Excess Cost - rehabilitation cost that cannot be considered for assistance
under this program, including:

§)) the cost of ineligible improvements (see Section 4.5);

2) the cost of improvements in the non-residential portions of eligible
properties, including garages, storage sheds or other outbuildings;

3 the cost of required improvements in apartments that are occupied by
households that are not Low or Moderate Income; and

“4) the difference between the cost of a proposal accepted by the property
owner and the lowest acceptable proposal received for that work.
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Historic Preservation Standards - guidelines for rehabilitation of historic
properties based on "The Secretary of the Interior's Standards for
Rehabilitation" (see APPENDIX E).

Household Income - the total annual income for all members of the
household (including salary or wages, interest, dividends, alimony, social
security, pensions, annuities, unemployment or disability benefits, net
business or rental income, etc.).

HUD - the U.S. Department of Housing and Urban Development, the federal
agency providing funding for this program.

Income Limits - the maximum Household Income that qualifies for
assistance under this program (see APPENDIX A). Income Limits are
adjusted by family size within the following categories:

€)) Low Income - Household Income that is not more than 50% of the
statewide non-metropolitan median.

2) Moderate Income - Household Income that is more than 50% but not
more than 80% of the statewide non-metropolitan median.

Lead-Based Paint Regulations - the rules established by HUD and
published in the Code of Federal Regulations at 24 CFR Part 35 detailing
special procedures to eliminate lead-based paint hazards in housing where
federal funds are used to pay for rehabilitation activities (see APPENDIX B).

Minimum Owner Contribution - funds that must be contributed by the
applicant to cover any Excess Cost, as defined in this section.

Mixed-Use Property - a building with business(es) and residential unit(s).

Model Rehabilitation Standards - standards for rehabilitation produced by
the National Center for Healthy Housing to eliminate neighborhood blight
while providing lower income families with safe, secure and affordable
homes (see APPENDIX C).

NYMS - the New York Main Street program administered by the NYS Office
of Community Renewal. NYMS funding may be available for projects that
involve creation of new apartments on the upper floors of commercial
buildings in the downtown area.

Program Administrator - the individual or organization who has been
authorized by the city to handle administration of the Rental Rehabilitation
Program and provide technical assistance to eligible property owners who
will be assisted under the program.



Project Area - the area where assistance may be provided under this program
as detailed in Section 1.2 and APPENDIX A.

Project File - the file maintained by the Program Administrator including all
forms and documentation for each case that is processed through the Rental
Rehabilitation Program.

Project Review Committee - designated representatives of the city who,
acting as a committee, will review all applications for assistance under this
program. The Project Review Committee will interpret these guidelines and
approve all financial assistance provided under the program.

Rental Property - a Residential Property that is not occupied by the owner.

Rent Limit - the maximum rent that can be charged for apartments that are
rehabilitated with assistance under this program. That rent (including an
allowance for the cost of utilities paid by the tenant) cannot exceed the limits
established by HUD for the Section 8 Housing Choice Voucher Program (see
rent limits in APPENDIX A).

Residential Property - a building with at least one residential unit. Under
this program, Mixed-Use Property is considered Residential Property.

SHPO - the State Historic Preservation Office, which identifies properties
that are eligible for inclusion on the National Register of Historic Places for
which Historic Preservation Standards must be followed (see APPENDIX E).



3.0

ELIGIBILITY FOR ASSISTANCE

3.1

3.2

3.3

General Eligibility

Assistance 1s available under this program for eligible improvements in any
substandard Rental Property located in the City of Watertown. All
applications for assistance must be filed by the property owner with the
following documentation: '

a. Proof of ownership in the form of a deed or land contract or life
tenancy agreement recorded in the office of the County Clerk;

b. Proof of income for each household occupying the property;

c. Proof of payment of real estate taxes and any local service charges
(eg: water & sewer) that are currently due for all properties owned by
the applicant in the City of Watertown; and

d. Proof of adequate insurance (incl. flood insurance if applicable).

Note: Income documentation need not be provided for any housing unit
where no work will be done or no financial assistance is being requested.

Eligibility for CDBG Assistance

CDBG financing is available to help pay the cost of eligible improvements
in substandard rental apartments that are occupied by households who qualify
as Low or Moderate Income (see Income Limits in APPENDIX A).

Vacant apartments are eligible for assistance if the property owner agrees to
rent those apartments to households that qualify as Low or Moderate Income
with rents that do not exceed the limits for existing apartments under the
HUD Section 8 Housing Choice Voucher Program.

Financial assistance cannot be provided for improvements in apartments that
are occupied by households that are not Low or Moderate Income.

Other Federal or State Assistance *

Assistance may be received from other federal or state sources without
affecting eligibility for assistance under this program. The assistance that is
provided under this program may be used as the required match for other
funding, unless that use is prohibited by the applicable regulations.



4.0

ELIGIBLE IMPROVEMENTS

4.1

Priority 1: Health and Safety Improvements *

Generally, Priority 1 improvements are those work items necessary to make
the property safe and bring it into compliance with applicable Building
Codes. When any financial assistance is provided under this program, the
scope of work for that project must include all Priority 1 improvements
needed in the property. Those items include the following:

a.

Code Compliance - any work items required to comply with the New
York State Uniform Fire Prevention Code, the New York State
Building Code and all local codes for existing construction.

Model Rehabilitation Standards - any work items required to
comply with the model standards produced by the National Center for
Healthy Housing as detailed in APPENDIX C of these guidelines.

Plumbing Systems - any work items required to comply with the
New York State Uniform Fire Prevention and Building Codes.

Electrical Wiring - any work items required to comply with the
model standards produced by the National Center for Healthy
Housing as detailed in APPENDIX C of these guidelines.

Heating Systems - installation or upgrading of heating systems to
maintain a temperature of 68° F. (75° F. for Elderly).

Structural - repair or replacement of any defective structural
elements, including porches, foundations, support columns, bearing
walls, roofs, subflooring, masonry, etc.

Windows & Doors - repair or replacement of damaged windows or
doors as required to assure comfort and safety and security.

Stairs and Platforms - repair or replacement of any elements of
stairs or platforms that might create hazardous conditions.

Lead-Based Paint - appropriate treatment of lead-based paint
hazards to comply with HUD regulations at 24 CFR Part 35.

Radon Gas - work required to eliminate hazardous concentrations of
radon gas in the structure.

Warning Systems - all residential units must be equipped with
adequate smoke detectors and carbon monoxide detectors.



4.2

Priority 2: Energy Related Improvements *

Energy conservation and weatherization improvements are eligible for
assistance only if all conditions that might lead to health or safety problems
(Priority 1) are being corrected, or if none exist. Some of this work can be
financed through the local Weatherization Program or by EmPower New
York; and all cases should be referred to those agencies in order to maximize
the funding available for each project and to avoid duplication of efforts.
Any energy related improvements that cannot be funded through the
Weatherization Program or by EmPower can be considered as Priority 2
improvements under this program.

a.

Weatherization Referral:

The Weatherization Program in Watertown is administered by the
Community Action Planning Council of Jefferson County (CAPC).
That agency will accept referrals and place them on its waiting list.
Priority is given to lower income home owners who are elderly or
handicapped and families with small children. Special consideration
can also be given to applicants who are without heat and to other
referrals from the Department of Social Services.

EmPower New York Referral:

The EmPower New York™ program is administered by private
contractors with funding through the New York State Energy
Research and Development Authority (NYSERDA) under an
agreement with the Public Service Commission. Those contractors
can provide energy-related services and improvements at no cost for
income-qualified households, including attic and/or wall insulation,
draft reduction measures, replacement of old inefficient appliances,
installation ofhigh-efficiency lighting and tips on how to save energy.

Energy Audit:

An energy audit should be conducted on each property where
improvements are to be completed with HOME financing under this
program. When assistance is also being provided through the
Weatherization Program, staff from CAPC will perform an energy
audit using the TIPS protocol detailed in Chapter 5 of the
Weatherization Assistance Program Policies and Procedures Manual
(see APPENDIX D). The EmPower contractor may use the results of
that energy audit or perform his own tests to identify energy related
improvements that are needed in the property.



4.3

Priority 3: Other Necessary Improvements

The following improvements are eligible for assistance only if all conditions
that may lead to health and safety problems (Priority 1) and any energy
conservation or weatherization deficiencies (Priority 2) are being corrected,
or if none exist.

a. Exterior Protection - repair of and painting or covering of exterior
- surfaces, except existing wood siding and trim may not be covered
with aluminum or vinyl unless no cost-effective alternative exists.

b. Exterior Wood Surfaces - repair of damaged or deteriorated exterior
wood surfaces, including siding, trim around windows and doors,
roof fascia and cornices, porches (including supports, decks, steps and
railings), etc. All rotted or broken materials should be replaced with
similar materials milled and shaped to match the existing.

c. Interior Walls and Ceilings - repair or covering of interior walls and
ceilings that are damaged or deteriorated. Use of vapor barrier paints
is encouraged to prevent moisture condensation within walls and
ceilings adjacent to unheated spaces.

d. Floors - repair of damaged or deteriorated floors and replacement of
floor coverings that have worn out and cannot be maintained.

e. Kitchen Equipment - repair or replacement of cooking equipment,
refrigeration equipment and work and storage areas if the existing
facilities are missing, inadequate or inoperable.

f. Bathroom Fixtures - repair or replacement of bathroom fixtures,
including bathtub (or shower), toilet, sink and medicine cabinet and
waterproof surfaces to prevent water damage to adjacent areas.

g. Exterior Walkways - repair or replacement of existing paved
walkways between the structure and the street, driveway or a public
sidewalk adjacent to the property. The sidewalk may be repaired or
replaced if necessary to eliminate existing hazardous conditions.

h. Utility Laterals - repair or replacement of existing water, sewer or
gas laterals provided that such work is limited to the section of lateral
that 1s the responsibility of the property owner.

i. Additions - expansion into existing unfinished space (eg: in attics or
porches) that is required to eliminate overcrowding or address special
needs of the occupants in an eligible housing unit, with specific
approval by the Project Review Committee.

10



4.4

4.5

Applicable Standards ***

The following standards will apply to all properties where work is to be done
with assistance under the Rental Rehabilitation Program.

a.

C. skkeosk

Code Compliance - when the rehabilitation work is completed, each
property must comply with all applicable codes, including the New
York State Uniform Fire Prevention Code, the New York State
Building Code and all local codes and ordinances.

Lead-Based Paint - any activities that disturb painted surfaces must
comply with the regulations at 24 CFR Part 35 unless the work
qualifies under the de minimis limitations detailed in §35.1350 of
those regulations (see APPENDIX B).

Green Rehabilitation - all improvements must be designed to
promote energy conservation and healthy living conditions for the
occupants of the property and their neighbors (see APPENDIX C).

Model Rehabilitation Standards - the guidelines in the Model
Rehabilitation Standards produced by the National Center for Healthy
Housing are the minimum standards for all improvements to be
completed with assistance under this program (see APPENDIX D).

Historic Preservation - properties identified by the State Historic
Preservation Office as having architectural or cultural significance
will be rehabilitated in accordance with the Secretary of Interior's
"Standards for Rehabilitation” (see APPENDIX E).

Ineligible Improvements *

The following improvements are not eligible for financial assistance under
this program. They may be included in a project only if the property owner
contributes cash to pay the full cost of this work. '

a.

Replacement of any building systems, fixtures or equipment that are
determined by the Program Administrator to be adequate.

Expansion of or addition to existing structures (including expansion
into non-living space) unless required to eliminate overcrowding.

Subdivision of existing space into additional dwelling units, except

for new apartments to be created on the upper floors of commercial
buildings in the downtown area.

11



4.6

4.7

4.8

Contract Method

Generally, rehabilitation activities will be completed by local tradesmen
working under contract to the property owner based on a detailed work
writeup that has been prepared by the Program Administrator and approved
by the property owner, as follows:

a. All contractors, and any subcontractors who they retain for this work,
must be approved by the Program Administrator as qualified to
participate in this program. '

b. A statement of Contractor Qualifications (Form 117) must be filed for
each contractor or subcontractor before any contract is made for work
to be completed under this program.

c. Each contractor or subcontractor must provide proof of adequate
insurance coverage and must maintain such coverage as long as any
work is being performed under this program.

d. The property owner will decide which contractors are invited to
submit proposals and may select any qualified contractor for the work
to be performed under this program. However, financial assistance
will be calculated based on the lowest cost from all acceptable
proposals received for that work.

Self-Help Method

The property owner may provide the labor for some or all of the
improvements to be made with assistance under this program subject to the
following conditions:

a. The Program Administrator must be satisfied that the owner can
complete the work in a competent manner and on a timely basis.

b. The Eligible Cost will be limited to the actual cost of materials used
in the job with no allowance for labor by the owner or others.

Combination Self-Help & Contract Method

The property owner may choose to combine the self-help and contract
methods with some work items performed by contractors and others by the
owner. In that case, however, all self-help work must be completed before
any CDBG funds are advanced and before any contractor is permitted to
begin working in the property.

12



5.0

FINANCIAL ASSISTANCE *

CDBG financing will be available to support the creation of new apartments in the
downtown area and to help pay the cost of eligible improvements in existing rental
apartments that have been identified as substandard. A portion of this financing will
be provided as a grant, which will not be repaid as long as the property owner
complies with all of the requirements of the program during a prescribed regulatory
period. The balance will be available as a loan to be repaid in monthly installments
over the term of that regulatory period.

Applications will be considered when all of the required eligibility documentation
is provided. However, preference will be given to projects that involve creation of
new apartments on the upper floors of commercial buildings in the downtown area.
Rehabilitation projects will be selected for assistance based on criteria that gives
priority to those applicants with the greatest need.

CDBG financing may not be provided for improvements in apartments that are
occupied by households that are not Low or Moderate Income or the non-residential
portions of eligible properties, including garages, storage sheds or other outbuildings.
Improvements may be needed in those areas to satisfy the requirements of Section 4.1
or 4.4; and that work must be completed if any assistance is provided under this
program. But the cost of ineligible work will be Excess Cost which is included in the
Minimum Owner Contribution required by Section 5.2 of these guidelines.

5.1 Grant and Loan Financing *

CDBG funds will be advanced during the course of each project to cover
progress payments to the contractor who is completing the work on the -
property. If an owner contribution is required, those funds must be delivered
to the city before the contractor is allowed to begin working; and the owner’s
funds will be used first before any CDBG funds are advanced for that project.
If the project financing includes HOME or NYMS funds, the CDBG funds
may be advanced for progress payments before those other public funds are
used; and in all cases, the CDBG loan funds will be disbursed before grant
funds are used for the project.

a. Repayment - the CDBG loan will be repaid to the city in monthly
installments beginning 30 days after all rehabilitation improvements
are completed.

b. Security - the property owner will sign a note and mortgage to secure
repayment of the CDBG loan and assure that all other program
requirements will be satisfied. Those documents will be recorded in
the office of the Jefferson County Clerk creating a lien on the
property that will be released at the end of the applicable regulatory
period if the CDBG loan has been repaid in full.

13



5.2

Financing for Rehabilitation of Rental Properties ***

For rehabilitation of existing substandard apartments in absentee-owned
Rental Properties, CDBG financing will be available to pay the full cost of
eligible improvements up to a maximum of $25,000 for each housing unit
that is occupied by a tenant who qualifies as Low or Moderate Income.
Vacant apartments will qualify for assistance if the property owner agrees to
rent those units to tenants who qualify as Low or Moderate Income with the
rent not to exceed the current Rent Limit (see APPENDIX A).

Grants will be calculated as 50% of the Eligible Cost of Improvements in
rental apartments that qualify for assistance; and CDBG loans will be
available to cover the balance of that cost at the option of the property owner.

a.

CDBG Loan Terms **

CDBG loans will be repaid to the city in monthly installments over
a term of not less than five years and not more than ten years
beginning 30 days after all work is completed. Monthly payments are
calculated as the amount that is required to repay the full amount of
the loan without interest over the term of the loan. Payments may be
accelerated without penalty at the option of the property owner. A
$10.00 service charge will be added for any payment that is more than
10 days late; and the city may declare the loan in default and demand
immediate repayment of the outstanding balance if any payment is
more than 30 days late.

Minimum Owner Contribution

The property owner may be required to contribute cash to the project
to pay for any Excess Cost, including:

i the cost of ineligible improvements, which may not be paid
with CDBG grant or loan funds;

il the cost of improvements in the non-residential portions of
eligible properties, incl: garages, sheds or other outbuildings;

iii. the cost of required improvements in apartments occupied by
households that are not Low or Moderate Income; and

iv. the extra cost incurred when the property owner does not
select the contractor who submitted the lowest proposal.

The Minimum Owner Contribution may not be reduced by any
financing from other federal or state programs.

14



5.3

Financing for Development of New Rental Apartments ***

CDBG financing may be combined with other public or private financing to
support projects that will create new apartments on the upper floors of
commercial buildings in the downtown area. In those projects, the CDBG
funds will be available up to a maximum of $35,000 per housing unit to fill
any gap that is left after the maximum amount of those other funds are
commiitted to the project. Half of the CDBG ﬁnancmg will be a grant; half
will be structured as a loan.

q, *Ex

d. #**

CDBG Loan Terms **

CDBG loans will be repaid to the city in monthly installments over
a term of not less than five years and not more than twenty years.
Monthly payments are calculated as the amount required to repay the
full amount of the loan without interest over the term of the loan.
Payments may be accelerated without penalty at the option of the
property owner. A $10.00 service charge will be added for any
payment that is more than 10 days late; and the city may declare the
borrower in default and demand repayment of the outstanding balance
of the loan if any payment is more than 30 days late.

Income Eligibility - each apartment that is created with this
financing must be rented to a tenant who qualifies as Low or
Moderate Income unless lower income limits are required by the
other financing that is available for these projects.

Rent Limitation - the gross rent for each apartment that is created
with this financing (including an allowance for the cost of utilities
that are paid by the tenant) cannot exceed the Rent Limit that is
established by HUD for the Section 8 Housing Choice Voucher
Program (see current limits in APPENDIX A).

Regulatory Period - the property owner must agree to comply with
all program requirements, including the income and rent limits
outlined above, for a period of ten years after the work is completed
under this program.

Restrictive Covenant - arestrictive covenant may berecorded in the
office of the Jefferson County Clerk detailing the rent and income
limitations that apply to each project. That deed restriction will be
attached to the land and will survive sale of the property or
bankruptcy of the property owner. Accordingly, the requirement to
rent all apartments in the property to tenants who qualify as Low or
Moderate Income with the rent not to exceed the current Rent Limits
will remain with the property for the full ten year regulatory period
even 1if the property is sold or the CDBG financing is repaid earlier.
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5.4

5.5

Selection Criteria ***

Properties that are located in the downtown area will get first priority for
assistance under this program. Other properties will be considered for
rehabilitation assistance when all eligibility documentation has been
provided; and preference will be given to those cases where special needs are
demonstrated, as follows:

a. *** Properties with tenants who qualify as Low Income (those with
Household Income below 50% of median) will be given preference
over those who are Moderate Income (51%-80% of median).

b. Properties with renters whose Household Income is fixed (eg: social
security, retirement, disability) will be given preference over those
with income that could increase in the future.

c. Preference may be given to properties where emergency repairs are
needed to eliminate serious problems that are an immediate threat to
the structural integrity of the building or the health and safety of the
occupants.

d. Preference may be given to properties with serious code violations if
they are a threat to the integrity of the structure or the safety of the
occupants. In those cases, all code violations must be addressed and
other needed improvements should be included in the project.

Imminent Threat Situations

If unforseen circumstances occur after rehabilitation work has commenced
that are hazardous to the health or safety of the occupants or threatening to
the structure, an increase in the CDBG financing may be authorized by the
City Manager on the recommendation of the Program Administrator. In those
cases, the CDBG financing may exceed the limits established in Section 5.2
or Section 5.3 of these guidelines if required to eliminate the conditions that
threaten the occupants or the structure. A change order, signed by the City
Manager, must be included in the Project File with complete documentation
of the special circumstances that justify this action.

16



6.0

SPECIAL CONDITIONS

The following Special Conditions apply in all cases where CDBG assistance is
provided under this program.

6.1

6.2

6.3

Property Taxes

Before any assistance is approved under this program, all property taxes and
other local charges (eg: water & sewer) must be paid for every property
owned by the applicant in the City of Watertown.

Insurance

All properties assisted through this program must be insured. The applicant
must provide proof of adequate liability and hazard insurance before any
assistance can be approved. Flood insurance will also be required if the
property is located within a 100 year flood plain.

Sale Limitation ***

For all properties where assistance is approved under this program, applicants
must agree not to sell their property during a regulatory period that begins
when all construction work is completed and continues for the term of the
CDBG loan or the prescribed regulatory period (whichever is shorter). The
regulatory period will not be less than five years for rehabilitation of rental
properties; it will be ten years for projects that involve creation of new
apartments on the upper floors of downtown commercial buildings. If the
property is sold during the applicable regulatory period, the seller must
immediately repay the outstanding balance of the CDBG loan plus a portion
of the CDBG grant, as follows:

a. 100% of the grant must be repaid if the property is sold within one
year after work on the project is completed;

b. ¥** that repayment obligation is reduced by 20% (10% if the regulatory
period is 10 years) for each year that the applicant maintains
ownership of the property and complies with all other requirements
of the program during the applicable regulatory period; and

c. no repayment will be required at the end of the applicable regulatory
period if the property owner maintains ownership of the property
during that time and has satisfied all other requirements of these
guidelines and the terms of their Project Agreement.
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6.4

6.5

Rent Limitation ***

For all properties where assistance is approved under this program, the owner
must agree to rent each apartment to a tenant who qualifies as Low or
Moderate Income and limit rents to a level that is considered affordable
during the applicable regulatory period. The current Rent Limits are listed
in APPENDIX A. Those limits are established by HUD for the Section 8
Housing Choice Voucher Program and revised annually to reflect the fair
market rents for existing apartments in Jefferson County.

This requirement will be detailed in the Project Agreement and a note and
mortgage that will be recorded in the office of the Jefferson County Clerk
establishing a lien on the property that will be in effect during the applicable
regulatory period.

If an apartment is vacant when the project is approved, the property owner
must agree to rent that apartment to a tenant who qualifies as Low or
Moderate Income). When an apartment becomes vacant during the regulatory
period after rehabilitation work is completed, that apartment must be rented
to a tenant who qualifies under the same Income Limits.

This special condition will not be violated when a tenant’s household income
increases beyond the applicable Income Limit if that tenant qualified as Low
or Moderate Income at the time the CDBG financing was approved or at the
time they moved into the apartment (whichever is later).

If any apartment is rented to a tenant who does not qualify as Low or
Moderate Income or the rent for any apartment (including an allowance for
utilities paid by the tenant) exceeds the applicable Rent Limit, the property
owner must repay the outstanding balance of the CDBG loan plus a portion
of the CDBG grant, as follows:

a. 100% of the grant must be repaid if this rent limitation is violated
during the first year after the rehabilitation work is completed;

b. *** that repayment obligation is reduced by 20% (10% if the regulatory
~ period is 10 years) for each year that the rent limitations are satisfied
during the applicable regulatory period; and
c. this rent limitation expires at the end of the regulatory period and no
repayment will be required if the property owner has satisfied all
other terms and conditions of the Project Agreement.

Other Federal or State Assistance *

[Section Deleted]
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7.0

CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

ADMINISTRATIVE PROCEDURES

APPLICATION PROCESSING

Following is an outline of the procedures used for the Rental Rehabilitation Program
with reference to applicable sections of the guidelines at each step:

Function

Reference Section

Explain the program to interested applicants.
Complete the Preapplication form.
Collect eligibility documentation from the owner.

Inspect the property to identify problems and
outline required work on the Inspection Report.

Prepare Work Writeup and cost estimate for review
and approval by the owner.

Distribute Writeup to qualified contractors
and collect Proposals.

Owner selects contractor & decides on work.

Present Application for Assistance to
Project Review Committee for approval.

Prepare Project Agreement and

- loan documents for signature.

Prepare Construction Contract and collect
insurance certificates from contractor(s).

Periodic inspection of work in progress and
payments to contractor for completed work.

Certify completion of construction and
authorize final payment.

Section 1.0 - 6.0
APPENDIX F, Form 101
Section 8.0

Section 9.1
APPENDIX F, Form 102

Section 9.2
APPENDIX F, Form 103

Section 9.3
APPENDIX F, Form 104

APPENDIX F, Form 105

Section 10.1
APPENDIX F, Form 106

Section 10.2
APPENDIX F, Form 107

Section 11.0
APPENDIX F, Form 108

Section 12.1 -12.5
APPENDIX F, Form 111,112

Section 12.7
APPENDIX F, Form 114-116
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8.0

VERIFICATION OF ELIGIBILITY

Following is a description of the documentation that must be collected from each
applicant to determine eligibility for assistance under the Rental Rehabilitation
Program. This documentation must be maintained in each Project File.

8.1

8.2

Ownership

The Program Administrator must verify that the applicant is the owner of the
property to be improved before CDBG financing can be considered.
Applicants may apply for assistance before obtaining clear title, but must
prove ownership before any financial assistance can be approved.

A copy of the property deed may be acceptable as proof of ownership. The
deed must be recorded in the office of the County Clerk; and, if there is any
question, the applicant may be required to submit a title report.

Land contracts or life tenancy agreements are acceptable proof of ownership
if those documents are recorded in the office of the County Clerk.

Income *

The Program Administrator must verify the current annual Household Income
of each tenant to determine eligibility for CDBG financing. Household
Income must include all income from all sources for each adult member of
the household (includes all persons aged 18 or older). A complete, signed
copy of the latest federal tax return with all schedules and attachments (W-2,
1099, etc.) will always be requested as basic income documentation.
However, the tax return does not document current income; and it might not
include some income sources that are not taxable, but which must be
considered as part of the Household Income for this program. The following
paragraphs detail the additional documentation that must be collected and
maintained in the Project File for different types of income.

a. Salary or Wages
Copies of current payroll stubs, statements from employers or other
documentation as required to project the current annual income for
each adult member of the household.

b. Social Security
A statement of benefits for the preceding year and the current year

with copies of current checks to establish the gross benefit for each
household (including amounts withheld for Medicare).
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c. Pensions

Statement(s) detailing the payments received during the preceding
calendar year and current payments for pensions, IRA's, annuities and
other retirement benefits for each household.

d. Unemployment or Disability

Statement(s) detailing the payments received during the preceding
calendar year and copies of checks received for unemployment,
disability or worker's compensation. Adjustments may be made by
the Project Review Committee to account for temporary conditions
that are not an accurate reflection of the Household Income.

e. Personal Assets

Details of all personal assets including documentation of current
values and income generated during the previous year. Income will
be projected for the current year and imputed for those assets that do
not generate current interest or dividends.

f. Income from Real Estate

Details of all income from other rental properties (not including
apartments in the property to be rehabilitated). The net amount of
such income after deducting actual cash expenses related to those
properties must be included in the Household Income.

g. Business Income

Net income from all business activities must be included in the
Household Income. Schedule C of the federal tax return will be used
to document business income. Anynon-cash expenses that have been
deducted (eg: depreciation or amortization deductions) and personal
or household expenses that have been paid by the business will be
added to the net business income.

h. Other Income
The Project Review Committee must decide whether adequate
documentation has been provided for other sources of income that
may have been received by any member of the household during the

current year.

The current Income Limits are detailed in APPENDIX A. These limits are
revised annually based on the median incomes established by HUD.
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8.3

Insurance and Taxes ***

Each applicant must provide documentation to show that adequate insurance
is in force for the property to be rehabilitated and that all real estate taxes and
other local service charges have been paid for all properties owned by the
applicant in the City of Watertown, as follows:

a. Hazard Insurance

A copy of the current insurance binder must be maintained in the
Project File. The Program Administrator must be satisfied that the
insurance coverage is adequate for the property and the improvements
to be made with assistance under this program.

b. Flood Insurance

If the property is located in a 100 Year Flood Plain, adequate flood
msurance must be secured and a copy of the insurance binder must be
maintained in the Project File.

c. Real Estate Taxes ***

The Project File must include copies of the latest bills for real estate
taxes (including city, county and school taxes) stamped to show
receipt of payment for any installments that are due before the date
that funding is considered by the Project Review Committee. As an
alternative, the Program Administrator may accept a written statement
from each jurisdiction to document current payment of all taxes.

d. Water and Sewer Charges
The Project File must include copies of the latest water and sewer
bills stamped to show receipt of payment in full. Alternatively, the

Program Administrator may accept a written statement from the City
Comptroller to document current payment of these charges.
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9.0

INSPECTION, WORK WRITEUP AND CONTRACTOR SELECTION

The following paragraphs outline the process that will be used to identify eligible
improvements and secure proposals from qualified local contractors who will
perform the work under this program. It should be clearly understood that all
decisions in this process will be made by the property owner. The Program
Administrator will offer assistance and explain the requirements of the Rental
Rehabilitation Program to help the applicant qualify for grant and loan assistance.
However, neither the Program Administrator nor the city assumes any responsibility
or liability for decisions made by the property owner or for work that is completed
with assistance under this program.

9.1

9.2

Property Inspection

The Program Administrator will inspect the property with the owner and
prepare an Inspection Report (Form 102) identifying all problems that should
be addressed if assistance is to be provided under the program. All
conditions that violate local codes and defects that might become health or
safety hazards must be included (see Priority 1 Improvements - Section 4.1).
The Inspection Report should also detail all energy conservation problems
(see Priority 2 Improvements - Section 4.2) and other problems or defects
(see Priority 3 Improvements - Section 4.3) that the property owner wants to
address with assistance under this program.

Work Writeup

Based on the Inspection Report, the Program Administrator will prepare a
Work Writeup detailing the improvements needed to eliminate all of the
problems identified in the property. Form 103 outlines the general
requirements and basic terms for all projects to be completed with assistance
under this program. A written description will be added which lists each
work item and specifies materials, equipment, construction methods,
quantities, dimensions and other details for the proposed improvements. The
Work Writeup should contain sufficient detail to allow contractors to submit
competitive proposals.

For properties identified as having historic or architectural significance, the
improvements detailed in the Work Writeup must correspond to the Secretary
of Interior's "Standards for Rehabilitation" (see APPENDIX E). Those
Writeups must be approved by the State Historic Preservation Office (SHPO)
before being released for contractor proposals.

The Program Administrator will prepare an estimate of the cost of all
improvements in the Work Writeup for review with the property owner.
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9.3

Energy Audits *

An energy audit should be conducted on each property that is being
considered for rehabilitation with CDBG financing under this program. That
audit should include interviews with the occupants ofthe property and special
diagnostic tests to determine where excessive energy use can be eliminated
and what improvements can be made that will increase the energy efficiency
of the property and reduce energy costs for the lower income occupants.

a.

Referral to Weatherization and EmPower:

Before the Work Writeup is finalized, the applicant should be referred
to the Community Action Planning Council, which administers the
local Weatherization Program, and to EmPower for a determination
of eligibility under those programs.

Rehabilitation with an Energy Audit:

When assistance is being provided through the Weatherization
Program or by EmPower, their staff will perform an energy audit to
identify work that is eligible for their funding. Any energy related
improvements that cannot be funded through the Weatherization
Program or by EmPower can be included in the Work Writeup that is
prepared for this program.

Energy audits may be secured from other sources, including private
companies working for a fee, which will be an eligible project cost
under this program. In that case, any energy related improvements
that are identified in the audit can be included in the Work Writeup
that 1s prepared for this program.

Rehabilitation without an Energy Audit:

It might not be possible to obtain an energy audit within a reasonable
period of time from the Weatherization Program or private sources.
In that case, the Program Administrator may proceed with the project
using the recommendations provided by The Energy Efficient Rehab
Advisor at http://rehabadvisor.pathnet.org/ to determine what energy
related improvements should be included in the Work Writeup that
is prepared for this program.

Any eligible or appropriate repairs that meet the standards for the Rental
Rehabilitation Program but are not funded under the Weatherization Program
or EmPower New York will be included in the Work Writeup prepared by the
Program Administrator.
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9.4

Lead-Based Paint - Compliance with Part 35 Regulations

Federal regulations at 24 CFR Part 35 require that special procedures be used
for rehabilitation work on properties built before 1978. If that work is
financed with federal funds, painted surfaces must be tested to determine
whether lead-based paint is present (or lead-based paint may be presumed
without testing); and any work that disturbs those painted surfaces must be
performed by contractors who are trained to use “safe work practices” that
will not create a hazard for young children in the property. When all work is
completed, the work site must be inspected by a “certified” inspector to
assure that no dust is present that is contaminated with lead-based paint.

a.

Certain types of properties and kinds of improvements are exempt
under §35.115 of the regulations and do not require lead-based paint
inspections or the use of trained contractors for rehabilitation
activities. Following is a selected list of those exemptions:

(1) any dwelling unit with zero bedrooms (includes SRO units);

(2) elderly housing (unless a child younger than 6 lives there);

3) residential property that has been inspected and found to have
no lead-based paint;

4) residential property in which lead-based paint has been
identified and removed and clearance has been achieved;

5) non-residential property or portions of a mixed use property
that are not used for human residential habitation; and

(6) rehabilitation work that does not disturb a painted surface.
The Part 35 regulations do not apply for rehabilitation activities that
disturb small areas of painted surfaces within the de minimis limits
detailed in §35.1350(d) of the regulations, as follows:

(1) 20 square feet (2 square meters) on exterior surfaces;

2) 2 square feet (0.2 square meters) on interior surfaces in any
ONE room Or Space; or

3) 10 percent of the total surface area of any interior or exterior
building component with a small surface area.

In these cases, the Work Writeup must detail how all improvements

are to be completed without exceeding the de minimis limits specified
above (see materials in APPENDIX B).
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9.5

Green Rehabilitation Practices *

Green rehabilitation practices will be required to the maximum extent
possible for all rehabilitation activities that are conducted under this program.
The Green Rehabilitation Plan that is attached in APPENDIX C outlines the
details that should be included in the scope of work for each project to
improve the environment for the people who occupy those properties and to
minimize the adverse affect of this work on the environment, including:

a.

Whenever appliances or equipment are to be replaced or installed, the
new units should be Energy Star labeled to minimize energy use and
the cost of energy for the lower income owners of these properties.

Wall, floor and joint penetrations should be sealed to reduce heat loss
and prevent pest entry into the house.

Adequate ventilation should be provided to avoid moisture problems
especially in bathrooms and laundry rooms, which must be provided
with mechanical ventilation directly to the outdoors. Materials in
those rooms should be specified with smooth, durable, cleanable
surfaces that discourage the growth of mold.

Hot water pipes in basements or unconditioned spaces should be
msulated to minimize heat loss and reduce energy consumption.
Exposed cold water pipes in conditioned spaces should also be
insulated to minimize moisture condensation.

Energy Star labeled low flow fixtures should be specified when water
fixtures are to be installed or replaced.

To the extent possible, building materials that are used in these
projects should be Green Seal certified to contain low or no volatile
organic compounds (VOC) that might be hazardous to the residents
or the workers. That includes paints, adhesives and sealants that are
used on each project. It could also include particleboard or medium
density fiberboard and carpet materials.

Appropriate radon reduction measures must be included in any
property where testing reveals radon levels above 4 pCi/L.

Contractors should minimize construction waste and maximize the
use of materials with recycled content in all activities that are
financed under this program.

When the work is completed, each property owner should be given a copy of
the “Healthy Homes Maintenance Checklist” (see APPENDIX C) to use as
a guide for periodic inspection and maintenance of their property.
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9.6

9.7

9.8

Solicitation of Proposals

The Program Administrator will meet with the property owner and review all
materials prepared to solicit proposals for work on the property, including an
analysis of the grant and loan assistance that might be available based on the
proposed scope of work and cost estimate. If these details are acceptable to
the property owner, the Program Administrator will be authorized to prepare
a package for distribution to contractors who are qualified to complete the
work. The property owner may pre-select those contractors who will be
asked to submit proposals from a list of qualified contractors provided by the
Program Administrator.

Written proposals will be received at the office of the Program Administrator
on forms that are prepared for each project (Form 104). All proposals will
be opened at a specified date and time and reviewed by the Program
Administrator for completeness and acceptability under these guidelines.
Proposals that are incomplete or irregular may be rejected by the Program
Administrator or the property owner.

All acceptable proposals from qualified contractors will be listed on a
Proposal Tabulation (Form 105) for review by the property owner. The
property owner must decide which work items will be included in the
contract for his or her property. However, it should be understood that all
Priority 1 items (see Section 4.1 of these guidelines) must be included if any
grant or loan assistance is to be provided under this program.

Selection of Contractor

The property owner may select any qualified contractor who submits an
acceptable proposal for the activities detailed in the Work Writeup.
However, it should be understood that the grant and loan assistance will be
calculated on the basis of the lowest acceptable proposal received from all
qualified contractors in this process. If another proposal is accepted, the
property owner will be required to pay the difference between the amount of
the accepted proposal and the lowest acceptable proposal received. That
Excess Cost will be included in the minimum owner contribution.

Contractor Qualifications

All contractors performing work under this program must be approved by the
Program Administrator based on their comparable work, credit checks and
other references. The contractor must carry sufficient liability and builder's
risk insurance (minimum $1,000,000 coverage) and worker's compensation
and disability insurance as required by New York State law.
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10.0

PROJECT FILE

When a contractor has been selected by the property owner, the Program
Administrator will assemble a Project File for review by the Project Review
Committee. The contents of that file are detailed below.

10.1

10.2

10.3

Application For Assistance

The following materials will constitute a complete Application for Assistance
under this program:

a. The Preapplication (Form 101) with documentation of income,
ownership, insurance and payment of taxes and other charges.

b. The Inspection Report (Form 102) listing all code violations and other
problems identified in the property.

c. The Work Writeup (Form 103) detailing all improvements needed to
eliminate the problems identified in the property.

d. Copies of all Proposals (Form 104) received from qualified
contractors for this work.

e. The Proposal Tabulation (Form 105) listing the contractor selected
and those work items accepted by the property owner.

f. The Application for Assistance (Form 106) detailing the sources of
all funds for the proposed project.

Project Agreement

After review of the Application, the Project Review Committee may approve
grant and loan assistance for the project. The Program Administrator will
then prepare a Project Agreement (Form 107) specifying the amount of grant
and loan awarded and any required owner contribution and detailing all
program requirements that must be met during the course of the project and
for a period of five years after all work is completed.

Note and Mortgage ***
A Note and Mortgage will be required to secure repayment of the CDBG loan
financing and to assure compliance with the sale and rent limitations detailed

in Section 6 of these guidelines. Those documents will be recorded in the
County Clerk’s office.
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11.0

CONSTRUCTION CONTRACT

Following approval of the grant and loan by the Project Review Committee, the
Program Administrator will prepare a Construction Contract (Form 108) for review
and execution by the property owner and the contractor. The following steps will be
completed before the contract is executed and work is begun:

11.1

11.2

11.3

11.4

11.5

Escrow Account

In all cases where the property owner is required to contribute to the cost of
rehabilitation activities, the full amount of that contribution must be delivered
to the Program Administrator for deposit in a special escrow account to be
controlled by the city. Those funds will be used for payments to the
contractor before any grant or loan funds are advanced.

Subcontractor Approval

Subcontractors must submit Contractor Qualifications (Form 117) and proof
of insurance and be approved by the Program Administrator and the property
owner (Form 109) before they may work on the project.

Self-Help Method

In those cases where work will be performed by the self-help Method, the
owner will provide the Program Administrator with a list of materials and
equipment required for that work and the estimated cost to be incurred. The
Program Administrator will review this list and help establish a schedule of
activities before any work can proceed.

Pre-Construction Conference

A conference will be held including the Program Administrator, contractor
and property owner. The construction contract may be signed after all parties
have reviewed the scope of work and contract provisions.

Notice to Proceed

After all insurance binders are in the Project File and the owner contribution
is deposited in escrow (if applicable), a Notice to Proceed (Form 110) will be

given to the contractor specifying a start date and a maximum time period for
completion of all construction activities.
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12.0

INSPECTION AND PAYMENTS

The following paragraphs detail the procedures to be used for inspection of the work
and payments to the contractor during the construction process. It should be
understood that all decisions regarding the work and all payment requests will be
made by the property owner. Neither the Program Administrator nor the city are
party to the construction contract. The city assumes no responsibility or liability for
the progress or quality of the work or for any payments to the contractor.

When each phase of the construction work is completed and the property owner is
satisfied with the work, payment will be made from the escrow account (owner
contribution) or from grant and loan funds that have been approved for each project.
The Program Administrator will work with the property owner during the course of
the project to help assure that all requirements of these Guidelines are satisfied and
payments can be made when the work is completed.

12.1 Construction Inspections

The Program Administrator will make periodic inspections of the work in
progress as required by the type of activities involved in each project. These
inspections should be documented in the Project File to provide arecord of
the work and any problems that are identified during the inspections. Those
reports should also be reviewed with the property owner to assure that there
are no problems that have been overlooked during the periodic inspections.

12.2 Payment Inspections

An inspection of the work in place will be required before any progress
payment or final payment can be considered. The property owner and the
contractor should be present at all payment inspections. An Inspection
Report (Form 111) will be prepared for each progress payment and for the
final payment. That report will be reviewed with the property owner and the
contractor to assure that both parties agree about the items of work that have
been completed and for which payment is being requested. The Program
Administrator will sign the Inspection Report indicating compliance with the
program Guidelines. The property owner will sign the Inspection Report
indicating acceptance of the work and authorization for the payment being
requested. A Payment Authorization (Form 112-P) must be completed and
signed by the property owner and the Program Administrator before any
payment is approved by the city.
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12.3

12.4

12.5

Payments

Progress payments may be made when significant portions of the work are
completed. Each progress payment will be considered after receipt of a
detailed invoice from the contractor. A payment inspection will be conducted
to verify that the work is satisfactorily completed.

Ten percent of each progress payment will be withheld until all work is
satisfactorily completed; and this withheld amount will be included in the
final payment. Progress payments may be considered only for work that is
completed in place - there will be no payment for materials stored on site or
elsewhere.

In those cases where the property owner is required to contribute to the cost
ofthis work, the owner's funds will be used for progress payments before any
grant or loan funds are used. After approval of each payment by the
Community Development Office, a check will be made out to both the
property owner and contractor and must be endorsed by the property owner
prior to release to the contractor.

Before final payment, the contractor will supply the property owner with a
copy of all equipment manuals and manufacturer's warranties and sign a
Release of Liens and Warranty (Form 114).

Pre-Payments

There will be no pre-payments to contractors or to property owners for
materials or labor. All work must be completed and materials installed on the
site before any payment request will be considered with grant or loan funds
or funds supplied by the property owner.

Self-Help

The Program Administrator will inspect all work that the property owner
completes by the self-help method to assure that the work is properly done
and all requirements of these guidelines are satisfied. An Inspection Report
(Form 111) will be completed and signed by the Program Administrator and
the property owner for each payment.

Payments for work completed by the self-help method will be made based on
the original supplier's invoices for materials used on work items actually
completed and in place. All invoices should be clearly labeled with the
address of the property being rehabilitated, a detailed listing of all materials
and the date the materials were purchased or delivered.
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12.6

12.7

Change Orders

Change Orders will be considered only for unforseen problems that are found
during the course of the work. However, no Change Order will be considered
unless the change is necessary to complete the activities that were included
i the approved scope of work for which grant and loan assistance was
awarded.

The property owner or the contractor must advise the Program Administrator
when problems are identified that require a Change Order. An inspection
will be conducted and an Inspection Report prepared to document the
problem, outline the work required and detail the cost proposed by the
contractor to resolve the problem.

If all parties agree with the proposed change, the Program Administrator will
prepare a Change Order (Form 113) for consideration at the next meeting of
the Project Review Committee. Any increase in the project cost must be
approved by the Project Review Committee before grant or loan funds can be
used for a Change Order. If additional owner contribution is required, that
amount must be deposited in the escrow account before the contractor is
permitted to work on those activities covered by the Change Order.

Final Payment

A request for final payment will be considered only after all work included
in the construction contract has been completed to the satisfaction of the
property owner. A final inspection will be conducted with the property
owner and the contractor; and an Inspection Report (Form 111) will be
prepared documenting the status of all activities. The Program Administrator
will sign the Inspection Report indicating compliance with the program
guidelines. The property owner will sign the Inspection Report indicating
acceptance of the work and authorization for payment. A Payment
Authorization (Form 112-F) must be signed by the owner and the Program
Administrator before the final payment is approved.

Before the final payment is released, the property owner will sign a
Certificate of Completion (Form 115); and the Program Administrator will
prepare a Disposition of Funds Report (Form 116).

The final payment will include all amounts withheld from progress payments
during the course of the work. The final check will be made out to the
property owner and the contractor and must be endorsed by the owner before
delivery to the contractor. The contractor must deliver a Release of Liens and
Warranty (Form 114) before that check is released.
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APPENDIX A

CITY OF WATERTOWN

RENTAL REHABILITATION PROGRAM

HOUSEHOLD INCOME LIMITS FOR CDBG FINANCING ELIGIBILITY
Applicable to non-metropolitan areas in New York State

(Effective December 11, 2012)

80% of 50% of
Family Size Median Median
1 Person $33,450 $20,200
2 Person $38,200 $23,100
3 Person $43,000 $26,000
4 Person $47,750 $28,850
5 Person $51,600 $31,200
6 Person $55,400 $33,500
7 Person $59,250 $35,800
8 Person $63,050 $38,100

Income Limits for Households larger than Eight Persons are determined by adding
$3,800 (80% of Median) or $2,300 (60% of Median) for each additional person in
the household. These figures are adjusted annually to match the Income Limits
established by the U.S. Department of Housing and Urban Development for the
Section 8 Rental Assistance Program.

Source: HUD NOTICE PDR-2013-02 dated December 11, 2012

From:

Re:

Carol J. Galante

Acting Federal Housing Commissioner
Fiscal Year 2013 Income Limits
for Public Housing and Section § Programs



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

HUD SECTION 8 EXISTING HOUSING FAIR MARKET RENTS

RENT LIMITS FOR APARTMENTS WITH CDBG ASSISTANCE
Applicable to Jefferson County in New York State

(Effective October 1, 2012)

Unit Size Fair Market Rent
0 Bedroom .............. $700 / month
1 Bedroom .............. $806 / month
2Bedroom ............. $1,048 / month
3 Bedroom .......... ... $1,332 / month
4 Bedroom ............. $1,504 / month

The Rent Limits listed above are 100% of the Fair Market Rents (FMR)
established by the U.S. Department of Housing and Urban Development for
the Section 8 Housing Choice Voucher Program. They apply to grossrents,
including shelter rent and the cost of utilities (except telephone) that are
paid by the tenant in qualified apartments. These figures are adjusted
annually based on Census data updated by random digit dialing (RDD)
telephone surveys and set at the 40th percentile of standard quality rental
housing in Jefferson County in New York State.

For apartments with more than 4 bedrooms, the Rent Limits are calculated
by adding 15% to the 4 bedroom Rent Limit for each extra bedroom.

Source:  Federal Register, Volume 77, Number 194, October 5, 2012



APPENDIX F

CITY OF WATERTOWN

RENTAL REHABILITATION PROGRAM

Or1 ginal Forms

(5/6/2013)

Copyright © 2013 Avalon Associates, Inc.
All Rights Reserved

The City of Watertown acknowledges and understands that these forms are and shall remain the sole property of
Avalon Associates, Inc. for the exclusive use of that company while administering the local Rental Rehabilitation
Program under contract to the city. Any other use of these forms without the express written consent of Avalon
Associates is illegal and unauthorized and subject to liquidated damages of $5,000 per violation.




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROJECT FILE CHECKLIST
Project Location: Case No:
Property Owner: :

Date | Description (Form No.)
Preapplication Received ‘ (Form 101)
Eligibility documentation: 1 Ownership O Income O Insurance [ Taxes/W&S
Interagency referral form mailed to Weatherization Assistance Program
Energy services application mailed to EmPower New York
Energy audit completed (results in project file; copy to owner)

Lead-based paint testing & risk assessment completed (results in project file; copy to owner)
Lead-based paint notifications signed by property owner and tenants
Lead-based paint brochures and information materials delivered to property owner and tenants
Radon gas information materials delivered to property owner
Radon test kit retrieved from property and mailed to testing laboratory
Inspection Report completed (HUD Form 52580 in project file) (Form 102)
Work Write-up approved by property owner (Form 103)
Proposal package distributed to contractors ,
Contractor Proposals Received (Form 104)
Contractor selected by property owner (Form 105)
Application for Assistance submitted by property owner (Form 106)
CDBG financing approved by Project Review Committee - (Form 106)
Notification of Rent Limitations distributed to tenant(s)
Project Agreement executed (Form 107)
Note & Mortgage signed by property owner (hold in file until work is completed)
Owner contribution deposited in escrow account
Construction Contract executed (Form 108)
Subcontractor(s) approved by property owner (Form 109)
Contractor / subcontractor Certification of Compliance with 24 CFR Part 35 in project file
Contractor / subcontractor insurance binders in project file
Notice to Proceed issued by property owner (Form 110)
Progress Inspection and Payment Authorization (Form 111, 112-P)
Progress Inspection and Payment Authorization (Form 111, 112-P)
Change Order and funding adjustment (Form 113)
Final Inspection and Payment Authorization (Form 111, 112-F)
Release of Liens and Warranty signed by contractor (Form 114)
Certificate of Completion signed by property owner (Form 115)
Sale and Rent Limitation signed by property owner (Form 115)
Lead clearance achieved (results in project file; copy to property owner)
Final Payment to contractor
Disposition of Funds Report to property owner (Form 116)
Note & Mortgage recorded in County Clerk’s office

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 100)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-BASED PAINT CHECKLIST

. Complies:
LBP Compliance [tem Yes/No Notes
Project commitment after 1/10/02 Yes
Project Exemption Documentation (if o
R a
applicable)
. Delivered by the Rehabilitation
LBP Pamphlet given Yes Specialist at Initial Inspection
) . Delivered by Rehabilitation
Disclosure given to buyer/occupant Yes Specialist af Initial Inspection
Visual assessment or risk assessment Ves Risk Assessment in the File
conducted & in file
. . Copy of the Risk Assessment
Risk Assessment Disclosure to owner Yes delivered to the Property Owner
Scope of work addressed LBP hazards Yes Work Writeup in the File
Contractor qualifications/certification Yes Attached to Construction Contract
Occupant protections implemented Yes Required by "Safe Work Practices"
Clearance report Yes Clearance Report in the File
. Copy of the Clearance Report
Clearance Disclosure to Owner Yes delivered to the Property Owner
If rental, ongoing maintenance procedures| 1n/a

(5/6/2013)

(Attachment to Form 100)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROGRAM OUTLINE

The purpose of this program is to improve living conditions in Watertown by promoting
repair and rehabilitation of the local housing stock. The primary objective is to eliminate conditions
that might become hazardous to the health or safety of local residents. Energy conservation
improvements, historic preservation and other necessary repairs will also be encouraged whenever
work is completed with assistance under this program.

Neighbors of Watertown has been contracted as Program Administrator to help you identify
cligible improvements in your residential property and determine the best way to complete that work.
Staff from that organization will also help find qualified local contractors who can complete the
improvements needed on your property. Federal regulations and local program guidelines limit
eligible improvements to those work items needed to address problems and eliminate code violations
or other health and safety threats. Public funds are provided to support those activities; and they
cannot be used for general remodeling, additions or other work that is not necessary to address
problems in the property. The Program Administrator will explain the guidelines and identify
eligible improvements. However, you will make all decisions about that work. Neither the Pro gram
Administrator nor the city will assume responsibility or liability for the work on your property.

Financial assistance will be available to qualified applicants to help pay the cost of eligible
improvements that are completed under this program. Half of that financing will be in the form of
grants that will not be repaid as long as you comply with all program guidelines. Low interest loans
will be available to help pay the owner's share of the improvement cost if needed.

Assistance will be available for absentee-owned rental properties located anywhere in the city
with tenants who qualify as low or moderate income (household income below 80% of the median);
but preference will be given to commercial properties in the downtown area. You can get on the list
for assistance by filing the attached Preapplication with Neighbors of Watertown. The following
materials must also be submitted to document your eligibility:

4 A copy of the recorded deed for the property to be rehabilitated.

a Proof of income for all adult members of each household occupying the
property (see documentation requirements on reverse).

4 Proof of payment of all real estate taxes and other local service charges
(water & sewer) for all properties owned by the applicant in Watertown.

U Proof of insurance for the property (homeowner's policy).

The Program Administrator may request additional information in order to determine your
eligibility for assistance under this program. All of the information that you supply will remain
strictly confidential.



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PREAPPLICATION
APPLICANT INFORMATION Date: Case No:
Name: Phone:
Address:
PROPERTY INFORMATION
Address:
Number of Housing Units: Occupied: Vacant:
Section/Block/Lot No: Current Assessment:
Equalization Rate: } Calculated Full Value:
 TENANT INFORMATION
List the names of all tenants who occupy apartments in this property and provide documentation
of tenant eligibility for each household. : Attached? AYES ONO
Name: ______Apt. No: 3 Phone:
Name: | * | - Apt. No: | Phone:
Name: | Apt. No: Phone:
Name: Apt. No: Phone:
Name: Apt. No: Phone:
Name: Apt. No: Phone:
Name: Apt. No: Phone:
CURRENT MORTGAGE FINANCING
The financing that is available under this program will include a loan that will be secured by a
lien on this property. Please list all current mortgage loans that are secured by this property.
Bank: ’ Amount:
Bank: Amount:
Bank: Amount:
ssiance nier v Renal enabaton P oo | Signed:
understand that additional documentation will be required and give
Foove s vty s formaron, 1 oo e tnants s

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 101, Page 1)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

TENANT ELIGIBILITY
TENANT INFORMATION | Date: ' Case No:
Name: Phone: Family Size:
Address: | Apartment #: # of Bedrooms:

HOUSEHOLD INFORMATION

Please provide the following information about ethnicity and race for your household. This information is required
forreports to the U.S. Department of Housing and Urban Development (HUD)), the federal agency providing funding
for this program. It will be used only for those reports.

Ethnicity: (select only one) Race: (select one or more)
(d Hispanic or Latino (1 White
O Not Hispanic or Latino (O Black or African American
[ American Indian or Alaska Native
0 Asian

[0 Native Hawaiian or other Pacific Islander

List the names of all adults in your household who are over the age of eighteen and provide

Income Certifications for each of these people. Attached? 1 YES NO
Employer:
Employer:
Employer:
List the names of all children in your household who are under the age of seven. Have any of
them been diagnosed with elevated blood level (EBL) for lead? dYES ONO
Age: : EBL:
Age: EBL:
Age: : EBL:

HOUSING EXPENSE INFORMATION

List your current rent and your best estimate of what you pay for utilities in this apartment:

Rent h /month | $ / year
Heat (Gas/Oil/Wood/Electric/Other) | § /month [ § / year
Power & Lights (National Grid bills) | $ /month | $ / year
Water & Sewer (if you pay for this service) | $ /month | § / year
Total Rent & Utilities Paid by Tenant 3 /month | § / year

This information is being submitted to support an application for | Sjoned:
assistance under the Rental Rehabilitation Program in Watertown. 1
understand that additional documentation will be required and give
permission forrepresentativesofthe city to contact the property owner
and/or the employers listed above to verify this information.

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 101)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

INCOME CERTIFICATION
Name: Case No:
Address: Phone:
This form (including schedules on Page 2) must be completed by each adult (age 18 or older) in
any household applying for assistance under the Rental Rehabilitation Program in Watertown.
' Income from Current Prbj ected

INCOME SUMMARY Prior Year Amounts Income
Salary or Wages, Tips, etc. $ $ /twidmolyn)| $
Social Security (incl. Medicare) $ $ [widmoryn)| $
Pensions or Annuities $ $ /wimotyr)| $
Unemployment Compensation $ $ /(wismoryr)| $
Disability Compensation $ $ [wimoryr)| $
Child Support Payments $ $ /(wirmoryr)| $
Other $ $ [owirmoryr)| $
Other $ $ [(widmoryr)| $
Other $ $ Jwismotyn)| $
Personal Assets (Schedule A) | $ $
Real Estate Income (Schedule B) | $ $
Business Income (Schedule C) | $ $

Totals | $ $
CERTIFICATION

I certify that all of the information on this form and the attached documentation are
complete and accurate to the best of my knowledge and belief.
Signed: Date:
NOTE: U.S. Law provides a penalty of $10,000 fine and 5 years imprisonment for false,
fraudulent or misleading statements under this program (U.S.C. Title 18, Section 1001).

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. . (Attachment to Form 101, Page 1)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

INSPECTION REPORT
Project Location: Case No:
Property Owner: , Date:
Address: | Inspector:
PRIORITY 1 - HEALTH & SAFETY (Code Compliance) (Cost Estimate)
PRIORITY 2 - ENERGY CONSERVATION & WEATHERIZATION (Cost Estimate)
PRIORITY 3 - OTHER NECESSARY IMPROVEMENTS (Cost Estimate)

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 102)



i i U.S. Department of Housing OMB Approval No. 2577-0169
Lnspegglpnvcr:]ecpkllst and Urban Development (Exp. 8/31/2007)
ousing Lhoice Voucher Frogram Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. ~ This agency
may not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to determine if
a unit meets the housing quality standards of the section 8 rental assistance program.

Name of Family Tenant |D Number Date of Request (mm/dd/yyyy)
Inspector Neighborhood/Census Tract Date of Inspection (mm/dd/yyyy)
Type of Inspection Date of Last Inspection (mm/dd/yyyy) PHA

[ ]Initial [ ] Special [ ]Reinspection

A. General Information
Inspected Unit Year Constructed (yyyy) Housing Type (check as appropriate)
Full Address (including Street, City, County, State, Zip) D Single Family Detached

[ | Duplex or Two Family

{: Row House or Town House
[ ] Low Rise: 3, 4 Stories,
IncludingGarden Apartment

Number of Children in Family Under 6 e e ol T ; High Rise; 5 or More Stories
L e ‘ | [_] Manufactured Home
Owner ' ' [ ] Congregate
Name of Owner or Agent Authorized to Lease Unit Inspected Phone Number L] Cooperative
) || Independent Group Resi-
dence
Address of Owner or Agent ;l Single Room Occupancy
|| Shared Housing
|| Other
B. Summary Decision On Unit (To be completed after form has been filled out)
| Pass Number of Bedrooms for Purposes | Number of Sleeping Rooms
Eail of the FMR or Payment Standard
Inconclusive
Inspection Checklist
Item . : Yes | No In- - Final Approval
No. 1. Living Room Pass | Fail |Conc Comment Date (mm/dd/yyyy)

1.1 Living Room Present

1.2 Electricity

1.3 Electrical Hazards

1.4 Security

1.5 Window Condition

1.6 Ceiling Condition

1.7 Wall Condition

1.8 Floor Condition

* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardless of type of room); 2 = Dining Room or Dining Area;
3 = Second Living Room, Family Room, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, Halls, Staircases; 5= Additional Bathroom; 6= Other

Previous editions are obsolete Page 1 of 7 form HUD-52580 (3/2001)
ref Handbook 7420.8



ltem . ) ) Yes | No In- FinalApprovaI
No. 1. Living Room (Continued) Pass | Fail |Conc. Comment Date (mm/dd/yyyy)
1.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2. Kitchen
2.1 Kitchen Area Present
2.2 Electricity
2.3 Electrical Hazards
2.4 Security
2.5 Window Condition
2.6 Ceiling Condition
2.7 Wall Condition
2.8 Floor Condition
2.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2.10 Stove or F{ange with Oven
2.11 Refrigerator
2.12 Sink
2.13 Space for Storage, Preparation, and Serving of
Food
3. Bathroom
3.1 Bathroom Present
3.2 Electricity
3.3 Electrical Hazards
3.4 Security
3.5 Window Condition
3.6 Ceiling Condition
3.7 Wall Condition
3.8 Floor Condition
3.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
3.10 Flush Toilet in Enclosed Room in Unit
3.11 Fixed Wash Basin or Lavatory in Unit
3.12 Tub or Shower in Unit
3.13 Ventilation

Previous editions are obsolete

Page 2 of 7

form HUD-52580 (3/2001)
ref Handbook 7420.8



item 4. Other Rooms Used For Living and Halls| Yes | No | In- Final Approval
No. : Pass | Fail |Conc. Comment Date (mm/dd/yyyy)
4.1 Room Code* and D (Circle One) (Circle One)
Room Location Right/Center/Left ont/Center/Rear Floor Level
4.2 Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint [ ] Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
4.1  Room Code* and D (Circle One, (Circle One)
Room Location Right/Center/L: Front/Center/Rear Floor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Appllcable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
4.1 Room Code* and D (Circle One) (Circle One)
Room Location Right/Center/Left Front/Center/Rear Floor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint [ Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
Previous editions are obsolete Page 3 of 7 form HUD-52580 (3/2001)

ref Handbook 7420.8



Item 4. Other Rooms Used For Living and Halls|Yes | No | In- Final Approval
No. Pass | Fail | Conc, Comment Date (mm/dd/yyyy)
4.1  Room Code* and D (Circle One) (Circle One)

Room Location Right/Center/Left Front/Center/Rear Floor Level
4.2 Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
4.1 Room Code* and ] (Circle One) (Circle One)
Room Location Right/Center/Left Front/Center/Rear Floor Level
4.2 Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 lLead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
5. All Secondary Rooms .
(Rooms not used for living)
5.1 None Go to Part 6
5.2 Security
5.3 Electrical Hazards
5.4 Other Potentially Hazardous Features
in these Rooms
Previous editions are obsolete Page 4 of 7 form HUD-52580 (3/2001)

ref Handbook 7420.8



Item 6. Building Exterior Yes | No | In- Final Approval
No. Pass | Fail | Conc. Comment Date (mm/dd/yyyy)

6.1 Condition of Foundation

6.2 Condition of Stairs, Rails, and Porches

6.3 Condition of Roof/Gutters

6.4 Condition of Exterior Surfaces

6.5 Condition of Chimney

6.6 Lead Paint: Exterior Surfaces D Not Applicable

Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed 20
square feet of total exterior surface area?

6.7 Manufactured Home: Tie Downs

7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment

7.3 Ventilation/Cooling

7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection

8. General Health and Safety

8.1 Access to Unit

8.2 Fire Exits

8.3 Evidence of Infestation

8.4 Garbage and Debris

8.5 Refuse Disposal

8.6 Interior Stairs and Commom Halls

8.7 Other Interior Hazards

8.8 Elevators

8.9 Interior Air Quality
8.10 Site and Neighborhood Conditions

8.11 Lead-Based Paint: Owner's Certification D Not Applicable

If the owner is required to correct any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a certified lead-based paint risk assessor, or certified lead-based paint inspector, the PHA must obtain certification that
the work has been done in accordance with all applicable requirements of 24 CFR Part 35. The Lead-Based Paint Owner Certification
must be received by the PHA before the execution of the HAP contract or within the time period stated by the PHA in the owner HQS
violation notice. Receipt of the completed and signed Lead-Based Paint Owner Certification signifies that all HQS lead-based paint
requirements have been met and no re-inspection by the HQS inspector is required.

Previous editions are obsolete Page 5 of 7 form HUD-52580 (3/2001)
ref Handbook 7420.8



C. Special Amenities (Optional)

This Section is for optional use of the HA. Itis designed to collect additional information about other positive features of the unit that may be present. Although
the features listed below are not included in the Housing Quality Standards, the tenant and HA may wish to take them into consideration in decisions about
renting the unit and the reasonableness of the rent.

Check/list any positive features found in relation to the unit.

1. Living Room 4. Bath
D High quality floors or wall coverings : Special feature shower head
[ ]| Working fireplace or stove | ] Built-in heat lamp
D Balcony, patio, deck, porch : Large mirrors
|:] Special windows or doors : Glass door on shower/tub
D Exceptional size relative to needs of family : Separate dressing room
[ | Other: (Specify) | | Double sink or special lavatory
Exceptional size relative to needs of family
| Other: (Specify)

2. Kitchen
| Dishwasher

[~ | Separate freezer
|| Garbage disposal
Eating counter/breakfast nook
Pantry or abundant shelving or cabinets 5

Double oven/self cleaning oven, microwave

. Overall Characteristics

[l

Double sink || Storm windows and doors

~ High quality cabinets Otherforms ofweatr?enzatlon (e.g.,insulation, weather stripping)
— Screen doors or windows

Abundant counter-top space =1 Good upk ¢ . . . .
Modern appliance(s) || Goo ' 'up eep of grounds (i.e., site cleanliness, landscaping,
condition of lawn)

Exceptional size relative to needs of family _ : -
] Other: (Specify) Ga}rage or parking facilities

— Driveway

Large yard

Good maintenance of building exterior
|| Other: (Specify)

|

JI

3. Other Rooms Used for Living

[ High quality floors or wall coverings
[ | Working fireplace or stove
% Balcony, patio, deck, porch 6. Disabled Accessibility
Special windows or doors s . . s
Unit is accessible to a particular disability. . Yes * No
|| Exceptional size relative to needs of family P y- [ Ye —

| | Other: (Specify) Disability -

D. Questions to ask the Tenant (Optional)

1. Does the owner make repairs when asked? Yes [C] No[]

2. How many people live there?

3. How much money do you pay to the owner/agent for rent? $

4. Do you pay for anything else? (specify)

5. Who owns the range and refrigerator? (insert O = Owner or T = Tenant) Range Refrigerator ____ Microwave

6. Is there anything else you want to tell us? (specify) Yes E No [:

Previous editions are obsolete Page 6 of 7 form HUD-52580 (3/20071)

ref Handbook 7420.8



E. Inspection Summary/Comments (Optional)
Provide a summary description of each item which resulted in a rating of "Fail" or "Pass with Comments."

Tenant ID Number Inspector

Date of Inspection (mm/dd/yyyy) | Address of Inspected Unit

Type of Inspection

Initial

Special [_] Reinspection

ltem Number

Reason for "Fail" or "Pass with Comments" Rating

Continued on additional page D Yes [:; No

Previous editions are obsolete

Page 7 of 7

form HUD-52580 (3/2001)
ref Handbook 7420.8



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-BASED PAINT NOTIFICATION TO PROPERTY OWNER

This property was constructed before 1978. There is a possibility it contains lead-based paint.
Please read the following information concerning lead-based paint poisoning.

Sources of Lead-Based Paint

The interiors of older homes and apartments often have layers of lead-based paint on the

~walls, ceilings, window sills, doors and door frames. Lead-based paint and primers may also have
been used on outside porches, railings, garages, fire escapes and lamp posts. When the paint chips,

flakes or peels off, there may be a real danger for babies and young children. Children may eat paint

chips or chew on painted railings, window sills or other items when parents are not around. Children

can also ingest lead even if they do not specifically eat paint chips. For example, when children play

in an area where there are loose paint chips or dust particles containing lead, they may get these

particles on their hands, put their hands into their mouths, and ingest a dangerous amount of lead.

Hazards of Lead-Based Paint

Lead poisoning is dangerous - especially to children under the age of seven. It can eventually
cause mental retardation, blindness and even death.

Symptoms of Lead-Based Paint Poisoning

Ask your tenants if their children have been especially cranky or irritable? Are they eating
normally? Do they have stomachaches and vomiting? Do they complain about headaches? Are they
unwilling to play? These may be signs of lead poisoning. Many times though, there are no
symptoms at all. Because there are no symptoms does not mean that you should not be concerned
if you believe children in your property have been exposed to lead-based paint.

Advisability and Availability of Blood Lead Level Screening

If you suspect that children in your property have eaten chips of paint or someone told you
this, those children should be taken to the doctor or clinic for testing. If the test shows that those
children have an elevated blood lead level, treatment is available. Contact your local health
department for help or more information. Lead screening and treatment are available through the
Medicaid Program for those who are eligible. If any children are identified as having an elevated
blood lead level, you should notify the City so the necessary steps can be taken to test your property
for lead-based paint hazards. If your property does have lead-based paint, you may be eligible for
assistance to eliminate that hazard.



Precautions to Prevent Lead-Based Paint Poisoning

You can avoid lead-based paint poisoning by performing some preventive maintenance.
Look at the walls, ceilings, doors, door frames and window sills in your property. Are there places
where the paint is peeling, flaking, chipping or powdering? If so, there are some things you can do
immediately to protect the children in your property:

(2) Cover all furniture and appliances.

(b) Get a broom or stiff brush and remove all loose pieces of paint from walls,
woodwork, window wells and ceilings.

(c) Sweep up all pieces of paint and plaster and put them in a paper bag or wrap them in
newspaper. Put these packages in the trash can. DO NOT BURN THEM.

(@) Do not leave paint chips on the floor or in window wells. Damp mop floors and
window sills in and around the work area to remove all dust and paint particles.
Keeping those areas clear of paint chips, dust and dirt is easy and very important.

(e) Do not allow loose paint to remain within reach of the children in your property since
children may pick loose paint off the lower part of the walls.

Property Owner Maintenance and Treatment of Lead-Based Paint Hazards

As a property owner, you should take the necessary steps to keep your property in good
shape. Water leaks from faulty plumbing, defective roofs and exterior holes or breaks may admit
rain and dampness into the interior of your property. These conditions damage walls and ceilings
and cause paint to peel, crack or flake. These conditions should be corrected immediately. Before
repainting, all surfaces that are peeling, cracking, chipping or loose should be thoroughly cleaned
by scraping or brushing the loose paint from the surface, then repainting with two coats of non-
Jeaded paint. Instead of scraping and repainting, the surface may be covered with other material such
as wallboard, gypsum or paneling. Beware that when lead-based paint is removed by scraping or
sanding, a dust is created that may be hazardous. The dust can enter the body either by breathing it
or swallowing it. The use of heat or paint removers could create a vapor or fumes that may cause
poisoning if inhaled over a long period of time. Whenever possible, the removal of lead-based paint
should take place when there are no children or pregnant women on the premises. Simply painting
over defective lead-based paint surfaces does not eliminate the hazard. Remember that you, as a
property owner, play a major role in the prevention of lead poisoning. Your actions and awareness
about the lead problem can make a big difference.

I have received a copy of this notice and the EPA brochure entitled “Protect Your Family From
Lead In Your Home” (EPA747-K-99-001). I understand the danger of lead-based paint and
agree to work with the city of Watertown to identify any lead-based paint hazards in my property.

Signature: Date:




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-BASED PAINT NOTIFICATION TO TENANT

This property was constructed before 1978. There is a possibility it contains lead-based paint.
Please read the following information concerning lead-based paint poisoning.

Sources of Lead-Based Paint

The interiors of older homes and apartments often have layers of lead-based paint on the
walls, ceilings, window sills, doors and door frames. Lead-based paint and primers may also have
been used on outside porches, railings, garages, fire escapes and lamp posts. When the paint chips,
flakes or peels off, there may be a real danger for babies and young children. Children may eat paint
chips or chew on painted railings, window sills or other items when parents are not around. Children
can also ingest lead even if they do not specifically eat paint chips. For example, when children play
in an area where there are loose paint chips or dust particles containing lead, they may get these
particles on their hands, put their hands into their mouths, and ingest a dangerous amount of lead.

Hazards of Lead-Based Paint

Lead poisoning is dangerous - especially to children under the ageof seven. Itcan eventually
cause mental retardation, blindness and even death.

~ Symptoms of Lead-Based Paint Poisoning

Has your child been especially cranky or irritable? Is he or she eating normally? Does your
child have stomachaches and vomiting? Does he or she complain about headaches? Is your child
unwilling to play? These may be signs of lead poisoning. Many times though, there are no
symptoms at all. Because there are no symptoms does not mean that you should not be concerned
if you believe your child has been exposed to lead-based paint.

Advisability and Availability of Blood Lead Level Screening

If you suspect that your child has eaten chips of paint or someone told you this, you should
take your child to the doctor or clinic for testing. If the test shows that your child has an elevated
- blood lead level, treatment is available. Contact your doctor or local health department for help or
more information. Lead screening and treatment are available through the Medicaid Program for
those who are eligible. If your child is identified as having an elevated blood lead level, you should
notify the City so the necessary steps can be taken to test your home for lead-based paint hazards.
If your home does have lead-based paint, you may be eligible for assistance to eliminate that hazard.



Precautions to Prevent Lead-Based Paint Poisoning

You can avoid lead-based paint poisoning by performing some preventive maintenance.
Look at your walls, ceilings, doors, door frames and window sills. Are there places where the paint
is peeling, flaking, chipping or powdering? If so, there are some things you can do immediately to
protect your child:

(a) Cover all furniture and appliances.

(b) Get a broom or stiff brush and remove all loose pieces of paint from walls,
woodwork, window wells and ceilings.

(©) Sweep up all pieces of paint and plaster and put them in a paper bag or wrap them in
newspaper. Put these packages in the trash can. DO NOT BURN THEM.

(d) Do not leave paint chips on the floor or in window wells. Damp mop floors and
window sills in and around the work area to remove all dust and paint particles.
Keeping those areas clear of paint chips, dust and dirt is easy and very important.

(e) Do not allow loose paint to remain within your children's reach since children may
pick loose paint off the lower part of the walls.

Tenant Maintenance and Treatment of Lead-Based Paint Hazards

As a tenant, you should take the necessary steps to keep your apartment in good shape.
Water leaks from faulty plumbing, defective roofs and exterior holes or breaks may admit rain and
dampness into the interior of your apartment. These conditions damage walls and ceilings and cause
paint to peel, crack or flake. These conditions should be corrected immediately. Before repainting,
all surfaces that are peeling, cracking, chipping or loose should be thoroughly cleaned by scraping
or brushing the loose paint from the surface, then repainting with two coats of non-leaded paint.
Instead of scraping and repainting, the surface may be covered with other material such as wallboard,
gypsum or paneling. Beware that when lead-based paint is removed by scraping or sanding, a dust
is created that may be hazardous. The dust can enter the body either by breathing it or swallowing
it. The use of heat or paint removers could create a vapor or fumes that may cause poisoning if
inhaled over a long period of time. Whenever possible, the removal of lead-based paint should take
place when there are no children or pregnant women on the premises. Simply painting over
defective lead-based paint surfaces does not eliminate the hazard. Remember that you, as an adult,
play a major role in the prevention of lead poisoning. Your actions and awareness about the lead
problem can make a big difference.

I have received a copy of this notice and the EPA brochure entitled “Protect Your Family From
Lead In Your Home” (EPA747-K-99-001). I understand the danger of lead-based paint and
agree to work with the city of Watertown to identify any lead-based paint hazards in my
apartment.

Signature: Date:




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

WORK WRITEUP

Property Owner: | Case No:
Address:
RETURN PROPOSALS TO
AT
NOT LATER THAN

The contractor shall submit a complete proposal on the attached form listing prices for all items
included in the Work Writeup. Prices must include the cost of all materials, labor, permits and
other expenses required to complete the work. The property owner may eliminate any item(s)
from this scope of work before selecting a contractor for this project.

Ifthe contractor wishes to modify any item in the Work Writeup, that change should be detailed
on a separate sheet and attached with the proposal. The proposal form must be completed with
prices for each work item as specified in the Work Writeup. The property owner may choose
either option before accepting a proposal for this project. After the construction contract is
executed, change orders will be considered only if unforeseen problems arise and the change is
necessary to complete activities included in the contract, to eliminate a hazardous condition or
to protect the property from damage.

The contractor will be responsible for securing all permits required to complete this work and
for compliance with all local or state laws or regulations throughout the course of the project.
The general contractor (and each subcontractor) must also provide proof of adequate insurance
including builders risk, general liability, workers compensation and disability as required by law.

This work is subject to the federal regulations at 24 CFR Part 35, which deal with lead-based
paint hazards in residential properties where work is being done with funds from the U.S.
Department of Housing and Urban Development. Any work that disturbs painted surfaces where
lead hazards have been identified must be done by contractors who have been trained to use
“safe work practices”. A clearance test will be done when the project is completed to certify that
the work area is free of lead dust that could be a hazard to the occupants.

I have reviewed the attached Work Writeup and agree with the scope of work proposed for my
property. Contractors are asked to call and arrange a convenient time when they can inspect the
property in order to prepare their proposals for this project.

Property Owner: Date:

Phone:

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 103)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

GENERAL CONDITIONS

Contractors will be considered for participation in this program based on their capabilities and
experience as detailed in a statement of Contractor Qualifications (Form 117), which must be submitted to
the Program Administrator for review. The Program Administrator may request additional information and
may contactreferences or visitprior jobs to determine the contractor's capabilities. Insurance must be carried
at all times while work is in progress with at least $1,000,000 liability coverage plus worker's compensation
and disability coverage as required by state law. The contractor will provide a certificate of insurance issued
by its insurance carrier naming the property owner as “additional insured” on the liability policy and
indicating that the coverage provided for the owner is primary and covers both direct and vicarious liability.

The contractor shall indemnify and hold harmless the property owner, the City of Watertown, its
employees, consultants and contractors from and against any and all claims; suits, actions, proceedings and
any and all resulting damages, losses, costs and expenses of every nature, type and kind including reasonable
attorney’s fees which claims arise out of the work performed by the contractor, its subcontractors and others
who are employed by the contractor or its subcontractors during the course of the project.

Any proposal submitted for this project must cover all items detailed in the Work Writeup. The
Contractor Proposal (Form 104) must be completed with a separate price for each work item. Each price
must include the cost of all materials, labor, permits and other expenses required to complete the work as
detailed in the Writeup. The contractor is advised to inspect the site in order to become familiar with the
existing conditions and the proposed work. Failure to visit the site will not relieve the contractor of this
obligation to complete the work as specified.

The property owner may eliminate any item of work from this project before selecting a contractor.
The property owner may select any contractor for this project provided the contractor qualifies for
participation in the Rental Rehabilitation Program.

The contractor will be responsible for securing all permits required to complete this work and for
compliance with all local or state laws or regulations throughout the course of the work. The contractor will
remove all debris from the project site and dispose of those materials in a lawful manner.

The contractor will assure that all workmanship is equal to the best standard practice in the industry
and that all materials and equipment are properly installed according to the supplier's specifications. All
work must be done by qualified craftsmen working under a competent supervisor who is on the site at all
times when the work is in progress. The contractor will guaranty all materials and workmanship for one year
after the date of final payment for this work.

No portion of the work included in this project may be subcontracted without the written permission
of the property owner subject to approval by the Program Administrator for participation in the Rental
Rehabilitation Program.

Payment will be considered only for work items that are completed in place after inspection and
approval by the property owner. Invoices and payment documentation should be submitted to the Program
Administrator allowing adequate time for inspections and claims processing through the city auditing
process. No payment will be considered for materials stored at the site of the project or elsewhere.

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 103)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-SAFE WORK PRACTICES

Allrehabilitation activities that are completed under the Rental Rehabilitation Program must comply
with the lead-based paint rules established by the U.S. Department of Housing and Urban Development and
published in the federal register at 24 CFR Part 35. The City has contracted with a licensed risk assessor to
inspect this property and identify lead-based paint hazards that must be addressed in the Work Writeup.

Anywork thatincludes lead-based paint hazard reduction activities must be performed by individuals
who have been trained to use “safe work practices”. The contractor must provide certificates showing that
each person who will be performing this work has received that training.

Safe Work Practices:

Following is an outline of the “safe work practices” that are required to comply with §35.1350 of
the federal regulations:

a. Work site preparation - Before the work begins, the contractor must seal off the area where work will
be done and arrange to have the occupant’s belongings relocated outside the work area or covered
with an impermeable covering with all seams and edges taped or otherwise sealed. A sign must be
posted at each entry to the work area with a warning that the work may involve lead hazard reduction
and prohibiting entry by unauthorized personnel.

b. Prohibited methods - The following practices must not be used while completing this work: open-
flame burning or torching; machine sanding or grinding without HEPA exhaust control; uncontained
hydroblasting or high pressure wash; abrasive blasting or sandblasting without HEPA exhaust
control; heat guns operating above 1100 °F.; chemical paint strippers containing methylene chloride;
dry scraping; or dry sanding.

c. Daily cleaning - At the end of each work day, the work area must be thoroughly cleaned to remove
any dust or debris that may be created by the work activities.

d. Final cleaning - When the work is completed, the work area must be thoroughly cleaned to eliminate
any lead dust hazards that were present before the work was done or may have been created during
the course of the project. It is recommended that the work area be cleaned with a vacuum that is
equipped with a high efficiency particulate air (HEPA) filter capable of capturing at least 99.97
percent of airborne particles of at least 0.3 micrometers in diameter.

Clearance: .

The contractor will arrange for a final clearance examination, which must be conducted to certify
that the work area is free of lead dust according to the standards detailed in §35.1320 of the federal
regulations. That clearance examination must be conducted by a licensed inspector who has been approved
by the City of Watertown for this work and their report must be submitted before a final payment
authorization will be considered for this project. The contractor will pay for all clearance examinations and
that cost must be included in the total price that is proposed for the work included in this project.

(5/6/12013) Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 103)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CONTRACTOR PROPOSAL

Project Location: | Case No:

Property Owner:

Address:

Item # | Description Price
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

TOTAL PRICE FOR ALL ITEMS IN WORK WRITE-UP | §

The prices listed above include the cost of materials, labor, permits and all other expenses
required to complete each Item as detailed in the Work Writeup. I understand that the owner
may eliminate any of these items from the scope of work to be done on this project.

Contractor: Date:

Signature: Title:

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 104)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROPOSAL TABULATION
Project Location: _ Case No:
Property Owner:
Address:
Contractor Base Bid Alternates Total Bid Accepted

ESTIMATE BY PROGRAM ADMINISTRATOR
LOWEST QUALIFIED BIDDER

LOWEST QUALIFIED BID SUBMITTED (for Accepted Work Itéms)

Ihave reviewed the proposals listed above and selected the following contractor for the work to
be done on my property:

Contractor Selected:

Total Price for eligible Work Items (See Attachment)

(-) Low bid for eligible Work Items (See Attachment)

Contract Adjustment to be included in EXCESS COST

T agree to pay the Contract Adjustment above which will be included in the minimum owner
contribution for this project.

Signed: Date:
Property Owner

(5/6/2013) . Copyright © 2013 Avalon Associates, Inc. (Form 105)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROJECT COST BREAKDOWN

Project Location: v Case No:

Property Owner:

Address:

Allocation of Cost by Unit

Item # Description Apt. #1 Apt. #2 Apt. #3 Apt. #4

6 O O O s A A Oy Sy | Iy

B Indicates ineligible Work Item

TOTAL COST BY UNIT
(-) INELIGIBLE COST

ELIGIBLE COST BY UNIT
(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 105)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

(List Accepted Work Items)

Item #

Description

Accepted
Proposal

Lowest
Proposal

CONTRACT ADJUSTMENT
Project Location: Case No:
Property Owner:
‘ Address: Apartment No:

TOTAL COST OF ACCEPTED ITEMS

LOWEST QUALIFIED BID FOR ACCEPTED ITEMS

CONTRACT ADJUSTMENT TO BE INCLUDED IN EXCESS COST

(5/6/2013)

Copyright © 2013 Avalon Associates, Inc.
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CITY OF WATERTOWN

RENTAL REHABILITATION PROGRAM

~ APPLICATION FOR ASSISTANCE

APPLICANT INFORMATION Date: Case No:
Project Location: Phone:
Property Owner:
Address:
Number of residential units (apartments) at this location:
HOUSEHOLD INFORMATION
Apt Name of Occupant Family Household Pighily | Hoded | Bace
(YesNo) | Household
GRANT AND LOAN SUMMARY
Total Cost of Improvements (see Attachment, Line D.1) | §
CDBG Grant Award (see Attachment, Line D.4) | $
CDBG Loan Authorization (see Attachment, Line D.6) | $
Property Owner Contribution (see Attachment, Line D.8) | §
Monthly Loan Payment (see Attachment, Line D.9) | $
APPLICANT CERTIFICATION
I certify that all of the infdrmation and documentation that has been submitted in support
of this application is true and complete to the best of my knowledge and belief.
Signed: Date:
NOTE: U.S. Law provides a penalty of $10,000 fine and 5 years imprisonment for false,
fraudulent or misleading statements under this Program (U.S.C. Title 18, Section 1001).

(5/6/2013) Copyright © 2013 Avalon Associates, Inc.
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GRANT AND LOAN RECOMMENDATION

Review of this application and all supporting documents indicates that the applicant
meets the requirements of the Rental Rehabilitation Program and is eligible for the grant and loan
assistance detailed above. The applicant has selected a qualified contractor to complete all
improvements to the subject property (except items to be completed by the self-help method)
and has agreed to the owner contribution listed above. I therefore recommend that the CDBG
grant and loan assistance requested in this application be approved.

Recommended: Date:
Program Administrator

REVIEW CHECKLIST
The property is a residential property located in the City of Watertown.

The project file includes proof of ownership.

The project file includes proof of income for each household.

The project file includes proof of payment of taxes, water & sewer charges for all
properties owned by the applicant in the City of Watertown.

The project file includes proof of adequate hazard insurance.

Lead-based paint notifications have been given to the property owner and tenant(s).

Lead-based paint brochures have been given to the property owner and tenant(s).

The project file includes a lead-based paint risk assessment.

The project file includes an energy audit.

The project file includes the results of a radon gas test conducted in the property

The project file includes the Inspection Report

The project file includes the Work Writeup and cost estimate.

The Work Write-up is signed by the property owner.

All contractor proposals are in the project file.

The owner has selected a contractor who is approved for participation in this program.

The CDBG financing is calculated separately for each housing unit (see Attachment).

The owner contribution includes the contract adjustment (see Attachment).

The owner contribution includes the cost of all ineligible work (see Attachment).

DECISION.

After review of the project file and the recommendation of the Program Administrator,
the requested grant and loan assistance is approved, subject to execution of the Project
Agreement (Form 107), execution of a Construction Contract (Form 108) for the proposed
improvements and receipt by the city of any required owner contribution.

Approved: Date:
Project Review Committee

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 106, Page 2)



GRANT AND LOAN COMPUTATIONS

Eligibility:

Apt. #1

Apt. #2 Apt. #3

Apt. #4

Family Size

Annual Household Income

Income Limit (APPENDIX A)

Qualified as Lower Income?

LYES ONO

QYES ONO | @YES ONO

OYES ANO

= S R

Rent Eligibility:

—_

Number of Bedrooms in Unit

Rent Limit (APPENDIX A)

Current Rent

Utility Allowance

Current Housing Expense (B.3+B.4)

N E N R

Under Current Rent Limit?

O YES ONO

O YES ONO | UYES OONO

U YES LONO

o

Grant & Loan Computation:

—_—

Cost of Accepted Work Items

Illeligible Cost (NO on Line A.4 or B.6)

Cost of Eligible Work  (C.1-C.2)

Low Bid for Eligible Work Items

Contract Adjustment (C3-C.4)

Excess Cost (C2+C.5)

Eligible Cost (C.1-C.6)

CDBG Limit (C.7, max. $25,000)

Rl Rl B B NS DA Il Il

CDBG Grant Limit (C.8 x 0.500)

._.
=

CDBG Loan Limit (B.8-B.9)

o

Allocation of Project Cost:

[un—y

Total Cost of Improvements

(total from Line C.1)

Excess Cost

(total from Line C.6)

Line D.1 -Line D.2

(not less than 0)

CDBG Grant Award

(lesser of Line D.3 or total on Line C.9)

LineD.3-LineD.4

(not less than 0)

CDBG Loan Authorization

(lesser of Line D.5 or total on Line C.10)

Line D.5-LineD.6

(not less than 0)

2
3
4
5.
6
7
8

Owner Contribution

(Line D.2 + Line D.7)

9.

Monthly Loan Payment

(Line D.6 + Loan Term in Months)

(5/6/2013)

Copyright © 2013 Avalon Associates, Inc.
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CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

TENANT NOTIFICATION OF RENT LIMITATIONS

Project Location: , Date:
Property Owner:
Tenant: : Apt. No:

CURRENT HOUSING EXPENSES

Current Rent $ /month
Heating (Natural Gas/Bottle Gas/Oil/Electric) $ (allowance) | O included in rent
. [ paid by tenant
Cooklng (Natural Gas/Bottle Gas/Oil/Electric) $ (allowance) | O included in rent
. (1 paid by tenant
Other Electric $ (allowance) | O included in rent
] (1 paid by tenant
Water Heating  (Natural Gas/Bottle Gas/Oil/Electric) | $ (allowance) | O included in rent
Total Rent & Utility Allowances | $ /month
Current Fair Market Rent (___ Bedroom Unit) | $ /month

Section 6.4 of the Guidelines for the Rental Rehabilitation Program requires that property
owners with rental apartments where improvements are made with assistance under this program must
agree to rent those apartments to qualified lower income families and limit the rents for five to ten years
after the work is completed. During that regulatory period, rents (including an allowance for utilities
paid by the tenant) may not exceed the current fair market rent established by the U.S. Department of
Housing and Urban Development (HUD) for the Section 8 Housing Choice Voucher Program.

The current rent and utility allowances applicable to this apartment are listed above. The current
fair market rent is also listed. The total rent and allowances for utilities paid by the tenant should not
exceed the fair marketrent. Contact the Program Administrator, Neighbors of Watertown (782-8497),
if you believe this information is not correct. '

Rent limits are adjusted by HUD each year to reflect increases in the fair market rents. Future
rent increases are permitted as long as the total rent and allowances for utilities paid by the tenant do not
exceed the rent limits that are in effect at the time. If you believe your rent has been increased beyond
the allowed limits, you should contact your landlord and ask for an explanation. If you are not satisfied,
you may contact the staff at Neighbors of Watertown and they will investigate to determine if this
requirement is being satisfied.

I acknowledge receipt of this notification and understand that my apartment is subject
to rent limitations after completion of the improvements on this property.

Signed: (Tenant)  Date:
(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 106)




24 CFR Part 35 Applicability Worksheet

DIRECTIONS: This worksheet should be placed in the project file for any residential property that is
assisted Federal funds. Part I should be completed for all projects. Part 2 and 3 should be completed for
non-exempt rehabilitation projects.

Street Address: , Unit

City: State: Zip:

Part 1: Full Exemptions from All Requirements of 24 CFR Part 35 (The Lead Regulation)

If the answer to any of the following questions is "yes", the property is exempt from the requirements
of 24 CFR Part 35 per the regulatory citation.

o Was the property constructed after January 1, 19787 [35.115(a)(1)] OO YES OONO
Is this a zero-bedroom unit? (e.g, SRO, efficiency) [35.115(a)(2)] O vEs OONO
Is this dedicated elderly1 housing? (i.e. over age 62) [35.115(a)(3)] JYES ONO
Is this housing dedicated for persons with disabilities’ ? [35.115(a)(3)] O YES (ONO

o Has a paint inspection conducted in accordance with 35.1320(a) established
that the property is free of lead-based paint? [35.115(a)(4)] JYES CONO

The date of the original paint inspection was
(Optional) Confirmatory paint inspection conducted on

Has ALL lead-based paint in the property been identified and removed, and
clearance achieved? [35.115(a)(5)] JYES CONO

[s the vacant unit to remain vacant until it is demolished? [35.115(a)(6)] O YES [ONO

o Is the property used for non-residential purposes (commercial, agricultural,
industrial, publicy? [35.115(a)(7)] O YES CONO

o Will ALL rehab exclude disturbing painted surfaces? [35.115(a)(8)] 0 YES OONO
Are emergency actions immediately necessary to safeguard against imminent
danger to human life, health or safety, or, to protect the property from further

structural damage? (e.g. after natural disaster or fire) [35.115(a)(9)] J YES CONO

* Will the unit be occupied for less than 100 days under emergency leasing
assistance to an eligible household?* [35.1 15(a)(11)] J YES ONO




Part 2: Hazard Reduction Requirements - Partial Waivers

If the answer to any of the following questions is yes, the grantee and/or occupant may waive certain
requirements as described below.

De minimis [35.1350(d)(1) & (2)]
« Is the amount of painted surface that is being disturbed during construction below "de minimis"

levels? If so, safe work practices and clearance are not required in that work area.
- Less than 9 SF of bare soil? OYES ONO
- Less than 20 square feet on an exterior surface | OYES ONO

- Less than 2 square feet in the following rooms:

Elderly Relocation Waiver [Interpretive Guidance Question J-24]
« Is the unit occupied by an elderly person(s)? If so, relocation of the elderly

occupant(s) is not required if complete disclosure of the nature of the work
is provided and informed consent is obtained prior to rehabilitation. O YES OONO

Historic Abatement Waiver [35.115(13)]

» Is a unit that is subject to abatement requirements listed or eligible for listing on
the National Register of Historic Places, or does it contribute to a National
Register Historic District? If so, the State Historic Preservation Office may
request that interim controls be implemented rather than abatement.

O YES ONO

No Exterior Work [35.930(d)(3)]
« Is no exterior paint to be disturbed during renovauon'? O YES CONO

(Only exterior stabilization required even in abatement jobs.)

No Children [35-1330(d)(1)]
« Are all of the residents over the age of 67 (1 YES O NO

(No chewable or play area treatments required under interim controls.)

No Bite Marks [35.1330(d)(1)]
» Are all chewable surfaces free of bite marks made by children under 67 O YES ONO

(No chewable surface treatment required under interim controls)

No Dust Hazards [35.1330(c)(1)(1)]
» Is the closest horizontal surface dust wipe below the clearance threshold? OYES ONO

(No friction and impact surface interim control treatments required in the following work areas:

)




Part 3: Rehabilitation Projects

Per Unit Level of Rehabilitation Assistance [35.915]

A. Average Federal Funding Per Unit $

B. Average Per Unit Rehabilitation Hard Costs $
(not including any acquisition soft cost or costs of
lead hazard evaluation, reduction, clearance and training)

C. Level of Assistance (lower of A or B) $

Approach Required (Based on answer to C, above)

$0 _ Exempt
$1> - $5,000 _ Test & Repair Disturbed Paint
$5,001 - $25,000 _ Risk Assessment and Interim Control of
Lead Hazards
$25,001 and above _ Risk Assessment and Abate Lead Hazards
Calculated by

Date

I have evaluated the site, the specifications, estimated the rehab hard costs, interviewed the occupants
and reviewed the hazard evaluation reports. In my professional opinion, this project meets the above
requirement for federal lead hazard reduction under 24 CFR Part 35.

Signature

Date

(OS]



1 Defined as retirement communities or dedicated types of housing reserved for households composed of
one or more persons over age 62, or other age if recognized by a specific Federal housing assistance

program. However, if a child under age 6 resides or is expected to reside in such a unit, the unit is not
exempt.

2 The housing must be designated exclusively for persons with disabilities, defined as any person who
has a physical or mental impairment that substantially limits one or more major life activities, has a
record of impairment, or is regarded by others as having such an impairment. However, if a child
under age 6 resides or is expected to reside in such a unit, the unit is not exempt.

3In a mixed-use property, spaces such as entryways, hallways, stairways, etc. serving both residential
and non-residential uses are not exempt.

4 When a household is provided short-term emergency leasing assistance and will occupy a unit for less
than 100 days, the unit is exempt from lead paint regulations. This emergency leasing exemption is
attached to the unit, not the family, and is a one-time exemption. After being assisted for a total of 100
consecutive days, the unit becomes subject to regular Subpart K requirements. Multiple families
cannot be cycled through the same unit at intervals of less than 100 days under this exemption.




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROJECT AGREEMENT

THIS AGREEMENT, between (the "Owner")
and the City of Watertown (the "City") details the mutual understandings of the parties regarding improvements to be
made by the Owner under the Rental Rehabilitation Program (the "Program") on the property located at:

The guidelines and administrative procedures that were adopted by the City Council on May 6, 2013 and all
other documents included in the project file are hereby incorporated in and made a part of this Agreement.

L REHABILITATION IMPROVEMENTS

The Owner will complete the improvements detailed in the Work Writeup (Form 103) working with contractors
who are acceptable to the City. During the course of this project, the Owner will work with representatives of the City
to assure that all improvements are completed in compliance with the program guidelines and other requirements of the
U.S. Department of Housing and Urban Development and/or the NYS Office of Community Renewal.

1L GRANT AND LOAN ASSISTANCE

Subject to compliance by the Owner with the guidelines and procedures established for this program, the
following financing plan has been approved by the Project Review Committee for this project:

CDBG Grant Award

CDBG Loan Authorization

Owner Contribution

©“ |es |es |ea

Total Project Cost

All payments for work completed under this program will be made by checks payable to the Owner and the
contractor who has been approved for that work. Payments will be made only for work that is completed and in place
after approval by the Owner and by the Program Administrator. :

A. The owner contribution must be deposited in an escrow account established by the City before any work may
begin on this project. Those funds will be used before any other funds are advanced for this project.

B. Grant and loan funds will be advanced for progress payments to the contractor until the total of all progress
payments equals 75% of the total project cost. All such advances will require approval by the Owner and the Program
Administrator after inspection of the work in place. '

C. Final paymentwill be made only after all work has been completed and approved by the Owner and the Program
Administrator. At the time of final payment, the Owner will sign a Certificate of Satisfactory Completion (Form 115)
and provide a copy of the contractor's Release of Liens and Warranty (Form 114). At the same time, the Program
Administrator will supply a Disposition of Funds Report (Form 116) to the Owner detailing all payments that have been
made during the course of the project.

IIIL. LOAN REPAYMENTS

The Owner agrees to repay the CDBG loan in monthly installments of § beginning 30 days after
the final payment under this Agreement. That payment is calculated as the amount that is required to repay the full
amount of the loan without interest over the term of the loan. Prepayments may be made without penalty at the option
of the owner. A $10.00 service charge will be added for any installment not received within 10 days after the due date;
and the City may, at its option, demand repayment of the outstanding loan balance if ariy payment is more than 30 days
overdue. The Owner agrees to pay all costs of collection including reasonable legal fees if the City is forced to pursue
legal action in order to secure repayment of this loan.

Iv. SECURITY

A note and mortgage will be executed and recorded in the office of the Jefferson County Clerk to secure the
CDBG loan with a lien that is subordinate only to existing liens on the property, which include:

AS mortgage given to

AS ___mortgage given to

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 107, Page 1)



V. CONDITIONS

A. Sale Limitation: If this property is sold or transferred during the term of the loan, the Owner will be required
to repay the outstanding balance of the CDBG loan plus a portion of the CDBG grant, which will be calculated as 100%
during the first year and declining in equal amounts each year so that no grant repayment will be required at the end of
the regulatory period, which will not be less than five years for any project.

B. Rent Limitation: The following chart lists the current occupants and the monthly rent charged for each rental
apartment in the property (including anallowance for the cost of utilities that are paid by each tenant). The chart also
lists the current rent limit for each apartment based on the fair market rents established by HUD.

Current Utility Rent
Apt# Occupant Rent Allowance Limit
$ /month | $ total/month | $
3 /month | $ total/month | $
$ /month | $ total/month | §
3 /month | $ total/month | §

During the term of the CDBG loan (butnot less than five years), any apartment where work was completed with
CDBG financing must be rented to qualified lower income tenants with rents (including an allowance for utilities paid
by the tenant) not to exceed the fair market rent limit established by HUD. If any violation of this condition is not
corrected within 30 days after receipt of a written notice from the City, the balance of the CDBG loan (if any) plus a
portion of the CDBG grant must be repaid to the City as detailed in Section V.A above.

VI CERTIFICATIONS

A. Eligibility for Assistance - All information and documentation that has been provided to establish eligibility
and to calculate the amount of CDBG grant and loan assistance under this program is complete and accurate and there
have been no changes that affect this project.

B. Civil Rights Compliance - There will be no discrimination on the basis of race, color, creed, national origin,
sex, age, handicap or family status in the sale, lease, rental, or the use or occupancy of the property to be improved under
this program. :

C. Lead-Based Paint Hazards - The work included in this project will not disturb existing painted surfaces in
excess of the de minimis limitations detailed in the Federal Lead-Based Paint Hazard Rule at 24 CFR Part 35.1350(d)
unless those surfaces have been tested by an inspector who has been certified by EPA to do lead-based paint inspections
and the work is completed by a contractor who has been trained to use “safe work practices”.

D. Contlict of Interest - No officer, employee or agent of the City who exercises any control or influence in
connection with this program will have any interest, direct or indirect, in the work to be done on this property or in any
contract related to this project. No member or delegate to the Congress of the United States shall have any interest in

or derive any benefit from this project.
VII. MODIFICATION

This Agreement and related documents in the project file include all of the understandings of the parties
regarding the improvements to be made on the property with CDBG grant and loan financing under the Rental
Rehabilitation Program. The terms and conditions may be modified only by written agreement. Any adjustment of the
amount of grant or loan assistance or the scope of work included in the project must be approved by the Project Review
Committee on the basis of a written change order that is accepted by the Owner and the contractor and recommended
by the Program Administrator.

VIII. TERMINATION

This Agreement may be terminated by the City if the Owner fails to satisfy any of the terms or conditions
detailed above or fails to comply with the program guidelines and procedures during the course of the project. In the
event of such termination, the Owner may be required to reimburse any CDBG grant funds and repay any CDBG loan
funds that have been advanced by the City. After the project is completed, this Agreement may not be terminated for
a period of five years unless the Owner repays any outstanding CDBG loanbalance and a portion of the CDBG grant
as detailed in Section V.A. Notwithstanding this provision, however, the City may waive these requirements in special
circumstances that create a hardship for the Owner, provided those circumstances are beyond the control of the Owner
and neither the Owner nor its heirs will benefit financially from such a waiver.

IN WITNESS WHEREOTF, this Agreement has been executed on the date written below.

OWNER: . PROJECT REVIEW COMMITTEE:

Date:
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Insurance

Maintenance

No sale or
alteration

Taxes, etc.

Mortgagee’s
right to cure

Statement
of the
amount due

Title

Lien law
section 13

Default,
when full
amount of
debt due
immediately

Sale
Receiver

Payment

of rent

and eviction
after Default

4. Mortgagor will keep the buildings on the Property insured against loss by fire and other risks included in t
standard form of extended coverage insurance. The amount shall be approved by Mortgagee, but shall not exce
full replacement value of the buildings. Mortgagor will assign and deliver the policies to Mortgagee. The y;lohme.s sh
contain the standard New York Mortgage clause in the name of Mortgagee. If Mortgagor fails to keep t e buildin
insured Mortgagee may obtain the insurance. Within 30 days after notice and demand, Mortgagor must insure t
Property against.war risk and any other risk reasonably required by Mortgagee.

5. Mortgagor will keep the Property in reasonably good repair.

6. The Mortgagor may not, without the consent of Mortgagee, (a) alter, demolish or remove the buildinr
improvements on the Property, or (b) sell the Property or any part of it :

7. Mortgagor will pay all taxes, assessments, sewer rents or water rates within 30 days after they are due. ...o.
gagor must show receipts for these payments within 10 days of Morigagee's demand for them.

8. Mortgagor authorizes Mortgagee to make payments necessary to correct a default of Mortgagor under Pai
graphs 4 and 7 of this Mortgage. Payments made by Mortgagee together with interest at the rate provided in t
Note and Mortgage from the date paid until'the date of repayment shall be added to_the Debt-and secured by tk
Mortgage. Mortgagor- shall repay Mortgagee with interest within 10 days after deinand.

9. Within five days after request in person or within ten days after request by mail, Mortgagor shall give to Mo:
gagee a signed statément of the amount dug on this Note and Mortgage and whether there are any offsets or defens
against the Debt. .

10. Mortgagor warrants the tiile to the Property. Mortgagor is responsible for any costs or losses of the Mo
gagee if an interest in the Property is claimed by others.
11. Mortgagor will receive the advances secured by this Note and Mortgage and will hold the right to receive il
advances as a trust fund. The advances will be applied first for the purpose of paying the cost of improvemer
Mortgagor will apply the advances first to the payment to the cost of improvement before using any part of the tot
of the advances for any other purpose.
12. Mortgagee may declare the full amount of the Debt to be due and payable immediately for any default. T
following are defaults:
(a) Mortgagor fails to make any payment required by this Note and Mortgage within 15 days of its due dat
(b) Mortgagor fails to'keep any other promise or agreement in this Note and Mortgage within the time s
forth, or if no time is set forth, within a reasonable time after notice is given that Mortgagor is in Default.
13. If Mortgagor defaults under this Note and Mortgage and the Property is to be sold at a foreclosure sale, tl
Property may be sold in one parcel.
14. If Mortgagee sues to foreclose the Note and Mortgage, Mortgagee shall have the right to have a receiver a
pointed to take control of the Property.
15. If there is a Default under this Note and Mortgage, Mortgagor must pay monthly in advance to Mortgagee,
to a receiver who may be appointed to take control of the Property, the fair rental for the use and occupancy
the part of the Property that is in the possession of the Mortgagor. If Mortgagor does not pay the rent when du
Mortgagor will vacate and surrender the Property to Mortgagee or to the receiver. Mortgagor may be evicted I
summary proceedings or other court proceedings.

Applicable | | 16. Mortgagee shall have all the rights set forth in Section 254 of the New York Real Property Law in additio
law | | to Mortgagee’s rights set forth in this Note and Mortgage, even if the rights are different from each other.
Nooralchanges || 17. This Note and Mortgage may not be changed or ended orally.
Notices || 18. Notices, demands or requests may be in writing and may be delivered in person or sent by mail.
Who is || 10. If there are more than one Mortgagor each shall be separately liable. The words “Mortgagor” and “Mor-
bound || shall include their heirs, executors, administrators, successors and assigns. If there are more than one Mortga,. ¢
Mortgagee the words “Mortgagor” and “Mortgagee” used in this Mortgage includes them.
Signatures | | Mortgagor has signed this Note and Mortgage as of the date at the top of the first page.
WITNESS MORTGAGOR
State of New York, County of §5.:  ACKNOWLEDGMENT RPL309-a (Do not use outside New York State)
On before me, the undersigned, personally appeared

personally known to me or proved to me on the basis of satisfactory evidence to be the individual(s) whose
name(s) is (are) subscribed to the within instrument and acknowledged to me that he/she/they executed the
same in his/her/their capacity(ies), and that by his/her/their signature(s) on the instrument, the individual(s),
or the person upon behalf of which the individual(s) acted, executed the instrument.

Note and Mortgage

(signature and office of individual taking acknowledgment)

CLERK

M.

TO
....of Mortgages
and examined

..o'clock...........
in Liber
al Page........ccoo.........

STATE OF NEW YORK

@ounty of

at.......

RECORDED ON THE

.....day of

Dated,
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'NOTE AND MORTGAGE

$ g Date

Parties | | Mortgagor

Mortgagee
Address
Promise
to pay | | Mortgagor promises to pay to Mortgagee or order the sum of
principal dollars (% )
me“nti,(‘f:,t?t with interest at the rate of % per year from the date above until the debt is paid in full.

payments | | Mortgagor will pay the debt as follows:

Application
. of payments | | The Mortgagee will apply each payment first t

e

tere t harges and then to repayment of the debt.

Address at any other address Mortgagee directs.
~ for payment
Transfer of Nfﬁ - gagor:
rights in 1. The Mortgagor hereby mortg ribagee the Property described in this Note and Mortgage. Mort

the Property || gagor can lose the Property for fail

Property 2. The Prope d (the P
Moroy operty mortgaged (the ‘

keepithe, promises in this Note and Mortgage.

Future 3. The Mort, agee may make advances in the future to the Mort, ]
3. The : gagor or future owners of the P .
advances || dition to the aiove Debt this Note and Mox:tga_ge is intended to secure any more debts now? or iz tlﬁ:pfelftzre}%v?é
by the Mortgagor to the Mortgagee. The principal amount of the above Debt shall be the maximum amount of del
secured by this Note and Mortgage. Mortgagee is not obligated to make future advances.




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CONSTRUCTION CONTRACT

THIS AGREEMENT, between (the "Owner")

and (the "Contractor")
details the understandings of the parties in connection with improvements to be made on the "Property" at:

This work will be completed with assistance from the City of Watertown under the Rental Rehabilitation
Program (the "Program"). Accordingly, both the Owner and the Contractor will be required to cooperate with the
Program Administrator to assure compliance with the guidelines and procedures established for that Program.

L SCOPE OF WORK

The Contractor will provide all labor and materials required to complete the Work Items listed below as detailed
in the Work Writeup (Form 103), which is hereby incorporated and made a part of this Agreement.

Item# Description Contract Price

& 8 |er |ea e |en |ea |ee |en |ee s |ee e | e

1L COMPENSATION AND PAYMENT

The Owner will pay the Contractor for the work listed above

Dollars (3 ).
This amount will be payable when the work is completed and accepted by the Owner subject to approval by the Program
Administrator according to the details in the Work Writeup.

A. Progress payments will be considered for work items that are completed and accepted by the Owner until the
total of all payments equals 75% of the Contract Price. 10% of each progress payment will be withheld to assure
satisfactory completion of this project. Those withheld amounts will be included in the final payment.

B. Final payment (including amounts withheld from progress payments) will be considered after all work items
have been completed and accepted by the Owner, provided the Contractor has delivered to the Owner all manufacturers
warranty materials for equipment installed on the site and a Release of Liens and Warranty.

C. Requisitions for payment must include the contractor's invoice detailing the work completed and the contract
price for each work item as presented in the original contractor proposal or an approved change order. Each requisition
for payment will be considered after an inspection of the work by the Owner and the Program Administrator. No
payment request will be considered for materials stored on the site or at any other location.

(5/6/2013) . Copyright © 2013 Avalon Associates, Inc. (Form 108, Page 1)



IIL CHANGE ORDERS

This Agreement may be modified only by written agreement between the parties subject to approval by the
Program Administrator. Any modification of the scope of work or the contract price requires a written change order
accepted by the Owner and Contractor and approved by the Project Review Committee. Any request for a change order
must be accompanied by a written proposal detailing the proposed modification of the scope of work and the adjustment
of the contract price that will be required for that modification.

Iv. CONDITIONS

A. Permits: The Contractor will secure all permits required for the work covered by this Agreement without
additional cost to the Owner; and such permits will be maintained in force during the course of this project.

B. Insurance: The Contractor must maintain comprehensive general liability insurance with minimumcoverage
of one million dollars ($1,000,000) during the course of this project. The Contractor will provide a certificate of
insurance issued by its insurance carrier naming the Owner as “additional insured” on the liability policy and indicating
that the coverage provided for the Owner is primary and covers both direct and vicarious liability. In addition, the
Contractor must show evidence that he has adequate workers compensation and disability benefits insurance as required
by New York State law.

C. Indemnification: The contractor shall indemnify and hold harmless the property owner, the City of Watertown
and its employees, consultants and contractors from and against any and all claims, suits, actions, proceedings and any
and all resulting damages, losses, costs and expenses of every nature, type and kind including reasonable attorney’s fees
which claims arise out of the work performed by the contractor, its subcontractors and others who are employed by the
contractor or its subcontractors during the course of the project.

D. Subcontractors: This Agreement may not be assigned in whole or in part without the written consent of the
Ownerafter approval by the Program Administrator. Any subcontractor must be accepted by the Program Administrator
as a qualified contractor approved for work under the program.

E. Notice to Proceed: No work may begin under this Agreement until the Contractor receives a written notice to
proceed from the Owner specifying the date when the work must begin and the time period allowed to complete all
activities in this project.

V. CERTIFICATIONS

A. Civil Rights Compliance: There will be no discrimination on the basis of race, color, creed, national origin,
sex, age handicap or family status in recruitment, training or employment in connection with this project.

B. Lead-Based Paint Hazards - The work included in this project will not disturb existing painted surfaces in
excess of the de minimis limitations detailed in the Federal Lead-Based Paint Hazard Rule at 24 CFR Part 35.1350(d)
unless those surfaces have been tested by an inspector who has been certified by EPA to do lead-based paint inspections
and the work is completed by a contractor who has been trained to use “safe work practices”.

C. Conflict of Interest: No officer, employee or agent of the city who exercises control or influence in connection
with this program will have any interest in the work covered by this Agreement. No member or delegate to the Congress
of the United States will have any interest in or derive benefit from this Agreement.

YL TERMINATION

This Agreementmay be terminated by the Owner without cause during the three days following its execution,
and after that time, with ten days written notice if the Contractor fails to perform in accordance with the terms and
conditions detailed above or in the Work Writeup. The written notice shall detail the reasons for termination and specify
the actions required to remedy those problems. If all problems are not corrected within ten days, the Owner may arrange
for another contractor te complete the work covered by this Agreement. The balance of the contract price that remains
unpaid will be applied to the cost of completing this work. Anyportion of that balance remaining after completion of
the work will be paid to the Contractor; and the Owner may seek reimbursement from the Contractor for any excess cost
incurred to complete the work following termination. :

IN WITNESS WHEREOF, this Agreement has been executed on the date written below.

OWNER: ) ’ CONTRACTOR:

Date:

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 108, Page 2



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

Contractor Certification of Compliance with 24 CFR Part 35

The undersigned contractor acknowledges that rehabilitation work to be performed with

funding under the local Rental Rehabilitation Program is subject to federal regulations published at
24 CFR Part 35, otherwise known as the Federal Lead-Based Paint Hazard Rule.

The work to be performed is classified as Interim Control work, the standards for which have

been defined at 24 CFR 35.1330 and include:

Protection of occupants and their belongings during the performance of any lead-based paint
hazard control work;

Utilization of “safe work practices” to contain the hazard and protect workers;
All persons performing Interim Control activities or entering an interim control worksite
(defined as the immediate vicinity of a lead hazard control activity) must be trained in “safe

work practices” or must be supervised by an certified abatement supervisor;

Completion of hazard work in compliance with Interim Control work practices at 24 CFR
35.1330; and

Clearance of the Interim Control work sites before other rehabilitation work or re-occupancy
of the work site is permitted.

The undersigned certifies that all work will be completed in compliance with these

regulations, and that records will be maintained for five years to document compliance. The local
Program Administrator, and representatives of the City of Watertown, New York State or the U.S.
Department of Housing and Urban Development will be granted access to these records for purposes
of monitoring compliance with the Rule.

Signed: Date:

(5/6/2013)

Contractor

Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 108)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

SUBCONTRACTOR APPROVAL

Property Owner: Case No:

Address:

Contractor:

The property owner and the contractor have executed a construction contract dated
' for rehabilitation work to be completed with assistance under the
Rental Rehabilitation Program. The contractor has proposed that a portion of that work will be
completed by the subcontractor named below:

Subcontractor Name:

Business Address:

Contact Person: Telephone:

Item # | Description

It is understood that the primary contractor will retain full responsibility for all work
performed by the subcontractor, will assure that the work is completed in compliance with the
Work Writeup and the construction contract, and will guaranty that work as detailed in the

" construction contract. The primary contractor will be responsible for all costs incurred by the
subcontractor who will not be entitled to claim payment from the property owner or the City of
Watertown for this work.

I authorize the contractor to assign the work item(s) listed above to this subcontractor subject to
approval by the Program Administrator for participation in the Rental Rehabilitation Program.

Property Owner: Date:

The subcontractor has been approved for participation in the Rental Rehabilitation
Program based on information presented in the Contractor's Qualification Statement (Form 117).

Program Administrator: Date:

(5/6/2013) “Copyright © 2013 Avalon Associates, Inc. (Form 109)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

NOTICE TO PROCEED
Property Owner: , Case No:
Address: : Telephone:
Contractor: Telephone:
Address:
Contract Dated:

You are hereby authorized to proceed with the work listed in our Construction Contract
(Form 108). We have agreed that you will begin working and complete all improvements within
the time periods listed below. It is understood that failure to complete this work in a timely
manner may be grounds for termination of our contract.

The work will begin not later than this date:

All work will be completed by this date:

Any subcontractor(s) must be authorized in writing (Form 109) before they will be
permitted to work on this project. That authorization will not be given until the subcontractor
has been approved by the Program Administrator for participation in the Rental Rehabilitation
Program based on a review of Contractor Qualifications (Form 117).

According to the terms of our contract, progress payments can be made for work items
that are completed in place. Such payments will be considered after receipt of your written claim
subject to inspection by the Program Administrator and approval by the city in its regular
monthly audit process. An amount equal to 10% of each payment will be withheld until all work
is completed; and the total of all progress payments cannot exceed 75% of the contract price.

No deviation from the Work Writeup (Form 103) will be permitted without specific
authorization and a change order, which must be approved by the Project Review Committee.
It is understood that changes will generally not be considered except for unforeseen problems
which must be addressed in order to complete work items that are included in this project.

Signed: Date:
Property Owner
(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 110)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

INSPECTION REPORT
Project Location: Case No:
Property Owner:
v Contract
Item # | Description Completed H Price

R O O A A N S A I |

VALUE OF WORK ITEMS COMPLETED TO DATE

I have inspected this property and agree that the work items checked above have been
completed according to the Construction Contract (Form 108) and Work Writeup (Form 103).

Program Coordinator: Date:

I have inspected the work completed on my property and agree that the work items
checked on this form have been completed. I am satisfied with the workmanship and materials
on those improvements.

Property Owner: Date:
(4/3/2013) Copyright © 2013 Avalon Associates, Inc. (Form 111)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

AUTHORIZATION FOR PROGRESS PAYMENT

Property Owner: Case No:

Address:

COMPUTATION OF PROGRESS PAYMENT:

1. Total Authorized Contract Price

2. Value of Completed Work Items (from Inspection Report)
3. Retainage (10% of Amount on Line 2)
4, Total Amount Now Due (Line 2 - Line 3)
S. Maximum Progress Payments (75% of Amount on Line 1)
6. Payment Limit (lesser of Amounts on Line 4 and Line 5)
7. Total Progress Payments to Date

8.

Balance Payable Now (Line 6 - Line 7)

ALLOCATION OF PROGRESS PAYMENT:

Source of Funds: Owner CDBG Loan CDBG Grant
1. Total Authorized Funding
2. Payments Made to Date
3. Balance Available for Payment
4. Allocation of Current Payment

AUTHORIZATION FOR PROGRESS PAYMENT:

I have inspected the subject property and agree that the work items checked on the
attached Inspection Report (Form 111) have been completed according to the Construction
Contract (Form 108) and Work Writeup (Form 103).

Program Administrator: Date:

I have inspected the work completed on my property to date and authorize the payment
detailed above according to the terms of my Project Agreement (Form 107) and the Construction
Contract (Form 108).

Property Owner: Date:

(5/6/2013)

Copyright © 2013 Avalon Associates, Inc.

(Form 112-P)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

AUTHORIZATION FOR FINAL PAYMENT

Property Owner: Case No:

Address:
COMPUTATION OF FINAL PAYMENT:

Total Progress Payments to Date

1. Original Contract Price

2. Adjustment for Approved Change Orders (+or-)
3. Final Contract Price

4, Value of Completed Work Items (from Inspection Report)
5. Total Amount Now Due (lesser of Amounts on Line 3 and Line 4)
6.

7.

Balance Payable Now (Line 5 - Line 6)

ALLOCATION OF PROGRESS PAYMENT:
Source of Funds: Owner CDBG Loan CDBG Grant

Total Authorized Funding

Payments Made to Date

1
2
3. Balance Available for Payment
4

Allocation of Current Payment

AUTHORIZATION FOR FINAL PAYMENT:

I have inspected the subject property and agree that all work items included in the
Construction Contract (Form 108) have been completed according to the Work Writeup (Form
103). The Contractor has delivered all manuals and manufacturer's warranty materials to the
property owner and signed the Release of Liens and Warranty (Form 114).

Program Administrator: Date:

I have inspected the work completed on my property. All work items included in the
Construction Contract (Form 108) have been completed and I am satisfied with the workmanship
and materials. I authorize the final payment detailed above according to the terms of my Project
Agreement (Form 107).

Property Owner: Date:

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 112-F)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CHANGE ORDER
Property Owner: Case No:
Address:
Contractor:
This change order amends our construction contract dated for

rehabilitation improvements being made at the project location listed above according to the
proposal submitted by the contractor (attached). The contract price will be adjusted as detailed
below subject to approval by the Project Review Committee. All other terms and conditions of
the contract remain unchanged.

Description of proposed change:

Proposed increase (decrease) in the contract price: $
Contractor: Date:
Property Owner: Date:

After revieW of the proposed change order and attached CDBG financing computations,
I recommend approval of the funding adjustment detailed below.

Program Administrator: - Date:

FUNDING ADJUSTMENT: Owner CDBG Loan CDBG Grant

1. Total Authorized Funding

2. Amount of this Change

3. Adjusted Funding Allocation

The proposed funding adjustment is approved based on the recommendation of the
Program Administrator:

Project Review Committee: Date:

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 113)



REVISED GRANT AND LOAN COMPUTATIONS
A.  Eligibility: Apt. #1 Apt. #2 Apt. #3 ~Apt. #4
1. Proposed Change Order (+or-)
2. Eligible Cost in Change Order
3. Ineligible Cost in Change Order
4. Qualified as Lower Income? QO YES OONO | @YES ONO | OYES ONO | OYES NO
5. Under Current Rent Limit? QO YES UONO [ QYES ONO | OYES ONO | OYES LINO
B. Revised Grant & Loan Computation:
1. Cost of Accepted Work Items
2. Revised Cost (B.1+/-A.1)
3. Original Contract Adjustment
4. Original Ineligible Cost
5. Revised Ineligible Cost (B.4 +/- A.3)
6. Revised Excess Cost (B.3+B.5)
7. Revised Eligible Cost (B.2-B.6)
8. CDBG Limit (B.7, max. $25,000)
9. Revised Grant Limit  (B.8 x 0.500)
10.  Revised Loan Limit (B.8-B.9)
C. Allocation of Project Cost:
1. Revised Cost of Improvements (total from Line B.2)
2. Revised Excess Cost (total from Line B.6)
3. Line C.1-LineC.2 (not less than 0)
4. Revised CDBG Grant Award (lesser of Line C.3 or total from Line B.9)
5. LineC.3-LineC4 (not less than 0)
6. Revised CDBG Loan (lesser of Line C.5 or total from Line B.10)
7. Line C.5-Line C.6 (not less than 0)
8. Revised Owner Contribution (Line C.2 + Line C.7)
9. Revised Monthly Loan Payment (Line C.6 + Loan Term in Months)
(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 113)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

RELEASE OF LIENS AND WARRANTY

I acknowledge payment for all labor that I performed and/or materials that I provided in
connection with the work completed on the following project:

Project Location:

Property Owner:

Contract Dated:

I do hereby waive my right to file amechanic's lien related to such labor and/or materials.
I acknowledge that neither the final payment nor any provision in the construction contract shall
constitute acceptance of work not done in accordance with the construction contract or relieve
me of liability with respect to any express warranties or responsibility for faulty materials or
workmanship. Iagree to remedy any defects in the work and pay for any damage to other work
resulting from such defects that appear within a period of one year from the date of final
acceptance of the work unless a longer period is specified in the construction contract.

Signature of Contractor: Date:

Type or Print Name and Title:

State of New York } SS.:
County of Jefferson }

Onthe  dayof , , before me personally came R
to me known to be the individual described in, and who executed, the foregoing instrument, and
acknowledged that he/she executed the same.

Notary Public

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 114)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CERTIFICATE OF COMPLETION AND LOAN AGREEMENT

Project Location: Case No:

Property Owner:

Address:

I hereby give notice to the City of Watertown that all work in this property has been
completed according to the Work Writeup (Form 103) and the Construction Contract (Form 108)
dated including any change orders that have been approved for this project.
I am satisfied with the quality of workmanship and materials used for this work and have
approved final payment to the contractor.

I understand that the terms and conditions in our Project Agreement (Form 107),
including limitations on sale or transfer of the property and limitations on rent increases for
apartments at this location, will continue in effect for a period of five years after the date of final
payment for the work that has been completed on this property.

LOAN AGREEMENT

Ifthe financing for this project includes a CDBG loan, that debt will be repaid in monthly
installments beginning 30 days after the date of this certificate as detailed in the Project
Agreement (Form 107) and the note and mortgage which has been recorded in the office of the
Jefferson County Clerk. Tunderstand that monthly installments are calculated as the amount that
is required to repay the full amount of the loan without interest over the term of the loan and that
payments may be accelerated at my option without penalty.

Loan Amount: $ Term: Months | Payments: $

Date First Payment is Due:

I understand that a $10.00 service charge will be added for any payments not received
within 30 days after the due date; and the city may, at its option, demand repayment of the
outstanding loan balance if any payment is more than 30 days overdue. I agree to pay all costs
of collection including reasonable legal fees in the event the city is forced to pursue legal action
in order to secure repayment of this loan.

Signed: Date:
Property Owner

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Form 115)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

SALE AND RENT LIMITATION

Project Location: Case No:

Property Owner:

Date of Final Payment:

Section 6.3 of the guidelines for the Rental Rehabilitation Programrequires that owners of rental
apartments where improvements are made with assistance under this program must agree not to sell those
properties during a regulatory period that begins when all construction work is completed and continues
for the term of the CDBG loan financing (not less than five years). Section 6.4 of the guidelines requires
that those apartments will be rented to qualified lower income families during the regulatory period and
that rents (including an allowance for utilities paid by the tenant) may not exceed the current fair market
rent established by the U.S. Department of Housing and Urban Development (HUD) for the Section 8
Housing Choice Voucher Program. The following chart identifies the current occupant for each rental
apartment and lists the current fair market rent and the actual rent and allowances for utilities paid by
each tenant.

Apt. # Current Occupant Fair Market Rent Current Rent Utility Allowances
Heating 3 /mo.
Cooking $ /mo.
$ /mo. | $ /mo. | Other Electric -$ /mo.
Water Heating $ /mo.
Heating $ /mo.
Cooking h) /mo.
$ /mo. | $ " Jmo. | Other Electric $ /mo.
Water Heating $ /mo.
Heating 3 /mo.
Cooking b /mo.
$ /mo. | $ /mo. | Other Electric § /mo.
Water Heating $ /mo.
Heating $ /mo.
Cooking $ /mo.
$ /mo. | $ /mo. | Other Electric § /mo.
Water Heating §$ /mo.

Tunderstand that this sale and rent limitation will be in effect during the term of the CDBG loan
(not less than five years) and that I may be contacted annually by representatives of the city to document
compliance. If any violation is not corrected within 30 days of notification, the outstanding balance on
the CDBG loan and a portion of the CDBG grant must be repaid to the city, as detailed in Section V.A.
of the Project Agreement.

Signed: Date:
Property Owner

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. (Attachment to Form 115)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

DISPOSITION OF FUNDS REPORT

Project Location: _ Case No:
Property Owner:

Address:

Funds Drawn From: | CheckNo: Date: Amount:

Escrow Account: Paves:
CDBG Account: 1 A2

Other Source: 11 | Purpose:

Funds Drawn From: Check No: Date: Amount:

Escrow Account: 1 Pavee:
CDBG Account: [ ayee:

Other Source: O Purpose:

Funds Drawn From: | CheckNo: Date: Amount;

Escrow Account: [ Pavee:
CDBG Account: [ 2YEE

Other Source: 1 | Purpose:

Funds Drawn From: | CheckNo: Date: Amount:

Escrow Account: 1 .
CDBG Account: [ Payee:

Other Source: A | Purpose:

DOCUMENTS PROVIDED TO THE PROPERTY OWNER

Lead Paint Risk Assessment

Work Writeup (Form 103)

Application for Assistance (Form 106)

Project Agreement (Form 107)

Construction Contract (Form 108)

Certificate of Completion and Loan Agreement (Form 115)

Sale and Rent Limitation (Attachment to Form 115)

Lead Paint Clearance Report

Healthy Homes Maintenance Checklist

Note and Mortgage, which has been filed in the County Clerk’s office

oooooodood

assessment and the clearance report that were completed for my property.

Signed: Date:

I acknowledge receipt of the materials listed above, which include all of the agreements
that have been executed for this project. I also acknowledge receipt of the lead paint risk

Property Owner

(5/6/2013) Copyright © 2013 Avalon Associates, Ine.
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CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CONTRACTOR QUALIFICATIONS

All contractors and subcontractors who participate in the Rental Rehabilitation Program in
Watertown must be approved by the Program Administrator before beginning any work under
the program. Each contractor must demonstrate competence in the areas of work involved in
each project. Bach contractor must also provide proofof adequate insurance coverage, including
as a minimum, general liability and property damage coverage with at least $1,000,000 limits.
Please provide the information requested below and return this form to the Program
Administrator at Neighbors of Watertown, 112 Franklin Street, Watertown. '

COMPANY INFORMATION:

Company Name: Corporation
Address: Partnership O
Telephone: Tax ID No: Proprietorship O

PRINCIPALS OF THE COMPANY:

Name: Title:

Home Address: ' Phone:

‘Work Experience:

Name: Title:

Home Address: Phone:

Work Experience:

Name: Title:

Home Address: Phone:

Woik Experience:

COMPANY HISTORY:

Number of Years in Business: Number of Employees:

Primary Business:

(5/6/2013) Copyright © 2013 Avalon Associates, Inc. . (Form 117, Page 1)



INSURANCE:

Type Liability Limit Company

General Aggregate

Personal Injury

Property Damage

Medical Expense

Worker's Compensation

Disability
CREDIT REFERENCES:
Suppliers Credit Limit Contact Person Phone
$
$
$
$
Banks Credit Limit Contact Person _ Phone
$
$
WORK REFERENCES:
Project Location Contract Price Contact Person Phone
$
$
$
$
$

I certify that the information provided above and all other information submitted with this form is true and complete
to the best of my knowledge and belief. I'hereby give my permission for representatives of the city to contact any
of the references listed above for the purpose of determining my qualifications to perform work under the Rental
Rehabilitation Program in Watertown.

Signed: Date:

Signed: Date:
(5/6/2013) : Copyright © 2013 Avalon Associates, Inc. (Form 117, Page 2)




Res No. 9
April 26, 2013

To: The Honorable Mayor and City Council

From: Sharon Addison, City Manager

Subject: Contract for Use of Buildings and Grounds, Watertown City School
District

Attached for City Council consideration is a resolution that authorizes the
City to enter into a contractual agreement with the Watertown City School District for
use of buildings and grounds. This contract grants the City permission to use, at no cost
to the City, the School District’s facilities for running the City’s recreation program.

The contract identifies the time frames and the properties and grounds that
the City will utilize. The City of Watertown will submit a Letter of Understanding to the
School District holding the District harmless for incidents that might occur at any of the
City’s programs held on District property.



Resolution No. 9

RESOLUTION

Page 1 of 1

Approving Contract for Use of Buildings and Grounds,

Watertown City School District

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

WHEREAS the City of Watertown desires to run a Summer Recreation Program within

the City of Watertown, and

WHEREAS the Watertown City School District is willing to authorize the City to use its

facilities for said purpose, and

WHEREAS there is no cost associated with the Agreement between the City of
Watertown and the Watertown City School District, and

WHEREAS the City deems the providing of a Summer Recreation Program to be a

benefit to the citizens of the City,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown

hereby approves the Agreement between the City and the Watertown City School District, a copy

of which is attached and made a part of this resolution, and

BE IT FURTHER RESOLVED that the Mayor, Jeffrey E. Graham, is hereby authorized
and directed to execute the contract on behalf of the City of Watertown.

Seconded by
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BOARD OF EDUCATION
WATERTOWN CITY SCHOOL DISTRICT
CONTRACT FOR USE OF BUILDINGS AND GROUNDS

It is agreed, understood, and covenanted as follows:

1. The undersigned will pay the Watertown City School District § _00.00

to defray expenses for the proposed use of District property, including the opening of the
building, lights, heat, janitorial personnel at the rate of pay under the Federal Wage and
Hour Law, and other incidental expenses. All personnel employed for the use of District
property will be considered special employees of the undersigned organization while
performing their duties in conjunction with the planned activities.

2. There will be no sale of tickets or admission beyond the seating capacity of
N/A

3. The undersigned will reimburse the Board of Education for loss or damage to
school property resulting from such use.

4. The undersigned arry general liability 1 nce coverage with a minimum
limit of $1,000,000. The policy oftasurance will include the Watertown City School as
an additional named insured under th 1CY" undersigned will provide the
Watertown City School Districtwith a Certificate of Insu owing compliance with
these requirements at leastfen (10) days prior to the event.

5. The above insurance requirements notwithstanding, the undersigned agrees to
defend, indemnify and hold harmless the Watertown City School District, to the extent
allowed by law, from any judgments against it including costs, disbursements, attorney
fees, etc. for any liability arising from the planned activities of the undersigned on the
School District property..

6. The undersigned has familiarized himself with the regulations of the Board of
Education pertaining to the use of such property (see attached) and all said regulations are
agreed to and will be observed.

7. The undersigned will provide for Worker's Compensation Insurance and any other

insurance pertaining to the activities of the undersigned as may be required by law.

8. That the permission now applied for, if granted, is revocable at any time by the
Board of Education.



9. If this application is made in the name of an organization, the person signing
below is authorized to do so and will be responsible for full compliance with the terms
hereof and all payments hereunder.

City of Watertown, Recreation Department
(Organization)

BY Jeffrey E. Graham
(Authorized Agent) City Mayor

FOR OFFICE USE ONLY

Cleared with principal - Date

Cleared with Michael Lennox - Date ___

Mﬂ’/
Approved by Superintendent - Date . S rre 1//? /3

North Eelementary - Playground

Last wk of June through mid-August
Monday — Friday - 9:00a.m. — 12Noon and 1:00p.m. — 4:30p.m.

Flynn Pool Summer Recreation Program operated by the City will take periodic
visits to the North Elementary Playground. All vists will be supervised by at least
one City of Watertown Playground Supervisor.

Except for performances or events open to the general public, all buildings will remain
locked at the end of the day. Groups that have reserved facilities for use after a building
has been locked will gain access to the building by the building custodial staff at the
designated time. After the first arrival(s), it is expected that the group will be responsible
for allowing other members of the group, who are authorized, into the building.



Res Nos. 10, 11, and 12

April 29,2013

To: The Honorable Mayor and City Council
From: Elliott B. Nelson, Confidential Assistant to the City Manager
Subject: Parks and Recreation Flat Fee Agreements

Attached for Council’s consideration are three “flat fee” agreements with
large user groups of the City’s various recreational fields. These user groups, the Sunday
Touch Football League, the Sunday Softball League, and the North Country Lacrosse
League, all use a large amount of field time throughout their seasons of play. In the past,
fees for these groups have been assessed through “roster fees,” which are unwieldy and
difficult to track. Administratively, flat fee agreements are much easier for the Parks and
Recreation Department to implement and execute for bulk users of field time.

As is indicated in the attached memorandum from Parks and Recreation
Superintendent Gardner, the fees for the Touch Football League and the Softball League
have increased slightly from last year’s agreement; the fee for the Lacrosse League
decreased because of contractions within the program.

City staff will be available to answer any questions Council May have on
these agreements.



Resolution No. 10

RESOLUTION

Page 1 of 1
Approving Agreement for Flat Fee

Use of City-Owned Athletic Fields,
Sunday Softball League

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.

Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

WHEREAS the City of Watertown owns and operates numerous athletic fields

throughout the City, and

WHEREAS the Sunday Softball League has expressed their desire to enter into an
Agreement for Flat Fee Use of City-Owned Athletic Fields for league events, and

YEA

NAY

WHEREAS the City Council of the City of Watertown desires to promote recreational

activities at this community recreational facility,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
that it hereby approves this Agreement for Flat Fee Use of City-Owned Athletic Fields between
the City of Watertown and the Sunday Softball League, a copy of which is attached and made

part of this resolution, and

BE IT FURTHER RESOLVED that City Manager Sharon Addison is hereby authorized
and directed to execute this agreement on behalf of the City of Watertown.

Seconded by




CITY OF WATERTOWN FAIRGROUNDS

AGREEMENT FOR FLAT FEE USE OF ATHLETIC FIELDS

This Agreement by and between the City of Watertown, New York, 245
Washington Street, Watertown, New York 13601 (“City”) and Sunday Softball League, with an
address of 18402 NY Route 177, Adams Center, New York 13606 (“League”) dated this _ day
of 2013.

RECITALS
WHEREAS, for a number of years, League has scheduled the use of playing
fields at the City of Watertown Fairgrounds, and has paid for those fields through the imposition

of “roster fees;” and

WHEREAS, administration of the “roster fee” program is unwieldy and costs
more to implement and maintain than a simple flat fee based on prior years’ use; and

WHEREAS, the parties desire to enter into an Agreement for the payment of a
flat fee to simplify the usage and payment therefore;

The parties agree as follows:

AGREEMENT

1. The League shall seek to schedule the use of the fields as desired, and as
are available, for the 2013 season;

2. The fee to be charged the League by the City for the use of the fields,
pursuant to the City’s “Facility and Athletic Field Agreement,” for the year 2013, shall be
$1,300.00;

3. The fee shall be payable as follows:

a. 50% in advance of the first field usage; and
b. 50% on or before July 1, 2013; and
4. The undersigned individuals, signing for the League, shall ultimately be

personally responsible to the City for payment of the fees.

SUNDAY SOFTBALL LEAGUE CITY OF WATERTOWN

By: By: Sharon Addison, City Manager



Resolution No. 11 May 6, 2013
YEA

NAY

RESOLUTION

Council Member BURNS, Roxanne M.

Page 1 of 1
Council Member BUTLER, Joseph M. Jr.

A ing A t for Flat F
Uzgrg;/gi%y-g\r;r?en;e;th&ic g;[eldese Council Member MACALUSO, Teresa R.

North Country Lacrosse League Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

Introduced by

WHEREAS the City of Watertown owns and operates numerous athletic fields
throughout the City, and

WHEREAS the North Country Lacrosse League has expressed their desire to enter into
an Agreement for Flat Fee Use of City-Owned Athletic Fields for league events, and

WHEREAS the City Council of the City of Watertown desires to promote recreational
activities at this community recreational facility,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
that it hereby approves this Agreement for Flat Fee Use of City-Owned Athletic Fields between
the City of Watertown and the North Country Lacrosse League, a copy of which is attached and
made part of this resolution, and

BE IT FURTHER RESOLVED that City Manager Sharon Addison is hereby authorized
and directed to execute this agreement on behalf of the City of Watertown.

Seconded by




CITY OF WATERTOWN FAIRGROUNDS

AGREEMENT FOR FLAT FEE USE OF ATHLETIC FIELDS

This Agreement by and between the City of Watertown, New York, 245
Washington Street, Watertown, New York 13601 (“City”) and North Country Lacrosse League,
with an address of P.O. Box 508, Rodman, New York 13682 (“League™) dated this __ day of
2013.

RECITALS
WHEREAS, for a number of years, League has scheduled the use of playing
fields at the City of Watertown Fairgrounds, and has paid for those fields through the imposition

of “roster fees;” and

WHEREAS, administration of the “roster fee” program is unwieldy and costs
more to implement and maintain than a simple flat fee based on prior years’ use; and

WHEREAS, the parties desire to enter into an Agreement for the payment of a
flat fee to simplify the usage and payment therefore;

The parties agree as follows:

AGREEMENT

1. The League shall seek to schedule the use of the fields as desired, and as
are available, for the 2013 season;

2. The fee to be charged the League by the City for the use of the fields,
pursuant to the City’s “Facility and Athletic Field Agreement,” for the year 2013, shall be
$2,100.00;

3. The fee shall be payable as follows:
a. 50% in advance of the first field usage; and
b. 50% on or before July 1, 2013; and

4. The undersigned individuals, signing for the League, shall ultimately be
personally responsible to the City for payment of the fees.

NORTH COUNTRY LACROSSE LEAGUE CITY OF WATERTOWN

By: By: Sharon Addison, City Manager



Resolution No. 12

RESOLUTION

Page 1 of 1
Approving Agreement for Flat Fee

Use of City-Owned Athletic Fields,
Sunday Touch Football League

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

WHEREAS the City of Watertown owns and operates numerous athletic fields

throughout the City, and

WHEREAS the Sunday Touch Football League has expressed their desire to enter into an
Agreement for Flat Fee Use of City-Owned Athletic Fields for league events, and

WHEREAS the City Council of the City of Watertown desires to promote recreational

activities at this community recreational facility,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
that it hereby approves this Agreement for Flat Fee Use of City-Owned Athletic Fields between
the City of Watertown and the Sunday Touch Football League, a copy of which is attached and

made part of this resolution, and

BE IT FURTHER RESOLVED that City Manager Sharon Addison is hereby authorized
and directed to execute this agreement on behalf of the City of Watertown.

Seconded by




CITY OF WATERTOWN FAIRGROUNDS

AGREEMENT FOR FLAT FEE USE OF ATHLETIC FIELDS

This Agreement by and between the City of Watertown, New York, 245
Washington Street, Watertown, New York 13601 (“City”) and Sunday Touch Football League,
with an address of 18402 NY Route 177, Adams Center, New York 13606 (“League”) dated this
___dayof 2013.

RECITALS
WHEREAS, for a number of years, League has scheduled the use of playing
fields at the City of Watertown Fairgrounds, and has paid for those fields through the imposition

of “roster fees;” and

WHEREAS, administration of the “roster fee” program is unwieldy and costs
more to implement and maintain than a simple flat fee based on prior years’ use; and

WHEREAS, the parties desire to enter into an Agreement for the payment of a
flat fee to simplify the usage and payment therefore;

The parties agree as follows:

AGREEMENT

1. The League shall seek to schedule the use of the fields as desired, and as
are available, for the 2013 season;

2. The fee to be charged the League by the City for the use of the fields,
pursuant to the City’s “Facility and Athletic Field Agreement,” for the year 2013, shall be
$800.00;

3. The fee shall be payable as follows:
a. 50% in advance of the first field usage; and

b. 50% on or before September 1, 2013;

4. The undersigned individuals, signing for the League, shall ultimately be
personally responsible to the City for payment of the fees.

SUNDAY TOUCH FOOTBALL LEAGUE CITY OF WATERTOWN

By: By: Sharon Addison, City Manager



April 29, 2013

To: Sharon Addison, City Manager
From: Erin E. Gardner, Superintendent of Parks and Recreation

Subject:2013 Flat Fee Agreements

Historically, The City Council has approved flat fee agreements for North Country Lacrosse
League, Sunday Softball and Sunday Football. The fee for North Country Lacrosse League did decrease
due to the cancellation of their girls program. Both Sunday Softball and Sunday Football increased by
$100 for the season. If you have questions or concerns regarding the 2013 flat fee agreements, please
let me know.



Res No. 13

April 30, 2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Waive Hook-up and Disconnect Fees for 2013 Concert Series for

Disabled Persons Action Organization

City of Watertown received the attached letter from Disabled Persons
Action Organization and is willing to waive the fees for hook-up and disconnect of sewer
and electric to trailers used for Disabled Persons Action Organization (DPAO) concerts
this summer at the Fairgrounds. The fee is $675.85.

Attached for Council consideration is a resolution to waive these fees for
the 2013 concert series.



Resolution No. 13 May 6, 2013
YEA

NAY

RESOLUTION

Council Member BURNS, Roxanne M.

Page 1 of 1 Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Waive Hook-up and Disconnect Fees for Council Member SMITH, Jeffrey M.

2013 Concert Series for Disabled Persons
Action Organization Mayor GRAHAM, Jeffrey E.

Introduced by

WHEREAS included in the contract with Disabled Person Action Organization, there is a
charge under “additional requests” for the hook-up and disconnect of sewer and electric for
trailers used for concerts at the Watertown Municipal Arena, and

WHEREAS the City Council has received a request from Disabled Persons Action
Organization asking that these fees be waived for all concerts held during the 2013 concert series,
and

WHEREAS the City Council of the City of Watertown desires to waive the fees for these
hook-up and disconnects,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
that City Manager Sharon Addison is hereby authorized and directed to take any necessary steps
to waive the charges for the hook-up and disconnect of sewer and electric for trailers used for
concerts by the Disabled Persons Action Organization during the 2013 concert series.

Seconded by




Disabled Persons Action Organization
617.Davidson Street, PO Box 222
Watertown, New York 13601

Cynthia L. FitzPatrick (315) 782-3577

Executive Director (800) 533-2859
Fax: (315) 782-6673

Joseph L. Rich www.DPAQ.org

Board of Directors Vice President

May 1, 2013

Ms. Sharon Addison

City Manager

City of Watertown

Room 302

Municipal Building

245 Washington Street
Watertown, New York 13601

Dear Sharon:

The Disabled Persons Action Organization (DPAO) has been notified by the Watertown Parks
and Recreation Department that our agency will now be charged for labor and materials to have
the sewer and electric hooked up to our Mobile Homes that are used for the entertainers when
they perform at the Watertown Fairgrounds Arena for our summer concert series. The cost of
this service is $675.85 each time the homes are hooked up with the utilities.

DPAQO is requesting that the City of Watertown / Watertown Parks and Recreation Department
waive these fees (for all four concerts) for our not-for-profit agency as these charges will add
additional expenses to the cost of bringing top name entertainment to Watertown, New York.
We also received notification of these fees after our 2013 Summer Concert Series Line-Up was
announced and the day before tickets went on-sale!

DPAO is also requesting that the City of Watertown / Parks and Recreation Departments revisit
and review the parking fees that are in place for concerts/shows held indoors ($1,500 per event)
at the Watertown Fairgrounds Arena and outdoors ($3,000 per event) at the Watertown
Fairgrounds. In the past the Parks and Recreation Department parked the cars for the concerts
and the City of Watertown received the revenue from the event. These additional costs cut
directly in to any profits that DPAO may make from the concerts. Remember also that our
agency lost over $40,000 last year on the outdoor JOURNEY show so we are looking to be more
fiscally responsible in our operations as we prepare for this year’s concert season.



DPAO is not asking for special treatment from the City of Watertown / Parks and Recreation
Department. We attend to pay the appropriate fees to whatever services we need. We simply
ask that our agency be treated fairly like other organizations that are holding events indoors at
the Watertown Fairgrounds Arena. A positive step towards this reality was our recent meeting
with Parks and Recreation to discuss the DPAO Summer Concert Series which helped to open up
the lines of communication between both parties. Both organizations left that meeting with a
better understanding of what each was trying to accomplish and how to make that happen.

Please remember that DPAO is a non-profit, tax exempt organization whose mission is to
provide quality and effective individualized services to developmentally disabled children and
adults in Jefferson and Lewis Counties. The services are primarily geared to helping families
cope with the stress of caring for their disabled loved ones in their own homes. Proceeds from
the DPAO Summer Concert Series help provide programs and services to over 500 consumers
that we assist!

DPAO thanks the City of Watertown in advance for your time and consideration for this most
important matter. We look forward to a good working relationship with the City of Watertown
and the Parks and Recreation Department in having a successful concert season. We welcome
the opportunity to hold another meeting where ideas and details can be discussed concerning a
DPAO Outdoor Concert at the Watertown Fairgrounds in 2014!

Thank you again Sharon for taking the time to meet with DPAO and listening to our concerns
regarding the fee structure for concerts/shows held at the Watertown Fairgrounds Arena.
Please contact me with any questions or if you need additional information. I look forward to
hearing from you soon.

Sincerely,
seph L. Rich

Vice-President
DPAO Board of Directors



Res No. 14

May 1, 2013
To: The Honorable Mayor and City Council
From: Kenneth A. Mix, Planning and Community Development Coordinator
Subject: Authorizing the Sale of the Portions Hycliff Drive North and of Kendall

Avenue North that Lie Northeasterly of Clover Street

Jefferson County has acquired all of the lots north of Clover Street in what
was originally known as Highlands subdivision, including some from the City of
Watertown. The proposed residence hall at Jefferson Community College will be sited in
this area on Lot 2, as shown on the attached subdivision plat.

Brownell Abstract Corporation is working with Stewart Title Insurance
Company to provide title insurance. They are concerned about the status of the paper
streets, Hycliff Drive North and Kendall Avenue North, that run through the project site.
Jefferson County is requesting a quit claim deed from the City for the sections of those
paper streets that are north of Clover Street. A letter from the County Attorney is
attached.

These paper streets are like many others. The City does not have deeds for
them and ownership is unknown. We do not believe the City has any ownership interest,
but a quit claim deed will help clear up questions about the title so financing for the
residence hall can move forward.

The attached resolution authorizes the Mayor to execute a quit claim deed
for the two street sections.



Resolution No.14

RESOLUTION

Page 1 of 2

Authorizing the Sale of the Portions Hycliff Drive North
and of Kendall Avenue North that Lie Northeasterly of
Clover Street

Introduced by

May 6, 2013

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.

YEA

NAY

WHEREAS the subdivision map titled “Highlands” filed with the Jefferson County Clerk
on July 21, 1893 lays out Hycliff Drive North and Kendall Avenue North, and

WHEREAS the City Council has never assigned for public use and has no interest in
accepting or dedicating the portions of said streets that lie northeasterly of Clover Street,

described as follows:

ALL THOSE TRACTS or parcels of land situate in the City of Watertown,
County of Jefferson, State of New York, and further described as those
portions of Kendall Avenue Extension and Hycliff Drive Extension between
the northeasterly margin of Clover Street all as shown on a map titled
“Highland’s, Plat of Land” recorded in the Jefferson County Clerk’s Office
July 21, 1893 situate on the southwest of said parcels and a portion of the
land conveyed by S. Brown Northrop and Marion J. Northrop to Jefferson
County by deed recorded in the Jefferson County Clerk’s Office in Liber 827

at Page 1175 on April 16, 1971.
And,

WHEREAS County of Jefferson owns all parcels of land abutting said portions of streets
and is cooperating with Jefferson Community College in developing a residence hall on the site,

and

WHEREAS County of Jefferson has made an offer to purchase any interest the City of
Watertown may have in the described lands for a sum of $1.00,




Resolution No.14 May 6, 2013
YEA

NAY

RESOLUTION

Council Member BURNS, Roxanne M.

Page 2 of 2 Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Authorizing the Sale of the Portions Hycliff Drive North Council Member SMITH, Jefirey M.

and of Kendall Avenue North that Lie Northeasterly of
Clover Street Mayor GRAHAM, Jeffrey E.

NOW THEREFORE BE IT RESOLVED by the City Council of the City of Watertown
that pursuant to § 23 (b) of the General City Law, § 247 of the Charter of the City of Watertown
as amended by Local Law No. 1 of 1985, adopted December 3, 1984, effective January 17, 1985,
and the Ordinance, Municipal Code, Chapter 16 adopted by the City Council on June 6, 1977 that
the offer of $1.00 submitted by County of Jefferson, New York for the purchase of the portions
of Hycliff Drive North and Kendall Avenue North that lie northeasterly of Clover Street is a fair
and reasonable offer, and is hereby accepted, and

BE IT FURTHER RESOLVED that the Mayor is hereby authorized, empowered, and

directed to execute a Quit Claim Deed of said real property to County of Jefferson New York
upon receipt of the above mentioned sum of money, in cash only, by the City Comptroller.

Seconded by




County of Jefferson
- Office of the County Attorney

County Office Building

175 Arsenal Street

Watertown, New York 13601

(315) 785-3088  (315)785-5178 Fax
Fax not authorized for service

May 1, 2013

Sharon Addison, City Manager
City of Watertown

245 Washington Street

Room 302

Watertown, New York 13601

Re:  Proposed Construction of Dormitory Complex
at Jefferson Community College

Dear Ms Addison:

I'am writing on behalf of Jefferson County as property owner and Jefferson Community
College as sponsor of a proposed dormitory project to be constructed near the campus of JCC on
land owned by Jefferson County. The property on which construction is contemplated is subject
to a subdivision plat duly filed in the County Clerk’s Office which portrays certain streets which
were never constructed.

In order to clear title to the property it will be necessary to demonstrate that the City
retains no interest in the property consisting of the “paper streets”. In order to accomplish this
end, the County of Jefferson makes the following purchase offer to the City of Watertown. In
consideration of $1.00 good and valuable consideration, the City will convey via quitclaim deed
any an all title it may have to “paper streets” known as Hycliff Drive and Kendall Ave. North to
the County of Jefferson. The precise description of the length and location of said streets to be
deeded is attached herewith.

It is respectfully requested that this matter be considered by City Counsel at its earliest

convenience.

Ve yours,

David J. Paulsen

Jefferson County Attorney
cc: Carolyn Fitzpatrick, Chairwoman, Board of Legislators

Scott Gray, Chairman, Finance and Rules Committee
Robert Hagemann, County Administrator
Carole McCoy, President Jefferson Community College



SUGGESTED DESCRIPTION

Paper Street Quit Claim Deed April 25, 2013
City of Watertown to Jefferson County Project No. 2010-088

ALL THOSE TRACTS or parcels of land situate in the City of Watertown, County of Jefferson, State of New
York, and further described as those portions of Kendall Avenue Extension and Hycliff Drive Extension
between the northeasterly margin of Clover Street all as shown on a map titted "Highland’s, Plat of Land”
recorded in the Jefferson County Clerk’s Office July 21, 1893 situate on the southwest of said parcels and a
portion of the land conveyed by S. Brown Northrop and Marion J. Northrop to Jefferson County by deed
recorded in the Jefferson County Clerk’s Office in Liber 827 at Page 1175 on April 16, 1971.

Bernier Carr & Associates
327 Mullin Street
Watertown, New York 13601 Gerald A. Kostyk, P.L.S. #50011
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Ord No. 1
April 30, 2013

To: The Honorable Mayor and City Council

From: James E. Mills, City Comptroller

Subject: Bond Ordinance Amendment — Wastewater Treatment Plant Disinfection
System

Included in tonight’s agenda was a resolution to amend the agreement
with GHD Consulting Engineers LLC for the disinfection system improvements at the
wastewater treatment plant in the amount of $25,700. If the resolution was approved the
following bond ordinance must be considered by City Council to finance the amendment
as the estimated cost of the project has increased to $775,000.

A summary of the project’s current costs are as follows:

GHD Consulting Engineers LLC:

- Initial agreement $ 706,800
- Amendment No. 1 5,800
- Amendment No. 2 29,300
- Amendment No. 2 25,700
Bonding expenses and contingency 7,400

Bond Ordinance $ 775.000



Ordinance No. 1 May 6, 2013
YEA

NAY

ORDINANCE

Council Member BURNS, Roxanne M.

An Ordinance Amending the Ordinance Dated

February 21, 2012, as Amended January 22, 2013, Council Member BUTLER, Joseph M. Jr.
Authorizing the Issuance of $460,000 Bonds of the Council Member MACALUSO. Teresa R.

City of Watertown, Jefferson County, New York, to

Pay Part of the $750,000 Estimated Maximum .
Cost of the Design of a Disinfection System at the Council Member SMITH, Jeffrey M.
City's Wastewater Treatment Plant, to Increase the Mayor GRAHAM, Jeffrey E.
Estimated Maximum Cost Thereof to $800,000
Total ...
Page 1 of 5
Introduced by

At a regular meeting of the Council of the City of Watertown, Jefferson County, New
York, held at the Municipal Building, in Watertown, New York, in said City, on May 6, 2013, at
o'clock .M., Prevailing Time.

The meeting was called to order by , and upon roll
being called, the following were

PRESENT:

ABSENT:

The following ordinance was offered by Council Member ,
who moved its adoption, seconded by Council Member , to wit:

WHEREAS, by ordinance dated February 21, 2012, the Council of the City of
Watertown, Jefferson County, New York, authorized the issuance of $460,000 bonds of said City
to pay part of the $710,000 estimated maximum cost of the design of a disinfection system for
the City’s wastewater treatment plant, in and for the City of Watertown, Jefferson County, New
York, including incidental expenses in connection therewith, a specific object or purpose, in and
for the City of Watertown, Jefferson County, New York; and

WHEREAS, by ordinance dated January 22, 2013, said Council amended the February
21, 2012 ordinance, to authorize the issuance of $460,000 bonds of said City to pay part of the
$750,000 estimated maximum cost of the design of a disinfection system for the City’s
wastewater treatment plant, in and for the City of Watertown, Jefferson County, New York,
including incidental expenses in connection therewith, a specific object or purpose, in and for the
City of Watertown, Jefferson County, New York; and




Ordinance No. 1 May 6, 2013
YEA

NAY

ORDINANCE

Council Member BURNS, Roxanne M.

An Ordinance Amending the Ordinance Dated

February 21, 2012, as Amended January 22, 2013, Council Member BUTLER, Joseph M. Jr.
horizi
Authorizing the Issuance of $460,000 Bonds of the Council Member MACALUSO, Teresa R.

City of Watertown, Jefferson County, New York, to

Pay Part of the $750,000 Estimated Maximum .
Cost of the Design of a Disinfection System at the Council Member SMITH, Jeffrey M.
City's Wastewater Treatment Plant, to Increase the Mayor GRAHAM, Jeffrey E.

Estimated Maximum Cost Thereof to $800,000

Page 2 of 5

WHEREAS, the Council now wishes to increase the estimated maximum cost of the
aforesaid specific object or purpose from $750,000 to $775,000, an increase of $25,000 over that
previously authorized;

NOW, THEREFORE, BE IT ORDAINED, by the Council of the City of Watertown,
Jefferson County, New York, as follows:

Section A. The title and Sections 1 and 2 of the ordinance of this Council dated and
duly adopted February 21, 2012, as amended on January 22, 2013, authorizing the issuance of
$460,000 bonds to pay part of the $750,000 estimated maximum cost of the design of a
disinfection system for the City’s wastewater treatment plant, in and for the City of Watertown,
Jefferson County, New York, including incidental expenses in connection therewith, a specific
object or purpose, in and for the City of Watertown, Jefferson County, New York, are hereby
amended, in part, to read as follows:

“AN ORDINANCE AUTHORIZING THE ISSUANCE OF $460,000 BONDS OF THE
CITY OF WATERTOWN, JEFFERSON COUNTY, NEW YORK, TO PAY PART OF THE
$775,000 ESTIMATED MAXIMUM COST OF THE DESIGN OF A DISINFECTION
SYSTEM AT THE CITY’S WASTEWATER TREATMENT PLANT.

13

“Section 1. To pay part of the cost of the design of a disinfection system for the City’s
wastewater treatment plant, in and for the City of Watertown, Jefferson County, New York,
including incidental expenses in connection therewith, there are hereby authorized to be issued
$460,000 bonds of said City pursuant to the provisions of the Local Finance Law.

“Section 2. It is hereby determined that the estimated maximum cost of the aforesaid
specific object or purpose is $775,000 and that the plan for the financing thereof is by the
issuance of the $525,000 bonds of said City authorized to be issued pursuant to this bond
ordinance, together with the use of $250,000 current funds of the City.”




Ordinance No. 1

May 6, 2013

NAY

YEA
ORDINANCE
Council Member BURNS, Roxanne M.

An Ordinance Amending the Ordinance Dated _
February 21, 2012, as Amended January 22, 2013, Council Member BUTLER, Joseph M. Jr.
Authorizing the Issuance of $460,000 Bonds of the ,
City of Watertown, Jefferson County, New York, to Council Member MACALUSO, Teresa R.
Pay Part of the $750,000 Estimated Maximum .
Cost of the Design of a Disinfection System at the Council Member SMITH, Jeffrey M.
City's Wastewater Treatment Plant, to Increase the Mayor GRAHAM, Jeffrey E.
Estimated Maximum Cost Thereof to $800,000

Total oo

Page 3 of 5
Section B. The validity of such bonds and bond anticipation notes may be contested

only if:

(1) Such obligations are authorized for an object or purpose for which said City is not

authorized to expend money, or

(2) The provisions of law which should be complied with at the date of publication of
this ordinance are not substantially complied with,
and an action, suit or proceeding contesting such validity is commenced within twenty

days after the date of such publication, or

3) Such obligations are authorized in violation of the provisions of the Constitution.

Section C. Upon this ordinance taking effect, the same shall be published in summary
in the Watertown Daily Times, the official newspaper, together with a notice of the City Clerk in
substantially the form provided in Section 81.00 of the Local Finance Law.

Section D. This resolution is effective immediately.

Unanimous consent moved by Council Member

seconded by Council Member

, with all voting "AYE".

The question of the adoption of the foregoing ordinance was duly put to a vote on roll

call, which resulted as follows:

VOTING

VOTING

VOTING

VOTING

VOTING

The ordinance was thereupon declared duly adopted.

* * *
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APPROVED BY THE MAYOR
,2013.
Mayor

STATE OF NEW YORK )
) ss.:
COUNTY OF JEFFERSON )

I, the undersigned Clerk of the City of Watertown, Jefferson County, New York, DO
HEREBY CERTIFY:

That I have compared the annexed extract of the minutes of the meeting of the Council of
said City, including the ordinance contained therein, held on May 6, 2013, with the original
thereof on file in my office, and that the same is a true and correct transcript therefrom and of the
whole of said original so far as the same relates to the subject matters therein referred to.

[ FURTHER CERTIFY that all members of said Council had due notice of said meeting.

[ FURTHER CERTIFY that, pursuant to Section 103 of the Public Officers Law (Open
Meetings Law), said meeting was open to the general public.

[ FURTHER CERTIFY that, PRIOR to the time of said meeting, I duly caused a public
notice of the time and place of said meeting to be given to the following newspapers and/or other
news media as follows:

Newspaper and/or Other News Media Date Given

Regular meeting of the City Council held in accordance with Section 14-1 of the
Municipal Code
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izing th
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[ FURTHER CERTIFY that PRIOR to the time of said meeting, I duly caused public
notice of the time and place of said meeting to be conspicuously posted in the following
designated public location(s) on the following dates:

Designated Location(s) of Posted Noticed ~ Date of Posting

Regular meeting of the City Council held in accordance with Section 14-1 of the
Municipal Code

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of said City
on May ,2013.

City Clerk

(CORPORATE SEAL)

Seconded by:




Laid over under the rules

April 24, 2013

To: The Honorable Mayor and City Council
From: Elliott B. Nelson, Confidential Assistant to the City Manager
Subject: Fairgrounds Concession Fees

The attached ordinance was introduced and seconded at the April 15
Regular Meeting of the City Council. At that time, Council was unable to vote on this
legislation because of the absence of a member of Council

At the April 8 Work Session, Council agreed to a modified concession fee
proposal from Parks and Recreation Superintendent Erin Gardner. As Council is aware,
this new concession fee structure retains language allowing the City to charge event
promoters $250 per vendor, per day for concerts or performances at the City-owned
Fairgrounds. However, the new language states that other user groups will be charged a
$50 fee to provide concessions at their event. It is staff’s hope that this modified fee
schedule will provide an equitable arrangement for all users of the Fairgrounds.



Ordinance No. 1 ' April 15, 2013
' YEA

NAY

ORDINANCE

Council Member BURNS, Roxanne M.

Page 1 of 1 Council Member BUTLER, Joseph M: Jr.

Council Member MAGALUSO, Teresa R.

Amending City Municipal Code

§ A320-9 - Council Member SMITH, Jeffrey M.

" Mayor GRAHAM, Jeffrey E.

Total ...

Introduced by

Council Member Roxanne M. Burns

BE IT ORDAINED that Section A320-9, Municipal Fairgrounds- Facility Fees of the City
Code of the City of Watertown is hereby amended for only the below-referenced paragraph to
read as follows:

§ A320-9. Schedule of fees.

Municipal fairgrounds facility fees shall be as follows:

N. Food Concessions: Event promoters of concerts or performances shall be charged
a fee of $250, per vendor, per day for the right to allow concessions at their event.

All other user groups shall be charged $50 per vendor, per day for the right to
allow concessions at their event.

and,

BE IT FURTHER ORDAINED that this amendment shall take effect as soon as it is
printed as directed by the City Manager.

Seconded by Council Member Teresa R. Macaluso




Tabled

April 24, 2013

To: The Honorable Mayor and City Council
From: Kenneth A. Mix, Planning and Community Development Coordinator
Subject: Amending the Code of the City of Watertown, Section 310-1, Definition

of Family, and Section 310-34, Accessory Uses in Residence Districts

The attached Ordinance was Laid Over Under the Rules and subsequently
Tabled at the City Council Meeting of April 15, 2013. Until the Planning Board makes
their recommendation, Staff proposes that this Ordinance remains Tabled.



Ordinance No. 1

ORDINANCE

Amending the Code of the City of Watertown,
~ §310-1, Definition of Family and §310-34,

~ Accessory Uses in Residence Districts

Page 1 of 1

Introduced by
Mayor Jeffrey E. Graham

April 1, 2013

YEA

NAY

Council Member BURNS, Roxanne M.

Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

WHEREAS it has been proposed to amend Chapter 310 of the Code of the City of ’
Watertown, New York, by altering the definition of “family” and adding the taking of not more
than four non-transient roomers as an allowed accessory use in Residential Districts, and

WHEREAS the City Planning Board reviewed the proposed amendments to §310-1 and
§310-34 of the Code of the City of Watertown and made its recommendation on adoption, and

WHEREAS the Jefferson County Planning Board reviewed the proposed amendment

pursuant to General Municipal Law Section 239-m, ahd

WHEREAS a Public Hearing was held on the proposed Zoning Ordinance Amendment

after due Public Notice, and

WHEREAS the City Council has determined, pursuant to the State Environmental
Quality Review Act that there will not be any significant environmental impacts caused by the

adoption of this Ordinance, and

WHEREAS the City Council of the City of Watertown believes that it is in the best
interest of the residents of the City of Watertown to make the following changes to Chapter 310

of the City Code, ‘

NOW THEREFORE BE IT ORDAINED by the City Council of the City of Watertown,
New York, that §310-1. B. of the Code of the City of Watertown is hereby amended by deleting
the sentence: “To distinguish a “family” from a club, fraternity or boarding house, not more than
four members of a family shall be other than blood relatives” from the definition of family, and

BEIT FURTHER ORDAINED by the City Council of the City of Watertown, New York,
that the following is added to §310-34.B: “(7) The taking of not more than four non-transient

roomers, provided that no sign is displayed”, and

BEIT FURTHER ORDAINED that this Amendment to the‘Ci‘ry Code shall take effect as
soon as published once in the official newspaper of the City of Watertown, New York, or printed

as the City Manager directs.

Seconded by council Member Teresa R. Macaluso




April 22,2013

To: The Honorable Mayor and City Council
From: Sharon Addison, City Manager
Subject: Public Hearings for 2013-14 Operating Budgets and 2013-14 through

2017-18 Capital Budget

As part of the Budget review process, the City provides the public with an
opportunity to voice their opinions about the Proposed Budgets, both Operating and
Capital. Staff is recommending that the City Council make a motion to set Public
Hearings on the Proposed Budgets as follows:

Monday, May 20, 2013
7:30 p.m. 2013-14 Operating Budgets

7:30 p.m. 2013-14 through 2017-18 Capital Budget



Saturday, June 1,2013

FOROCITY OF WATERTOWN RESIDENTS

The City of Watertown will once again offer a bulk drop off program to City
residents. This iz an opporhmity to dispose of bullcitems such as humiture,
appliatces, windows, cabinets, fencing, yard furhiture, and SMALL quantities
of constmction and demolition materials such as siding, steps, scrap lnmber,
and floor coverings.
HAZARDOUSWAET
O BELECTROMICE WILL |

B RRGDUCTS
MOT BE BCCEPTED

L
Coffeen Street _ FEESTRUGTURE

Falrg'rounds E.'rena Al'Jti-:)mObllES 18UV s. {12 cubic yard}) §10
, Mini Van/Compacl Pick-up Truck $20
Parklng Lﬂt Pick=up Truck {no rackiextended sides) $25
9 00 AM 4 00 PM Pick=up Truck {with side rachs) $45
Utility Trailer {variable sizes) P2~ §45
While Goods (large nielal sppliances) FREE
Tires (autosivanipich-up only) $5.00 Each
Rattarias (car, trick, boat) $5.00 Each

REQUIREMENTS: Residency Veriication (val d driver's license or other appropriate 10,
FEES: Tao ke paid in cash or chee< prinr to unlaading

UNLOADING OF YEHICLES and placing af the bulk tems inta containers is tre responsibility af cuszomor.
FEE STRUCTURE is basod on size of vehicle used as shown showe. Excess loads will be sukject to additional
charges, dapending upon estimated volumes Zndor average weichts of material brought ir for disposal

RESTRICTIONS

+ NQ HOUSEHOLD WASTE Pestivives, hombicides, driveomy scalers, paint, thinncra olc. arc prohibited.
+  NOLIGUID YWASTE GF ANY KIND

« NOYARD WASTE - Biusk, limha, giess clispings, genden waste ae prohibiled.

= NGO REFUSE - ltems that normally would b piced up by your reouler weekdy trash callectian are prohibied.
+  NOQDUMP TRUCKS - Only cars vais. pick-up trucks. and utilty frailers wil be allowed o1 b
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